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Kolar Road, Bhopal (MP) — 462016,
Ph:0755-2493736/3385 Website: https://nift.ac.in/bhopal

NIFT invites applications for OSD (Estate) and OSD (Hindi Translation) separately on short term
contract (06 months) on consolidated salary basis from retired officers, who were holding
analogous post in purely Governmental Organisation with minimum Grade Pay 4200/- & Level-
6 (as per 7" CPC) having thorough knowledge in the related field i.e. Civil Engineering for OSD
(Estate) and Hindi Translation for OSD (Hindi Translation). The requirement is on short-term
contract (06 months) on consolidated salary basis. This short term contract can be extended
for a maximum period of 03 years as per NIFT Rules / Statutes. The application form and details
are available on the website https://nift.ac.in/bhopal .

The applicant can send their application in the prescribed format along with all the self-
attested copies of their Academic/ Professional qualification, Experience, last pay certificate,
retirement notification, etc. by an email on establishment.bhopal@nift.ac.in latest by
30.06.2020.

Note: All the rights for the above appointment and cancellation are reserved with Director,

NIFT, Bhopal.
Joint Director

Size 8x7 CM
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NATIONAL INSTITUTE OF FASHION TECHNOLOGY, BHOPAL
NIFT Block, MP Bhoj Open University Campus, Kolar Road,
Bhopal, Madhya Pradesh Pin - 462016
No.13102(36)/NIFT/BPL/Estt./Rectt.-Hindi Translator/2020 Dated: 18.5.2020

General Instructions for recruitment of OSD (Hindi Translation)

NIFT invites application for OSD (Hindi Translation) from retired officers, who were holding analogous post in
purely Governmental Organisation with minimum Grade Pay of Rs. 4200/- & Level-6 (as per 7™ CPC) having
thorough knowledge in the field of Hindi Translation. The requirement is for short terms on contractual basis
initially for a period of six months, extendable further depending upon the requirement of NIFT and performance
of the OSD (Hindi Translation), with a consolidated remuneration of Rs. 30,000/-per month.

Instructions for applicants:

The applicant can send their application in the prescribed format along with self-attested copies of their
Academic/ Professional qualification, Experience, last pay certificate, retirement notification, etc. by email on
establishment.bhopal@nift.ac.in latest by 30.6.2020. Prescribed application form and details are available on
the website https://nift.ac.in/bhopal.

The applicants are requested to attach self-attested copies of their Academic/ Professional qualification,
Experience, last pay certificate, retirement notification, etc.

Sending application does not necessarily mean that the applicant shall be engaged as OSD (Hindi Translation).
Only those applicants will be engaged who are found suitable as per the criteria devised by the NIFT keeping in
view the requirement of the work to be carried out. In this regard, no communication either by email or phone,
etc. shall be entertained.

Duties :

(i) Translation of day to day official letter, office order, departmental orders, various publications of official
journals, books, forms, circular, manuals, articles etc., from English to Hindi and vice versa.

(ii)  To collect, examine and review periodical report and to submit consolidated report to the Competent
Authority.

(iii)  The compilation / classification of comparative data of achievements under various Government’s
scheme and programmes.

(iv)  To motivate the employees of NIFT to work in Hind and help them in preparing the material.
(v)  Toinitiate follow up action on decision taken in Official Language Implementation Committee(s).

(vi)  To take action at Office level on all instructions related to official language development and to submit
related correspondence.

(vii) To take action at office level in all matters related to Hindi Teaching Scheme and other training scheme.

(viii) To assist Hindi Officer in the implementation of work of Official language policy and in various official
matters.

(ix)  Maintenance of all records related to Official Language.
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(x)  Any other work related to development of official language.

Qualification:

1. Master’s degree of a recognized University in Hindi with English as a Compulsory or elective subject or as
the medium of examination at the degree level;

OR

2. Master’s degree of a recognized University in English with Hindi as a compulsory or elective subject or as
the medium of an examination at the degree level;

OR

3. Master’s degree of a recognized University in any subject other than Hindi or English, with Hindi medium
and English as a compulsory or elective subject or as the medium of an examination at the degree level;

OR

4. Master’s degree of a recognized University in any subject other than Hindi or English, with English
medium and Hindi as a compulsory or elective subject or as the medium of an examination at the degree
level;

OR

5. Master’s degree of a recognized University in any subject other than Hindi or English, with Hindi and
English as a compulsory or elective subjects or either of the two as a medium of and the other as a
compulsory or elective subject at degree level;

AND

6. Recognized Diploma or Certificate course in translation from Hindi to English & vice versa in Central or
State Government office, including Government of India Undertaking;

Drawl of Pension: Govt. officers retired from any post, in any of the categories shall continue to draw Pension and
the dearness relief on the Pension during the period of their engagement as adhoc OSD (Hindi Translation). The
engagement of the OSD (Hindi Translation) shall not be considered as a case of re-employment.

Allowances: No other allowance/benefit will be admissible except with the special orders of appointing authority.
The terms and conditions of the appointment will be governed by NIFT rules and regulations as amended from
time to time.

Leave: The Applicant will be entitled for 4 days Casual Leave in a six months and 2 % days Earned Leave for every
month. They will not be entitled for any half pay leave or commuted leave and any other kind of leave shall not be
admissible. Unavailed leave will not be carried forward and it will not be encashed at the time of termination /
completion of assignment.

TA/DA: No TA/DA shall be admissible to the OSD (Hindi Translation) for joining the assignment or on its
completion. However, the OSD (Hindi Translation) shall be allowed TA/DA for their domestic travel in connection
with the official work.



General Conditions:

10.

11.

12.

Mere fulfilling of essential qualifications and experience requirement would not entail an applicant to be
called for test or interview. No correspondence will be entertained from the applicant either before the
selection. The decision of the Institute would be final.

Candidate should be free from vigilance angle at the time of retirement. (As a proof of this, a copy of the
Pension Payment Order or Gratuity Payment Authority will have to be submitted).

Incomplete/Unsigned applications and applications received without photograph, certified copies of required
certificates such as educational qualifications, castes /community, experience Certificate etc., and those
received after the last date will summarily be rejected without any communication to the applicant. No
further correspondence will be entertained in this regard.

The Institute reserves the right to consider applicants for selection by suitable selection procedure. The
competent authority has right to decide to consider or not consider the applicant on submission of
application on or after last date for any other issues.

NIFT will not be responsible for any postal delay / loss in transit in submission of application within the
specified time.

Wrong declarations/submissions of false information or any other action contrary to law shall lead to
cancellation of the candidature at any stage.

The appointment is initially for a period of six months from the date of joining or until further order
whichever is earlier.

The engagement in no way entails responsibility of any right for extension of contract appointment or
permanent appointment on any post based on this appointment.

The contract will be terminable on either side by giving one month notice in writing or one month's
remuneration in lieu thereof. No reason would be assigned for such termination.

The application of only such applicants will be entertained where the gap from retirement/date of last
assignment to be date of appointment does not exceed 12months.

The OSD shall not be entitled to any allowance such as transport allowance, HRA and shall not be entitled to
any other facility like LTC and the reimbursement of telephone and medical expenses, etc.

The OSD shall not be entitled to any allowance such as transport allowance, HRA and shall not be entitled to
any other facility like LTC and the reimbursement of telephone and medical expenses, etc.

How to apply:- How to apply:- The applicant may send their application in the prescribed format along with
self-attested copies of their Academic/ Professional qualification, Experience, last pay certificate, retirement
notification, etc. by an email on establishment.bhopal@nift.ac.in latest by 30.6.2020. Prescribed application
form and details are available on the website https://nift.ac.in/bhopal.
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Application Form

a9 F. /Advertisement No.:

13102(36)/NIFT/BPL/Estt./Rectt.-Hindi Translator/2020

AT 9 / Post Applied for:

M.ewd. (R srgarea)
OSD (Hindi Translation)

foi91/ Gender: | g/
o

Please affix a
recent passport
size photograph

#feer /F darfger AT/ Marital status: | TaTiec/Married

1. QNHW/FUII Name:

sifqarfea / Single

2. TOAT ST ATH / Father’s Name

3. gaATT TdT / Present Address:

4. TIT 9dT/ Permanent Address:

5. U faavor ( agcrm#crai?asraqsi g ATEIH IdTU)/ Contact details: (please indicate preferred mode of

communication)

A / E-Mail:

Iy / Telephone 31a1H / Res. ASIST / Mobile

6. Sied [T /DATE OF BIRTH ‘ ‘ ’ ’
(37ePT H/ in figures) fé\'Ff/Day HTg/Month av/ Year




7. Qa1 g 30T / Retirement Details:

Designation at the time of retirement
Organization

Date of Retirement

Scale of Pay (Rs.)

Basic Pay

Grade Pay / Level

Total Emoluments (per month) (Rs.)
Present Pension (Rs.)

8. At Rerrs 1 3Tads f33fr & 10 & 98 A&/ Academic Record starting with highest degree upto standard X :
(Please attach self attested photo copies of certificates/Mark Sheets)

HRI/Course Frorel/favafaearerdy | sra/faflse f2aft/ Beatar | T $r 3af/course 3ih/A8
TEAT &1 A1 Name | Branch/ Duration T gfaerd
of College / University Speaallza:‘.lon A/From d/To %age of
/ Institute Degree/Diploma marks /

Grade

(Tfe; TeTg 39ATTT §, Th FRED e TelaaT &Y, 379 gETeR CarT WTUﬂﬁ?_cf FY| Note: Self attested copies of all the

certificates/degrees to be attached)

9. AR &7 faavoT, Wﬁ' (T [T H 37T A oI 376 deh ) Details of employment, chronological

order (Starting from entry in Government Service)

e UCHAH | Qardfty/ period of | fergieher T yepfer FeT ATl /Basic Pay g ferar & it forw arw shraif &t wifeted s
e ala service (fafaay Gfg &1 T 4Tt/ Nature of Duties
Office/Orga | JgerArer a/ s/ To | gyfafagfEa)/ Nature gdsA DERY] Hel
nization Post held From of a;pointment I/ Pay GP st/
(Regular / ad-hoc/ in PB Basic
deputation) Pay

(T STITE AT B, Ueh GUeh AMNT HolaoT Y, U1 GEAER GaRT THIUNG T | Note: Self attested copies of all the

certificates/degrees to be attached)




10. WW?@WG‘@/ Total years of relevant experience:

11 yred faw LZJRQEI'TIT/HFFI'I?-T, Zlﬁ'clflé'/ Special Awards/Honours received, if any

Year

Name of award / honour

Name of organization

12. TARFT SRR, FfE IS, 518 31T ge o FT 39T SUFFAT o FHST 7 Ioel HA1 ATg1/Additional information, if any,

which you would like to mention in support of your suitability for the post.

13. feoqufl/ Remark

# TASEIRT GINON FXaT § o6 50 WU A Wt yRafe & ary - wer wawe efe A% wafaer smawr 3k freaer & @R @@ R/ | hereby, declare
that entries in this form as well as attached sheets are true to the best of my knowledge and belief.

TYTA/place :
arfi@/ Date :

HeldeTah /Enclosures :

et & gEamer

TIA dT:

IS /ANETSST T /Tel/Mobile No.
A 3MES /Email- ID



