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OFFICE MEMORANDUM

4
Subject: Representation from Government servant on service matters — reiteration of
instructions-reg.
NIFT Head Office has been receiving a number of representations from Officers/Faculty/Staff
Members, on service matters (Transfers, promotion, etc.) addressed to the various offices of

State/Central Government.

2- The Officers/Faculty/Staff Members of NIFT are governed by CCS (Conduct) Rules and
submission of representations in the form of emails, letters, VIP References, complaints, grievances,
etc. directly to higher authorities bypassing the prescribed channel of communication, attracts the
provisions of the said Rules for appropriate actions.

3- Kind attention is invited to the provisions of Rule 20 of CCS (Conduct) Rules, 1964 prohibiting
Government servants from bringing outside influence in in respect of service matters and that the
representations by relatives of Government servant is treated as outside influence.

4- All Officers, Faculty and Staff Members of NIFT are hereby advised to refrain from any such
practice and not to bring or attempt to bring any outside influence either personally or through their
relatives in respect of the matters pertaining to their service under the Government failing which an
appropriate disciplinary action as per CCS (Conduct) and NIFT GSR as appropriate shall be taken
against those who violates these instructions. They may submit their grievance through proper channel.

5- NIFT Head Office/Campuses may prepare a list of such Officers/Faculty/Staff Members who
have brought or attempted to bring outside influence personally or through their relatives in respect of
the matters pertaining to their service. The same may be recorded in their Personal Files & Service
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To,
1. Al NIFT Campus Directors - With a request to bring this OM to the notice of all Officers,
Faculty and Staff Members of your campus.
2. Director (IT) - With a request to get it uploaded on website
3. PS to DG-NIFT - Forinformation please
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