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No.01/162/2016-Vig/22
Vigilance Department (HO)
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National Institute of Fashion Technology

Hauz Khas, New Delhi - 110 01

B RS 2

OFFICE MEMORANDUM

Datg

Subject: System Improvement regarding HRA tax exe]

During the inspection of one of the Campuses, it

employees had been allowed exemption for rent paid t

verifying the expenditure incurred towards rent.

The Drawing and Disbursing Officers should sat
actual deposits/subscriptions/payments made by the en
particulars/information as they deem necessary before 3
case the DDO is not satisfied about the genuineness

6.

2d: 07th September, 2021

mption against rent paid.

has been noticed that few
o his/her relative without

isfy themselves about the
1ployee, by calling for such
llowing the deductions. In

of the employee’s claim

regarding any deposit/subscription/payment made by the employee, he should not

allow the same.

Hence, it is felt that a list of documents is requir

which the DDO may allow the deduction/exemption for

been examined in consultation with Finance & Accounts |

Accordingly, all the DDOs of NIFT Campuses/NIF|
the following documents from employees who wish to av

1. Rent Agreement - Rent Agreement must menti

such as complete address of house, PAN card d¢

monthly rent, time period of rent agreement, an
the renter etc.

Rent Receipt (in case the rent is less than 3000/
be exempted from submission of the rent receipt)

PAN details (not mandatory in case the total ren
year is less than Rs. 1 lakh).

mode of payment should be digital/electronically,

ed to be notified based on
rent paid. The matter has
Department, NIFT HO. '

T HO are advised to obtai
ail Tax exemption on HRA:

on all the relevant details
tails of parties, amount of
y utility bills to be paid by

per month, employee may

It paid during the ﬁnanciél

Digital payment/transfer of rent - In case the rent is being paid to a relative,

/DD /Cheque.

Cont'd...2 /-
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All Deputy Directors (F&A)/Accounts Officer of N

IFT who are functioning as

Drawing and Disbursing Officer are, therefore, advised to ensure submission of

above documents before allowing tax exemption and

If any employee does not

submit the required documents mentioned above, the DDO may not allow
exemption and in that case the employee would be free to claim the

deduction/rebate/exemption on such amount by filing

his/her return of income

and furnishing the necessary proof, etc. to the satisfaction of the Income Tax

Authority.

This issues with the approval of Director-General,

To,

Drawing and Disbursing Officers (DDQO),
NIFT Campuses/ HO.

Copy to:

All Campus Directors, NIFT

Director (F&A), NIFT HO

Director (HO)/Dean/Registrar

All Deputy Directors (F&A), NIFT Campuses/HO
All Accounts Officers, NIFT Campuses/HO

Gy P 0 B b

under ‘Vigilance Corner’
7. Office Copy.

NIFT.
P
7(3\
(Richa Gaharwar)
Chief Vigilance Officer

Director (IT) - with the request to make this available on the website of NIFT




