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In order to promote the progressive use of Official Language Hindi in NIFT Bhopal Campus. Check
Points are being issued to ensure strict compliance of Rule 12 of the Official Language Act, 1976. In addition to
the above, the effective compliance of rules and guidelines issued by NIFT Head Office New Delhi, Ministry of
Textiles and Department of Official language, Ministry of Home affairs from time to time must be ensured

fRue it & qd ® feAie 12/01/2023 3R 14/02/2023 & GHEEI® UF gR1 ufaR & @aft
faummenedt w1 SHST U AT FA S o srRy g mar a1 39 Hed B g oy § b 3aa
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In NIFT Bhopal it was earlier requested to all the Departmental Heads through the letter dated
12/01/2023 and 14/02/2023 to cnsure the compliance of check points. In this context, it is reiterated that the
compliance of the check points must be ensured. If any of the given check points are violated, then the

officer signing such letter will be responsible for it. :
WH ’
(@ T° TS HTGTEA)/Lt. Col. Ashish Agarwal
iR ﬁész @ /Campus Director
fAe HTaTe/NIFT Bhopal

HeTH® /attached:- TUITR /as above

ufafefuy Copy to:-
1. g ﬁlmﬂw&{/&@ﬁﬁ/ All HODs/officers Hfﬂﬂf@ & SHUleid %@ I for information and

strict Compliance

2. JEARCY :- dE9IEE W UGS Eﬁ?ﬁ%ﬁl for uploading on website
3. 41 fads g, Hers Feve e Rue gwarera, 7% fRee/ Shri Vivek Saxena. Assistant
Director (Official Language) NIFT Head Office, NewDelhi.;- HIqX Hﬂ'—mflﬂvr information pleasc
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Most important Check points prepared for NIFT Bhopal under Rule 12 of Official Language Act 1976

Fi ﬁg | Check Point
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compliance/implementation
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All the documents to be necessarily issued in Bilingual form under
section 3 (3) of the Official Language Act 1963.

Under Section 3(3) of the Official Language Act Resolutions, General
order, Rules, Notifications, Administrative and other Reports, Press
Communigues/ Releases, Administrative and other reports and
official papers to be submitted in either house or both houses of the
parliament, tender, license, tender notices, tender forms should be
issued in Bilingual form i.e. Hindi and English together. The officer
signing such document will be held responsible for any violation.

w3t waftg b= ve afww
IGEtIED

All the Officers Concerned & Campus
Director
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Letters received in Hindi must be replied in Hindi
The letter issuing authority must ensure that if a letter is received in
Hindi or if the application, appeal or representation is signed in Hindi

| then as per rule 5 under the Official Language Act 1976, it is

mandatory to answer/reply in Hindi.
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All Officers/Campus Director
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Letters sent to the Central/State Governments located in ‘A’ and ‘B’
Region

st weafod fRemmeasy it
e auT gEaeREar AfsE

All the HOD’s concerned/Campus
Director& Signing Official




Letters sent to the Central/State Governments located in ‘A’ and ‘B’
Region

The Officer signing the letter must ensure that the letters sent to the
Central/State Governments located in ‘A’ and ‘B’ Region are in Hindi
or Hindi translation is attached along with it. It must be kept in mind
that the fixed target for Hindi correspondence for ‘A’ and ‘B’ region is

All the HOD's concerned/Campus |
Director& Signing Official |
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Purchase of Computers etc.

While purchasing Computers and Laptops etc., the concerned officer
should ensure that those computer support bilingual working
format/software.
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IT/Purchase Department & Campus I
Director |
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Bilingual publication of forms and manuals

Notifications, Rules, resolutions and codes related to the central
government offices, manuals, standard form and headings of
registers etc., published in the Gazette of India should be in bilingual
form i.e. in both the languages Hindi and English wherein Hindi
should be above and English should be below in position.
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All the Officers Concerned & Campus
Director !
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Rubber stamps, nameplate, signboards etc., to be made in bilingual
format

Administration Department of the campus and all the NIFT campuses
must ensure that Rubber stamps, nameplate, signboards, notice
boards, letter head, visiting card, description on vehicles, file covers,
logo etc., are to be necessarily made in Hindi-English i.e. in bilingual
format.

mmﬁmuﬁuﬂﬂtﬁﬁﬁﬁﬁ |

Administration Dept. & Campus
Director
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Entries in Service books/Registers

It is the work of the Establishment Department of the campus to
maintain the entries of the service books of Officers/Employees.
Therefore the concerned Officer-in-charge of the
section/Establishment/Section Officer should ensure that the entries
are made and maintained in Hindi only. This should be verified at the
time of making entry in the service book or at the time of signing it.
Besides this, all registers/covers of service book, file cover etc., must
be in Hindi/bilingual.

Establishment Department & ‘
Campus Director ‘

et ox ud Bll ¥ fermer :
T e W gRARE @t R @ qur @ e B B
arar ot & et o o R 3 & o S

Address written on the envelopes should be in Hindi

All sections should ensure that the letters to be sent to “A” and "B”
region must have the address written on the envelopes in Hindi only.

wfr s/ oRER Pes y

All Sections/ Campus Director \
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Website of the Campus
The Website of the campus should be bilingual. All the

Officers/Department must ensure that all the information sent to the
IT department to be uploaded on the website must be sent in

Bilingual format from the source.
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All the HOD’s/ Campus Director &IT
Dept.
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Expenditure on Purchase of books/advertisement, banner etc.
50% of the total expenditure must be spent on the purchase of Hindi
books and advertisement and banner and advertisement must
necessarily be published in bilingual form.
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Resource centre/ Building
department & Campus Director
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Expenditure on Advertisement/banner etc.

Any English/regional Advertisements issued from the campus must
also be issued in Hindi. During the Official Language inspection
conducted by the Committee of Parliament on Official Language
from time to time, it has been directed that the 100% compliance of

Y Romereaer /oI s

All the HOD's/ Campus Director ‘
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deFiEET wHRT & ghw dwsw & FEww & OF
gRwmht 39 # foar s gfaftea B s
Name of Office in the backdrop should be in bilingual form All the HOD's/ Campus Director
It must be ensured that the name of office 1s written in bilingual form
in the backdrop of a meeting/video conferencing. Yo ,7_1-
13 T3t FARE & - varwe fasm, g5 (vo), 9, I
w@%hmﬁmmlmﬁm-mtmm@!
o, FTeTa Wy R A v afaemd w9 A Sl fee I | ofer s '
Invitation letter of all the events |
It must be ensured that the invitation card/papers etc. of all the Admn. Dept., Head (AA), Dean, |
events must be issued in Hindi or in bilingual form. Coordinating Officer of any event & |
Campus Director |
14 e & REFq ugl &1 a1 FaTgET s ,
ARE EER & o f@wmen aE Adew gEnn fAuiia i
AH F FgET TR A B & =@ F gET w@ @af ’
yraeaF Frar quniie gaftea #1 s l
Filling up of vacant post related to Hindi Department Establishment dept.
As per the standards set by the Department of Official Language,
Ministry of Home Affairs, Government of India. necessary action ‘
regarding creation of Hindi posts in the campus should be ensured as
s00n as possible. J
15 Horle Faeh @l fat Y qRemd dur #en aar Ry ofer BRus \
et vd @ Ramwr spraw = & 9@ 38 gafea son
fF g wel ) gRsmd v F & SR B o § Ak wh
forett & wiafenr & & &1 51 W@ #
Bills related to payments are to prepared in bilingual form Accounts Dept./ Campus Director {
Finance and accounts department will ensure before the payment |
that these points are prepared in bilingual form and all the entries in
the registers are being done in Hindi. ;
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General Responsibility

Maximum number of file work starts from the Section/departments.
Therefore concerned officers should ensure that Officers/Employees
having working knowledge/proficiency in Hindi should use Hindi
language while sending drafts or letters in the ‘A’ and ‘B’ regions and
should do noting and drafting in file in Hindi as per the set target of
up to 75% given in the Annual Program 2023-24 issued by the
Department of Official language. The subject on all the file covers
must be written in bilingual form. As per the Official Language act and
under its rules circulars etc., must be issued in Hindi and English
language both.

All the HOD’s, Officers Concerned &
Signing Official
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