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Foreword 

 

     The Official Language Resolution dated 18th January, 1968 as adopted by both the Houses of 

Parliament states: 

 

 “This House resolves that a more intensive and comprehensive programme shall be 

prepared and implemented by the Government of India for accelerating the spread and 

development of Hindi and its progressive use for various official purposes of the Union and an 

Annual Assessment Report giving details of the measures taken and the progress achieved shall be 

laid on the Table of both Houses of Parliament and sent to all State Governments.” 

2. It is in consonance with the provisions of the said Resolution that an Annual Programme 

for the promotion and progressive use of the Official Language Hindi is prepared by the  

Department of Official Language every year for implementation by the Central Government 

Offices. The Annual Programme for the year 2023-24 is being issued in the same context.  The 

demarcation of States/Union Territories of the country into three Regions has been done on the 

basis of prevalence of spoken and written Hindi language in the given Region.  The details of 

three Regions viz. ‘A’, ‘B’ and ‘C’ are as follows: 

Region States/Union Territories falling in the Region 

‘A’ States of Bihar, Chhattisgarh, Haryana, Himachal Pradesh, Jharkhand, Madhya 

Pradesh, Rajasthan, Uttar Pradesh and Uttarakhand and National Capital Territory 

of Delhi and Andaman & Nicobar Islands Union Territory.  

‘B’ States of Gujarat, Maharashtra and Punjab and Union Territories of Chandigarh, 

Daman & Diu and Dadra & Nagar Haveli. 

‘C’ All other States or Union Territories not included in the ‘A’ and ‘B’ Regions. 

 

3. The use of Hindi in the Government Offices is progressively increasing but substantial 

business is still being done in English. The objective of Official Language policy is that normally 

Hindi be used in all Government business to the maximum extent possible. This will be in keeping 

with the spirit of the Constitution. Needless to say that doing official work in the peoples’ 

language will speed-up development and bring transparency in administration.  

 

4. Under the able guidance and inspirational leadership of Hon’ble Prime Minister Shri 

Narendra Modi and Hon’ble Home Minister Shri Amit Shah, the Department of Official 

Language has initiated the following E-learning activities:- 

(a) The training institute of the Department of Official Language -Central Hindi Training 

Institute has started imparting training for Hindi language/Hindi typing/Hindi Stenography 

through electronic platform (E-training) also, as per the requirement.  

(b) Regional Implementation Offices (RIOs) of the Department of Official Language have 

started virtual inspections through digital platforms (E-inspection) also, as per the 

requirement. 
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प्राक्कथन 

    ŬŇŉūƁĶ êñ Ľŉŗőů¼ êòïñ Ķź śƁśŇ ĶŶ  ŇźŉźƁ śŇŉźƁ ɨūőū ŋūŭőŅ őūĽŎūŚū śƁĶ˗ ŏƎ ŐŜ ˧ǃ 

ŬĶŐū ĸŐū Ŝŷ ŬĶƂ- 

    “ŐŜ śŎū śƁĶ˗ ĶőŅů Ŝŷ ŬĶ ŬŜƁŇů ĶŶ  Ƭśūő ĮŗƁ ŬŗĶūś Ķů ĸŬŅ Ķź ōŢūŉŶ ŜŶŅŰ Ņņū śƁĹ ĶŶ  

ŬŗŬŎʂ őūĽĶůŐ ƬŐźĽŉźƁ ĶŶ  ŬœĮ ĦśĶŶ  ĨɃőźɃő ƬŐźĸ ŜŶŅŰ ŎūőŅ śőĶūő ɨūőū ĮĶ ĤŬňĶ ĸŜŉ 

ĮŗƁ ˧ūŋĶ ĶūŐƈƠŏ ŅŷŐūő ŬĶŐū ĽūĮĸū ĳő ĨśŶ ĶūŐūƈŮʉŅ ŬĶŐū ĽūĮĸū ĳő ŬĶĮ ĸĮ ĨŋūŐźƁ ĮŗƁ 

Ķů ĸħ ƬĸŬŅ Ķů Ŭŗ̏ŲŅ ŗūŬŚƈĶ ŏű˜ūƁĶŉ ŭőŋźŀƈ śƁśŇ ĶŶ  ŇźŉźƁ śŇŉźƁ ĶŶ  ŋŀœ ŋő őķů ĽūĮĸů 

ĳő śŎů őūș śőĶūőźƁ Ķź ŎŶĽů ĽūĮĸůί” 

2. Ĩǃ śƁĶ˗ ĶŶ  ĨŋōƁňźƁ ĶŶ  ĤŉŰśőń ŏƎ őūĽŎūŚū ŬŗŎūĸ ɨūőū ƬŬŅ ŗŚƈ ĶƎ Ʃ śőĶūő ĶŶ  

ĶūŐūƈœŐźƁ ɨūőū ĶūŐūƈʉŐŉ ĶŶ  ŬœĮ őūĽŎūŚū ŬŜƁŇů ĶŶ  Ƭśūő ĳő Ƭĸūŏů ƬŐźĸ ŜŶŅŰ ŗūŬŚƈĶ ĶūŐƈƠŏ 

ŅŷŐūő ŬĶŐū ĽūŅū Ŝŷί ŗŚƈ ëéë3-ë4 Ķū ŗūŬŚƈĶ ĶūŐƈƠŏ Ħśů Ơŏ ŏƎ Ľūőů ŬĶŐū Ľū őŜū Ŝŷί ŬŜƁŇů 

ōźœŶ ĽūŉŶ ĳő ŬœķŶ ĽūŉŶ ĶŶ  ĥňūő ŋő ŇŶŘ ĶŶ  őūșźƁ Ì śƁĹ őūș ǕŶƧźƁ Ķź Ņůŉ ǕŶƧźƁ ŏƎ ŬĻỤ̆Ņ ŬĶŐū 

ĸŐū Ŝŷί Ħŉ ŅůŉźƁ ǕŶƧźƁ Őņū ‘Ķ’,‘ķ’, ĳő ‘ĸ’ Ķū Ŭŗŗőń ŬŉʹūŉŰśūő ŜŷƂ- 

 

के्षत्र के्षत्र में शाहमि राज्य/संघ राज्य के्षत्र 

‘Ķ’ ŬōŜūő¼ ļɃůśĸŃ¼ ŜŭőŐūńū¼ ŬŜŏūĻœ ƬŇŶŘ¼ ľūőķƁł¼ ŏɭ ƬŇŶŘ¼ őūĽ̓ūŉ¼ ĨɃő ƬŇŶŘ 

ĳő ĨɃőūķƁł őūș Ņņū őū˺ƊůŐ őūĽňūŉů ǕŶƧ ŬŇ̋ ů ĳő ĤƁłŏūŉ ŗ ŬŉĶźōūő ɨůŋ 

śŏűŜ śƁĹ őūș ǕŶƧί 

‘ķ’ ĸŰĽőūŅ¼ ŏŜūőū˺Ɗ ĳő ŋƁĽūō őūș Ņņū ĻƁłůĸŢ¼ Ňŏŉ ŗ Ňůŗ ĳő ŇūŇőū ŗ ŉĸő ŜŗŶœů 

śƁĹ őūș ǕŶƧί 

‘ĸ’ ‘Ķ’ ĳő ‘ķ’ ǕŶƧ ŏƎ ŘūŬŏœ ŉŜůƁ ŬĶĮ ĸĮ Ĥʈ śŎů őūș Őū śƁĹ őūș ǕŶƧί 

 

ì¿ śőĶūőů ĶūŐūƈœŐźƁ ŏƎ ŬŜƁŇů Ķū ƬŐźĸ ĨŅőźɃő ōŢ őŜū Ŝŷ ŬĶƁ ŅŰ ĤŎů Ŏů ĶūŌů Ķūŏ ĤƁƢŶĽů ŏƎ 

Ŝź őŜū Ŝŷί őūĽŎūŚū ŉůŬŅ Ķū ĨɜŶ˲ Ŝŷ ŬĶ śőĶūőů ĶūŏĶūĽ ŏƎ śūŏūʈŅƂ ŬŜƁŇů Ķū ĤŬňĶūŬňĶ 

ƬŐźĸ Ŝźί ŐŜů ŎūőŅůŐ śƁŬŗňūŉ Ķů ŏűœ Ŏūŗŉū ĶŶ ĤŉŰƛŋ Ŝźĸū ί ĶŜŉŶ Ķů ĥŗ˲ĶŅū ŉŜůƁ Ŝŷ 

ŬĶ Ľŉ śūňūőń Ķů ŎūŚū ŏƎ śőĶūőů ĶūŏĶūĽ ĶőŉŶ śŶ ŬŗĶūś Ķů ĸŬŅ ŅŶĽ Ŝźĸů ĳő ƬŘūśŉ ŏƎ 

ŋūőŇŬŘƈŅū ĥĮĸůί 

4. ŏūŉŉůŐ ƬňūŉŏƁƧů Ƴů ŉőŶɼ ŏźŇů ĳő ŏūŉŉůŐ ĸŲŜ ŏƁƧů Ƴů ĤŬŏŅ ŘūŜ ĶŶ  ĶŰ Řœ Ņņū 

ƬŶőńūŇūŐĶ ŉŶŅŲɓ ŏƎ őūĽŎūŚū ŬŗŎūĸ ŉŶ ŬŉʹŬœŮķŅ ħ-œŬŉƋĸ ĶūŐƈĶœūŋźƁ Ķů ŘŰƚĥŅ Ķů ŜŷƂ- 

ÅĶÆ őūĽŎūŚū ŬŗŎūĸ ĶŶ  ƬŬŘǕń śƁ̓ūŉæ ĶƎ ƩůŐ ŬŜƁŇů ƬŬŘǕń śƁ̓ūŉ ŉŶ ĥŗΆ ŐĶŅūŉŰśūő 

ĦœŶǁƊūŬŉĶ ʖŶŀŌūŏƖ Åħ-ƬŬŘǕńÆ ĶŶ  ŏūɭŏ śŶ Ŏů ŬŜƁŇů ŎūŚūÌŬŜƁŇů ŀƁĶńÌŬŜƁŇů ĥŘŰŬœŬŋ ŏƎ 

ƬŬŘǕń ŇŶŉū ƬūőƁŎ Ķő ŬŇŐū Ŝŷ ί   

ÅķÆ őūĽŎūŚū  ŬŗŎūĸ ĶŶ  ǕŶƧůŐ ĶūŐūƈʉŐŉ ĶūŐūƈœŐźƁ ŉŶ ĥŗΆ ŐĶŅūŉŰśūő ŬłŬĽŀœ ʖŶŀŌūŏƖ Åħ-

ŬŉőůǕńÆ ĶŶ  ŏūɭŏ śŶ Ŏů ŗĻŰƈĤœ ŬŉőůǕń Ķőŉū ƬūőƁŎ Ķő ŬŇŐū Ŝŷ I 
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 (c) Hindi Workshops and Town Official Language Implementation Committee 

(TOLIC) meetings are being held through information and Communication technology 

(ICT) tools (e-meetings). 

(d) The e-Patrika Pustakalaya Platform at www.rajbhasha.gov.in, the official website of 

DOL has been launched to facilitate seamless and hassle free reading of In-house 

magazines of various Central Government Organizations.   

 

5.    The Department of Official Language organized Hindi Diwas and Second All India 

Official Language Conference on September 14-15, 2022 at Surat (Gujarat) under the 

leadership of Hon'ble Home and Cooperation Minister Shri Amit Shah and Hon'ble 

Ministers of State for Home Shri Ajay Kumar Mishra and Shri Nishith Pramanik. In this 

Conference members of Lok Sabha and Rajya Sabha also participated along with Hon'ble 

Chief Minister and Minister of Home Affairs of Gujarat state.  

6.   In the present era, no language can develop without associating itself with Information 

Technology. Evidently, it has now become easier to use Hindi, more and more in scientific 

and technical subjects in Central Government Offices due to the availability of Information 

Technology facilities including computers, e-mails and websites. The Department of 

Official Language is making continuous efforts in this direction. In this connection, 'Hindi 

Shabd Sindhu' (A comprehensive and inclusive dictionary) and 'Kanthastha 

2.0"(Translation tool) were inaugurated by Hon’ble  Minister of Home Affairs and 

Cooperation on the occasion of Hindi Diwas and 2ndAll India Official Language 

Conference held on September 14-15, 2022 in Surat (Gujarat).  

 

(i) 'Hindi Shabd Sindhu' is being developed to enrich Hindi with the words from other 

Languages of the country.  In this dictionary, along with the vocabulary related to 

various subjects i.e. - Mass Communication, Ayurveda, Sports, Space Science, Physics, 

Chemistry, Biology, Aeronautics, Computer Science, Electronics, Geology, Humanities, 

etc., traditional vocabulary is also being included. In this dictionary along with the entry, 

its grammatical category, meaning, synonym, usage as per requirement, antonyms, 

idioms and other necessary information have been given. This dictionary is completely 

digital and in searchable format. This will be a dictionary which will be fully up-to-date 

and inclusive, having collection of all words used in Hindi with their meanings. In the 

dictionary, words from Hindi language and  Hindi speaking region's dialects and 

languages, common words of other Indian languages, media and new media terms, words 

of technology and science, words of law and justice are also being included. This will be 

fully Digital - Web based. The dictionary is being developed as per the standardized 

spelling prescribed by the Central Hindi Directorate.  Unicode font is being used in this 

dictionary which will have facility to search words by typing in Hindi and English.  
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ÅĸÆ ŬŜƁŇů ĶūŐƈŘūœūĲƁ ĳő ŉĸő őūĽŎūŚū ĶūŐūƈʉŐŉ śŬŏŬŅ ÅŉőūĶūśÆ Ķů ōŷŁĶźƁ Ķū 

ĥŐźĽŉ śűĻŉū ĮŗƁ śƁĻūő ƬŻɦźŬĸĶů ĶŶ  śūňŉźƁ Åħ-ōŷŁĶÆ ĶŶ  ŏūɭŏ śŶ Ŏů ŬĶŐū Ľū őŜū Ŝŷ Ë  

ÅĹÆ ĶƎ Ʃ śőĶūő ĶŶ  ŬŗŬŎʂ śƁĸŁŉźƁ Ķů ĸŲŜ ŋŬƧĶūĲƁ ĶŶ  śŜĽ Ņņū śŰœŎ ŋŁŉ ĶŶ  ŬœĮ 

őūĽŎūŚū ŬŗŎūĸ Ķů ĥŬňĶūŭőĶ ŗŶōśūĦŀ www.rajbhasha.gov.in ŋő ħ-ŋŬƧĶū ŋŰ̏ĶūœŐ 

ʖŶŀŌūŏƈ Ķů ŘŰƚĥŅ Ķů ĸħ Ŝŷ Ë  

5. őūĽŎūŚū ŬŗŎūĸ ɨūőū ŬŇŉūƁĶ êí-êî ŬśŅƁōő, 2022 Ķź śűőŅ ÅĸŰĽőūŅÆ ŏƎ ŬŜƁŇů ŬŇŗś ĮŗƁ 

ŬɨŅůŐ ĤŮķœ ŎūőŅůŐ őūĽŎūŚū śͯ ŏŶœŉ ĥŐźŬĽŅ ŬĶŐū ĸŐū ί ŏūŉŉůŐ ĸŲŜ ĮŗƁ śŜĶūŭőŅū 

ŏƁƧů Ƴů ĤŬŏŅ ŘūŜ Ľů, ĸŲŜ őū͓ Ő ŏƁƧů ŏūŉŉůŐ Ƴů ĤĽŐ ĶŰ ŏūő ŬŏƳū Ľů ĮŗƁ ĸŲŜ őū͓ Ő ŏƁƧů 

ŏūŉŉůŐ Ƴů ŬŉŬŘņ ƬūŏūŬńĶ Ľů ĶŶ  ŉŶŅŲɓ ŏƎ ŐŜ śͯ ŏŶœŉ śŌœŅūŋűŗƈĶ śƁŋʂ ƞĥ ί Ħś 

śͯ ŏŶœŉ ŏƎ ĸŰĽőūŅ őū͓ Ő ĶŶ  ŏūŉŉůŐ ŏŰ͍ ŐŏƁƧů Ņņū ĸŰĽőūŅ ĶŶ  ŏūŉŉůŐ ĸŲŜ ŏƁƧů ĶŶ  śūņ-śūņ 

œźĶ śŎū ĮŗƁ őū͓ Ő śŎū ĶŶ  ŏūŉŉůŐ śƁśŇ śŇΉ ŐźƁ śŬŜŅ Ĥ͠ Ő ĸńŏū͠ Ő ΅ ŐŮǃŐźƁ ŉŶ Ŏů 

ŎūĸůŇūőů Ķů ί  

ï.  ŗŅƈŏūŉ ŐŰĸ ŏƎ Ķźħ Ŏů ŎūŚū śűĻŉū ĮŗƁ śƁĻūő ƬŻɦźŬĸĶů śŶ ĽŰšŶ Ŭōŉū ŉŜůƁ ŋŉŋ śĶŅů ί 

ŐŜ Ή ŋΈ ŀ Ŝŷ ŬĶ ŗŅƈŏūŉ śŏŐ ŏƎ ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ ŏƎ ĶƁ ͨ Őűŀő, ħ-ŏŶœ, ŗŶōśūĦŀ śŬŜŅ 

śűĻŉū ƬŻɦźŬĸĶů śŰŬŗňūĮƁ Ĩŋœͫ ň ŜźŉŶ śŶ ŗŷȐūŬŉĶ Ņņū ŅĶŉůĶů ŬŗŚŐźƁ ŏƎ ŬŜƁŇů Ķū ĤŬňĶ śŶ 

ĤŬňĶ ƬŐźĸ Ķőŉū ĳő Ŏů ĥśūŉ Ŝź ĸŐū Ŝŷ ί őūĽŎūŚū ŬŗŎūĸ ŬŉőƁŅő Ħś ŬŇŘū ŏƎ Ķūŏ Ķő 

őŜū Ŝŷ ί Ħśů Ơŏ ŏƎ śűőŅ ÅĸŰĽőūŅÆ ŏƎ 14-êî ŬśŅƁōő, 2022 Ķź śʺʂ ƞĮ ŬŜƁŇů ŬŇŗś ĳő 

ŬɨŅůŐ ĤŮķœ ŎūőŅůŐ őūĽŎūŚū śˁŶœŉ ĶŶ  Ĥŗśő ŋő ŏūŉŉůŐ ĸŲŜ ĳő śŜĶūŭőŅū ŏƁƧů Ľů 

ɨūőū ‘ŬŜɻů Řͫ Ň ŬśƁňŰ- ĮĶ ōŲŜŅž ĮŗƁ śŏūŗŶŘů Řͫ ŇĶźŘ Ņņū ‘ĶƁ ŁΉ ņ ë¿é ÅĤŉŰŗūŇ ŀűœÆ Ķū 

œźĶūŋƈń ŬĶŐū ĸŐū ί  

 

(i) ‘ह न्दी शब्द हसंधु-  ōŲŜŅž Řͫ ŇĶźŘ ŇŶŘ Ķů Ĥʈ ŎūŚūĲƁ śŶ ŬŜƁŇů Ķź śŏŲɞ ĶőŉŶ Ķů ŬŇŘū 

ŏƎ ŬŗĶŬśŅ ŬĶŐū Ľū őŜū Ŝŷί ĦśŏƎ ŬŗŬŎʂ ŬŗŚŐźƁ– ĽŉśƁĻūő, ĥŐŰŗƏŇ, ķŶœĶű Ň, ĤƁŅŭőǕ ŬŗȐūŉ, 

ŎŻŬŅĶů, őśūŐŉ ŬŗȐūŉ, ĽůŗŬŗȐūŉ, ŗŷŏūŬŉĶů, ĶƁ ʕűŀő ŬŗȐūŉ, ĦœŷǁƊŸŬŉǙ, Ŏű-ĸŎƈŘū̑, 

ŏūŉŬŗĶů ĥŬŇ śŶ śƁōƁŬňŅ Řʦūŗœů ĶŶ  śūņ-śūņ ŋūőƁŋŭőĶ Řʦūŗœů Ķź Ŏů śŏūŬŜŅ ŬĶŐū 

Ľū őŜū Ŝŷί Ħś Řͫ ŇĶźŘ ŏƎ Řͫ Ň Ķů ƬŬŗŬ˺ ĶŶ  śūņ-śūņ ĨśĶů ΅ ŐūĶ őŬńĶ ĶźŬŀ, Ĥņƈ, 

ŋŐūƈŐ, ĥŗ˲ĶŅūŉŰśūő ƬŐźĸ, Ŭŗœźŏ, ŏŰŜūŗőŶ ĮŗƁ ŅɔƁōƁňů Ĥʈ ĥŗ˲Ķ ĽūŉĶūŭőŐūſ Ňů ĸħ 

Ŝŷί ŐŜ Řͫ ŇĶźŘ ŋűńƈŅŐū ŬłŬĽŀœ Ņņū ķźĽŋőĶ ÆśĻƏōœÅ  Ŝŷί ŐŜ ĮĶ įśū ŘʦĶźŘ Ŝźĸū 

Ľź ŋűńƈŅƂ ĤɦŅŉ ĳő śŏūŗŶŘů Ŝźĸū Ņņū ĦśŏƎ ŬŜƁŇů ŏƎ ƬŐŰǃ ŜźŉŶ ŗūœŶ śŎů ŘʦźƁ Ķū Ĥņƈ 

śŬŜŅ śƁƢŜ Ŝźĸūί Ħś ŘʦĶźŘ ŏƎ ŬŜƁŇů ĳő ŬŜƁŇů ǕŶƧ Ķů ōźŬœŐźƁ, ĨŋŎūŚūĲƁ ĳő ŎūŚūĲƁ 

ĶŶ  Řͫ Ň, Ĥʈ ŎūőŅůŐ ŎūŚūĲƁ ĶŶ  ƬĻŬœŅ Řʦ, ŏůŬłŐū ĳő ʈű ŏůŬłŐū ĶŶ  Řʦ, ŅĶŉůĶ 

ĳő ŬŗȐūŉ ĶŶ  Řʦ Ņņū  ŬŗŬň ĮŗƁ ʈūŐ ĶŶ  Řʦ Ŏů ŘūŬŏœ ŬĶĮ Ľū őŜŶ ŜƑ ί ŐŜ ŋűńƈŅŐū 

ŬłŬĽŀœ ŗŶō ĥňūŭőŅ Ŝźĸū Ņņū ĦśŶ ĶƎ ƩůŐ ŬŜƁŇů ŬŉŇŶŘūœŐ ɨūőū ŬŉňūƈŭőŅ ŏūŉĶůĶŲ Ņ ŗŅƈŉů ĶŶ  

ĤŉŰśūő ŅŷŐūő ŬĶŐū Ľū őŜū Ŝŷί ĦśŏƎ ŐűŬŉĶźł ŌŸ͠ ŀ Ķū ĨŋŐźĸ ŬĶŐū Ľū őŜū Ŝŷ Ņņū ĦśŏƎ 

ŬŜƁŇů, ĤƁƢŶĽů ŏƎ ŀƁĶń Ķő Řͫ Ň ķźĽŉŶ Ķů śŰŬŗňū Ŝźĸů ί  
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(ii) In this updated version of 'Kanthasth 2.0'(Anuvad Sarthi), three new features have 

been added, making it a very useful software. These features are as follows: 

Neural Machine Translation i.e. Machine based Translation–With the facility of 

neural machine translation it will now not only translate from its memory (which 

currently holds around 25 lakhs sentences) but will also provide machine translation. 

Smart Chatbot - It's like “May I Help You”. It briefly answers many questions for the 

new user. You may call it  "FAQs" or "Frequently Asked Questions". With the help of 

these, users will get very important information regarding use of Kanthastha. 

Voice Typing - Now the facility of voice typing has also been made available for typing 

in this software. User can also type by speaking. 

7. The following points in the Annual Programme need to be paid utmost attention:- 

 

(i) The Policy of the Government with regard to the propagation and spread of the 

Official Language is that the use of Hindi as Official Language may be increased with 

motivation, encouragement and goodwill. At the same time, the Rules and Orders should 

be strictly complied with. In this context it may be mentioned here that under Rule 12 of 

the Official Language Rules, 1976, it is the responsibility of the Administrative Head of 

each Central Government office to ensure that the directions issued under the O.L. Act and 

O.L. Rules are adequately complied with. If an officer or employee knowingly 

(deliberately) contravenes the provisions regarding the Official Language, action may be 

taken on the basis of the contravention of the rules and orders relating to the case. 

(ii) It is necessary that Presidential Orders issued on all the nine volumes of the Report 

of the Committee of Parliament on Official Language be complied with by the Central 

Government Offices. 

 

(iii) Necessary steps should be taken to get Scientific and Technical literature prepared 

in Hindi by the concerned Departments and made available for the use of public. 

 

(iv) Not only should the training of Hindi language, Hindi typing/stenography be 

expedited, but all the personnel who have received training should be motivated and 

directed to make maximum use of Hindi language, Hindi typing/stenography. 

 

(v) Central Government Offices should regularly nominate their employees to the 

different training programmes of the Department of Official Language and direct them to 

be present in the classes regularly and to complete training with sincerity and appear in 

the examinations.  Any instance of discontinuing training or not appearing in the 

examinations should be sternly dealt with.  
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(ii) ‘‘कंठस्थ 2.0” ÅĤŉŰŗūŇ śūőņůÆ ĶŶ   Ħś ĤɦŅŉ śƁ̉őń ŏƎ Ņůŉ ŉħ ŬŗŘŶŚŅūĮƁ ŘūŬŏœ Ķů 

ĸħ ŜƑ ŬĽśśŶ ŐŜ Ĥō ōŶŜŇ ĨŋŐźĸů śŸʛŗŶŐő ōŉ ĸŐū Ŝŷί ŐŶ ŌůĻő Ħś ƬĶūő ŜƑ ¾- 

नू्यरि मशीन ट्ांसिेशन अथायत मशीनी अनुवाद- Ħś śŰŬŗňū ĶŶ  ĤŉŰśūő Ĥō ŐŜ ŉ ĶŶ ŗœ 

Ĥŋŉů ŏŶŏźőů ÅŬĽśŏƎ Ħś śŏŐ Ķőůō 25 œūķ ŗūǎ ŜƑÆ śŶ ĤŉŰŗūŇ ŇŶĸū ōŮˉ ŏŘůŉů ĤŉŰŗūŇ 

Ŏů Ĩŋœʧ ĶőūĮĸūί 

स्माटय चैटबोट- ŐŜ May I Help You Ķů ŅőŜ Ŝŷί ĦśŏƎ ŉĮ ƬŐźǃū ĶŶ  ŬœĮ ōƞŅ śūőŶ Ƭ˰źƁ 

ĶŶ  śƁǕŶŋ ŏƎ ĨɃő ŬŇĮ ĸĮ ŜƑί ĥŋ ĦʌƎ ĮĶ ƬĶūő śŶ  “FAQs” Őū “ĤǙő ŋűļŶ ĽūŉŶ ŗūœŶ Ƭ˰” 

ĶŜ śĶŅŶ ŜƑί ĦŉśŶ ƬŐźǃūĲƁ Ķź ĶƁ Ł̓ Ķū ƬŐźĸ ĶőŉŶ ŏƎ ōƞŅ ŏŜɓŋűńƈ ĽūŉĶūőů Ƭūʏ 

Ŝźĸůί 

वॉयस टाइहपंग -Ĥō Ħś śŸʛŗŶŐő ŏƎ ŀūĦŬŋƁĸ ĶőŉŶ ĶŶ  ŬœĮ ŗŸŐś ŀūĦŬŋƁĸ Ķů śŰŬŗňū Ŏů 

Ĩŋœʧ Ķőū Ňů ĸħ Ŝŷί ƬŐźǃū ōźœĶő Ŏů ŀūĦŋ Ķő śĶŅŶ ŜƑί 

  7¿    ŗūŬŚƈĶ ĶūŐƈƠŏ ĶŶ  śƁōƁň ŏƎ ŬŉʹŬœŮķŅ ŬōƁŇŰ ŬŗŘŶŚ ƛŋ śŶ ŬŗĻūőńůŐ ŜƑ:- 

(i)   őūĽŎūŚū ĶŶ  ƬĻūő ĮŗƁ Ƭśūő ĶŶ  ōūőŶ ŏƎ śőĶūő Ķů ŉůŬŅ ŐŜ Ŏů Ŝŷ ŬĶ śőĶūőů ĶūŏĶūĽ ŏƎ 

ŬŜƁŇů Ķź ƬŶőńū, ƬźɔūŜŉ ĳő śɣūŗŉū śŶ ōŢūŐū ĽūĮ ί œŶŬĶŉ ĦśĶŶ  śūņ Ŝů ŬŉŐŏźƁ ĳő 

ĥŇŶŘźƁ ĶŶ  ĤŉŰŋūœŉ ŏƎ ͈ŢŅū ōőŅů Ľūŉů ĻūŬŜĮ ί Ħś śƁōƁň ŏƎ ŐŜ Ĩ˝ŶķŉůŐ Ŝŷ ŬĶ őūĽŎūŚū 

ŬŉŐŏ, 1976 ĶŶ  ŬŉŐŏ êë ĶŶ  ŅŜŅ ĶƎ Ʃ śőĶūő ĶŶ  ƬɏŶĶ ĶūŐūƈœŐ ĶŶ  ƬŘūśŬŉĶ Ƭňūŉ Ķū 

ŐŜ ĨɃőŇūŬŐɓ Ŝŷ ŬĶ ŗŜ śŰŬŉŬˬŅ ĶőŶ ŬĶ őūĽŎūŚū ĤŬňŬŉŐŏ ĳő őūĽŎūŚū ŬŉŐŏźƁ ĶŶ  

Ĥňůŉ Ľūőů ŬĶĮ ĸĮ ŬŉŇŶŘźƁ Ķū śŏŰŬĻŅ ĤŉŰŋūœŉ Ŝźί ŐŬŇ Ķźħ ĶŏƈĻūőů Őū ĤŬňĶūőů 

ĽūŉōűľĶő őūĽŎūŚū ĶŶ  ōūőŶ ŏƎ œūĸű ƬūŗňūŉźƁ Ķů ĤŗŜŶœŉū ĶőŅū Ŝŷ Ņź ƬĶőń śŶ śƁōƁŬňŅ 

ŬŉŐŏźƁ ĮŗƁ ĥŇŶŘźƁ ĶŶ  Ĩ˝ƁĹŉ ĶŶ  ĥňūő ŋő Ķūőƈŗūħ Ķů Ľū śĶŅů Ŝŷ ί   

(ii)  ŐŜ ĥŗ˲Ķ Ŝŷ ŬĶ śƁśŇůŐ őūĽŎūŚū śŬŏŬŅ Ķů ŭőŋźŀƈ ĶŶ  ŉŻ ķƁłźƁ ŋő Ľūőů ŬĶĮ ĸĮ 

őū˺ƊŋŬŅ ĶŶ ĥŇŶŘźƁ Ķū ĶƎƩ śőĶūő ĶŶ ĶūŐūƈœŐźƁ ɨūőū ĤŉŰŋūœŉ ŬĶŐū ĽūĮί 

(iii)  śƁōƁŬňŅ ŏƁƧūœŐ/ŬŗŎūĸ ŗŷȐūŬŉĶ ŗ ŅĶŉůĶů śūŬŜɏ ŬŜƁŇů ŏƎ ļŋŗūŉŶ ĶŶ  ŬœĮ ĥŗ˲Ķ 

ĶŇŏ ĨŁūĮƁ ĳő ĨśŶ Ľŉśūňūőń ĶŶ  ĨŋŐźĸ ŜŶŅŰ Ĩŋœʧ ĶőŗūŉŶ ĶŶ  ŬœĮ ĥŗ˲Ķ ĨŋūŐ 

ĶőƎί 

(iv) ŬŜƁŇů ŎūŚū¼ ŬŜƁŇů ŀƁĶńÌĥŘŰŬœŬŋ ĶŶ  ƬŬŘǕńźƁ ŏƎ ŉ ĶŶ ŗœ ŅŶĽů œūħ ĽūĮ ōŮˉ ƬŬŘǕń 

Ƭūʏ Ķő ĻŰĶŶ  śŎů ĶūŬŏƈĶźƁ Ķź ŬŜƁŇů ŎūŚū¼ ŬŜƁŇů ŀƁĶńÌĥŘŰŬœŬŋ Ķū ĤŬňĶūŬňĶ ƬŐźĸ 

ĶőŉŶ ĶŶ  ŬœĮ ƬŶŭőŅ ĮŗƁ ŬŉŇƏŬŘŅ Ŏů ŬĶŐū ĽūĮ ί 

(v) őūĽŎūŚū ŬŗŎūĸ ɨūőū ĻœūĮ Ľū őŜŶ ŬŗŬŎʂ ƬŬŘǕń ĶūŐƈƠŏźƁ ŏƎ ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐ 

ŬŉŐŬŏŅ ƛŋ śŶ ĤŋŉŶ ĶŏƈĻūŭőŐźƁ Ķź ŉūŬŏŅ ĶőƎ ĳő ŉūŬŏŅ ĶŏƈĻūŭőŐźƁ Ķź ŬŉŇŶŘ ŇƎ ŬĶ ŗŶ 

ŬŉŐŬŏŅ ƛŋ śŶ ĶǕūĲƁ ŏƎ ĨŋŮ̓Ņ őŜƎ ĳő ŋűőů ŅɉőŅū śŶ ƬŬŘǕń Ƭūʏ ĶőƎ Ņņū ŋőůǕūĲƁ 

ŏƎ ōŷŁƎ ί ƬŬŘǕń Ķź ōůĻ ŏƎ ļźšŉŶ Őū ŋőůǕūĲƁ ŏƎ ŉ ōŷŁŉŶ ŗūœŶ ŏūŏœźƁ ŏƎ Ķšūħ ōőŅů ĽūĮί 

-3-



 

(vi) Central Government Offices should, at their training institutes catering to Central 

Services, make arrangements for training in Rajbhasha Hindi, at par with the level of 

arrangements at Lal Bahadur Shastri National Academy of Administration, Mussoorie and 

prepare literature on their subject matters in Hindi so that after training the 

officers/employees may be able to carry out their work in Hindi easily. In all the training 

programmes of the Central Govt., targets for imparting training through Hindi medium 

compulsorily, have been fixed for the region ‘A’, ‘B’ and ‘C’ in this Annual Programme. 

Necessary guidelines are required to be issued to the respective training centres for 

compliance in this regard. 

 

(vii) All the Officials should be acquainted with the Official Language Policy by 

conducting workshops in every quarter so that they may discharge their responsibilities 

effectively. 

(viii) Central Government Offices should organize seminars relating to their subject 

areas in Hindi medium. 

 

(ix) It should be ensured that the officers/employees who have won prizes in various 

competitions during the Hindi fortnight, do their maximum official work originally in 

Hindi. 

(x) Periodic Official Language inspections of the Central Government Offices should 

be conducted by concerned officers of Ministries/Departments as well as by the Senior 

Officers (DS/Dir./JS) with the officers of Official Language section/branch. 

 

(xi) A Joint Town Official Language Implementation Committees (TOLIC)  website 

has been created by the Department of Official Language for TOLICs working all over the 

country (http//narakas.rajbhasha.gov.in). All the TOLICs should share data (information) 

related to their TOLICs on this website. The objective of formation of TOLICs is to 

provide a joint forum for encouraging the use of Official Language in the Central 

Government Offices across the country and for removing the difficulties being faced in the 

implementation of the Official Language Policy. The members of TOLIC can improve the 

level of their achievements through deliberations on this forum and exchange the 

information about the best practices adopted by them for increasing the use of Hindi. In a 

year, two meetings of the committee are to be organized. The Administrative Heads of the 

Central Government Offices located in the particular town are required to personally 

attend the meetings of the committee.  Under Rule 12 of the Official Languages Rules, 

1976, Administrative Head has been entrusted with the responsibility for the 

implementation of the Official Language Policy of the Union and compliance of the orders 

issued by Department of Official Language in this regard from time-to-time. Officers of 

the Department of the Official Language (Hqrs)/ Regional Implementation Offices attend 

these meetings. In order to conduct the proceedings properly, checklist of the relevant 

points to be considered in the meetings of the TOLIC is provided at the time of formation 

of the TOLIC. 
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(vi) ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐ ĶƎ ƩůŐ śŶŗūĲƁ ĶŶ  ĤŋŉŶ ƬŬŘǕń śƁ̓ūŉźƁ ŏƎ őūĽŎūŚū ŬŜƁŇů ŏƎ 

ƬŬŘǕń Ķů ˧ ŗ̓ ū Ĩśů ̏ ő ŋő ĶőƎ ŬĽś ̏ ő ŋő œūœ ōŜūŇŰő Řū̑ ů őū˺ƊůŐ ƬŘūśŉ 

ĤĶūŇŏů¼ ŏśűőů ŏƎ Ķőūħ ĽūŅů Ŝŷ ĳő ĤŋŉŶ ŬŗŚŐźƁ śŶ śƁōƁŬňŅ śūŬŜɏ Ķū śŲĽŉ ŬŜƁŇů ŏƎ 

ĶőŗūĮƁ ŅūŬĶ ƬŬŘǕń ĶŶ  ōūŇ ĤŬňĶūőů śőĶūőů ĶūŏĶūĽ śŰŬŗňūŋűŗƈĶ őūĽŎūŚū ŬŜƁŇů ŏƎ Ķő 

śĶƎ ί Ħś ŗūŬŚƈĶ ĶūŐƈƠŏ ŏƎ ‘’Ķ’, ‘ķ’ ŗ ‘ĸ’ ǕŶƧ ĶŶ  ŬœĮ ĶƎ Ʃ śőĶūő ĶŶ  śŎů ƬŬŘǕń 

ĶūŐƈƠŏźƁ ŏƎ ĤŬŉŗūŐƈŅƂ ŬŜƁŇů ŏūɭŏ śŶ ƬŬŘǕń ŬŇĮ ĽūŉŶ ŜŶŅŰ œǗ ŬŉňūƈŭőŅ ŬĶĮ ĸĮ ŜƑ ί Ħś 

śƁōƁň ŏƎ ĤŉŰŋūœŉ ŜŶŅŰ śƁōƁŬňŅ ƬŬŘǕń ĶƎ ƩźƁ Ķź ĥŗ˲Ķ ŬŇŘū ŬŉŇƏŘ Ľūőů ŬĶĮ ĽūŉŶ Ķů 

ĥŗ˲ĶŅū Ŝŷί 

(vii)  ƬɏŶĶ ŬŅŏūŜů ŏƎ ĶūŐƈŘūœū Ķū ĥŐźĽŉ Ķő śŎů ĶūŬŏƈĶźƁ Ķź őūĽŎūŚū ŉůŬŅ Ķů 

ĽūŉĶūőů Ňů ĽūĮ ŬĽśśŶ ŗŶ ĤŋŉŶ ŇūŬŐɓźƁ Ķź Ĥȃů ŅőŜ ŬŉŎū śĶƎ ί 

(viii) ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐ ĤŋŉŶ ŬŗŚŐźƁ śŶ śƁōƁŬňŅ śƁĸźŬ˽ŐūƁ ŬŜƁŇů ŏūɭŏ ŏƎ ĥŐźŬĽŅ ĶőƎί 

(ix) ŐŜ śŰŬŉŬˬŅ ŬĶŐū ĽūĮ ŬĶ ŬŜƁŇů ŋķŗūšŶ ĶŶ  ŇŻőūŉ ŬŗŬŎʂ ƬŬŅŐźŬĸŅūĲƁ ŏƎ ŋŰő̉ūő ĽůŅŉŶ 

ŗūœŶ ĤŬňĶūőůÌĶŏƈĻūőů Ĥŋŉū ĤŬňĶ śŶ ĤŬňĶ śőĶūőů ĶūŏĶūĽ ŏűœ ƛŋ śŶ ŬŜƁŇů ŏƎ ĶőƎ Ë   

(x) ŏƁƧūœŐźƁÌŬŗŎūĸźƁ ĶŶ  śƁōƁŬňŅ ĤŬňĶūŭőŐźƁ ŗ ŗŭő˽ ĤŬňĶūŭőŐźƁ ÅĨŋ śŬĻŗÌŬŉŇŶŘĶÌśƁŐŰǃ 

śŬĻŗÆ ɨūőū ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ Ķū śŏŐ-śŏŐ ŋő őūĽŎūŚū śƁōƁňů ŬŉőůǕń őūĽŎūŚū 

ĤŉŰŎūĸ ĶŶ  ĤŬňĶūŭőŐźƁ ĶŶ  śūņ ŬĶŐū ĽūĮί 

(xi) ŇŶŘ Ŏő ŏƎ ĶūŐƈőŅ ŉĸő őūĽŎūŚū ĶūŐūƈʉŐŉ śŬŏŬŅŐźƁ ÅŉőūĶūśÆ ŜŶŅŰ őūĽŎūŚū ŬŗŎūĸ 

ɨūőū śƁŐŰǃ ŉőūĶūś ŗŶōśūĦŀ Åhttp//narakas.rajbhasha.gov.inÆ Ķū Ŭŉŏūƈń ŬĶŐū ĸŐū Ŝŷί 

śŎů ŉőūĶūś Ħś ŗŶōśūĦŀ ŋő Ĥŋŉū ŉőūĶūś śƁōƁňů łūŀū ÅśűĻŉūÆ śūľū ĶőƎί ŉĸő őūĽŎūŚū 

ĶūŐūƈʉŐŉ śŬŏŬŅŐźƁ ĶŶ  ĸŁŉ Ķū ĨɜŶ˲ ĶƎ Ʃ śőĶūő ĶŶ  ŇŶŘ Ŏő ŏƎ Ōŷ œŶ ĶūŐūƈœŐźƁ ŏƎ őūĽŎūŚū 

ĶŶ  ƬŐźĸ Ķź ōŢūŗū ŇŶŉŶ ĳő őūĽŎūŚū ŉůŬŅ ĶŶ  ĶūŐūƈʉŐŉ ĶŶ  ŏūĸƈ ŏƎ ĥŉŶ ŗūœů ĶŬŁŉūĦŐźƁ Ķź 

Ňűő ĶőŉŶ ĶŶ  ŬœĮ ĮĶ śƁŐŰǃ ŏƁĻ ƬŇūŉ Ķőŉū Ŝŷί Ħś ŏƁĻ ŋő ŉőūĶūś ĶŶ  śŇ̝ ŬŜƁŇů ĶŶ  

ƬŐźĸ Ķź ōŢūŉŶ ĶŶ  ŬœĮ ĨŉĶŶ  ɨūőū Ĥŋŉūħ ĸħ ĨɃŏ ŉůŬŅŐźƁ ĶŶ  ōūőŶ ŏƎ ĽūŉĶūőů ŋő ŬŗĻūő-

ŬŗŏŘƈ ĶőĶŶ  Ņņū ĨśĶū ĥŇūŉ-ƬŇūŉ ĶőĶŶ  Ĥŋŉů ĨŋœŮʧŐźƁ ĶŶ  ̏ő ŏƎ śŰňūő œū śĶŅŶ ŜƑί 

śŬŏŬŅ Ķů ŗŚƈ ŏƎ Ňź ōŷŁĶƎ  ĥŐźŬĽŅ Ķů ĽūŅů ŜƑί ŉĸő ŬŗŘŶŚ ŏƎ Ů̓Ņ ĶƎ Ʃ śőĶūő ĶŶ  

ĶūŐūƈœŐźƁ ĶŶ  ƬŘūśŬŉĶ ƬŏŰķźƁ ɨūőū Ħś śŬŏŬŅ Ķů ōŷŁĶźƁ ŏƎ ˧ŮǃĸŅ ŅŻő ŋő śŜŎūŬĸŅū 

Ķőŉū ĤŋŶŬǕŅ Ŝŷ ί őūĽŎūŚū ŬŉŐŏ, êòðï ĶŶ  ŬŉŐŏ êë ĶŶ  ɨūőū ƬŘūśŬŉĶ ƬŏŰķźƁ Ķź őūĽŎūŚū 

ŉůŬŅ ĶŶ  ĶūŐūƈʉŐŉ ĳő Ħś śƁōƁň ŏƎ śŏŐ-śŏŐ ŋő őūĽŎūŚū ŬŗŎūĸ ɨūőū Ľūőů ĥŇŶŘźƁ ĶŶ  

ĤŉŰŋūœŉ Ķū ĨɃőŇūŬŐɓ śŻƁŋū ĸŐū Ŝŷί őūĽŎūŚū ŬŗŎūĸ ÅŏŰǣūœŐÆÌ ǕŶƧůŐ ĶūŐūƈʉŐŉ 

ĶūŐūƈœŐźƁ ĶŶ  ĤŬňĶūőů Ħŉ ōŷŁĶźƁ ŏƎ Ŏūĸ œŶŅŶ ŜƑί ŉőūĶūś Ķů ōŷŁĶźƁ ŏƎ ŬŗĻūőūņƈ ŬōƁŇŰĲƁ Ķů 

ĻŷĶ Ŭœ̎ ŉőūĶūś ĶŶ  ĸŁŉ ĶŶ  śŏŐ ĥŗ˲Ķ Ķūőƈŗūħ śŰŬŉŬˬŅ ĶőŉŶ ŜŶŅŰ Ĩŋœʧ Ķőūħ 

ĽūŅů Ŝŷί 
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(xii) Efforts should be made according to the rules for formation of Town Official 

Language Implementation Committee in the cities of the country where Town Official 

Language Implementation Committee has not been formed yet. 

 

(xiii) The Quarterly Progress Report should be sent to the Department of Official 

Language online within 30 days from the completion of each quarter. Similarly, Annual 

Assessment Report should be made available by 30th June every year. All Central 

Government Offices are required to send Quarterly Progress Report and Annual 

Assessment Report online only. The system is available at the Department’s website 

www.rajbhasha.gov.in. 

 

(xiv) Ministries/Departments have to ensure constitution/re-constitution of Hindi 

Advisory   Committees at the earliest and ensure holding of their meetings regularly.  In 

these meetings, the checklist of important points provided by the Department of Official 

Language for the consideration of the members should be kept in view. This checklist is 

available on the website of the Department of Official Language at www.rajbhasha.gov.in. 

Decisions taken in the meetings must be implemented. 

 

(xv) The advertisements published by the Central Government Offices etc. in 

English/Regional Languages shall mandatorily be published in Hindi also. When 

advertisements are given in English newspapers, then at the end of the advertisement, it 

should be invariably mentioned that the Hindi version of the 

Notification/Advertisement/Vacancy related circular is available on the website. Full link 

related to this information should also be provided. 

(xvi) The Central Government Offices should ensure that all the computers have 

Unicode installed on them so that work in Hindi may be done on the computers.   

 

(xvii) It should also be ensured that all the officers/staff associated with translation 

work make maximum use of ' Kanthastha ' software/tool developed by the Department of 

Official Language and feed the repetitive tasks into it. 

 

(xviii)  Efforts are also being made to upgrade 'Leela Rajbhasha' and 'Leela Pravah' in 

collaboration with Central Hindi Institute, Ministry of Education and C-DAC, Pune. It 

should be used more and more by non-Hindi speaking people.   

 

(xix)    Town Official Language Implementation Committees have been constituted to 

increase the use of Hindi in Central Government Offices/Undertakings/Banks located in 

foreign counties. Presently, TOLICs have been constituted in five counties: Mauritius 

(Port Louis), UAE (Dubai), United Kingdom (London), Fiji and Singapore.  
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(xii)  ŇŶŘ ĶŶ  Ĩŉ ŘŜőźƁ ŏƎ ŉőūĶūś ĶŶ  ĸŁŉ ĶŶ  ŬŉŐŏūŉŰśūő ƬŐūś ŬĶĮ ĽūĮƁ ĽŜūƁ ĤŎů ŅĶ 

ŉőūĶūś Ķū ĸŁŉ ŉŜůƁ ƞĥ Ŝŷ Ë 

(xiii)   ŬŅŏūŜů ƬĸŬŅ ŭőŋźŀƈ ƬɏŶĶ ŬŅŏūŜů Ķů śŏūŮʏ ĶŶ  ìé ŬŇŉźƁ ĶŶ  ŎůŅő őūĽŎūŚū ŬŗŎūĸ 

Ķź İŉœūĦŉ Ĩŋœʧ Ķőū Ňů ĽūĮί Ħśů ƬĶūő¼ ŗūŬŚƈĶ ŏű˜ūƁĶŉ ŭőŋźŀƈ ƬɏŶĶ ŗŚƈ ìé Ľűŉ 

ŅĶ Ĥŗ˲ Ĩŋœʧ Ķőū Ňů ĽūĮ ί ĶƎ Ʃ śőĶūő ĶŶ  śŎů ĶūŐūƈœŐźƁ śŶ ĤŋŶŬǕŅ Ŝŷ ŬĶ ŬŅŏūŜů 

ƬĸŬŅ ŭőŋźŀƈ ŗ ŗūŬŚƈĶ ŏű˜ūƁĶŉ ŭőŋźŀƈ İŉœūĦŉ Ŝů ŎŶĽƎ ί ŐŜ Ƭńūœů ŬŗŎūĸ Ķů ŗŶōśūĦŀ 

www.rajbhasha.gov.in ŋő Ĩŋœʧ Ŝŷ ί  

(xiv)  ŏƁƧūœŐÌŬŗŎūĸ ĤŋŉŶ ŐŜūƁ ŬŜƁŇů śœūŜĶūő śŬŏŬŅŐźƁ Ķū ĸŁŉÌŋŰŉĸƈŁŉ Ķő ĨŉĶů 

ōŷŁĶƎ  ŬŉŐŬŏŅ ĥňūő ŋő Ķőŉū śŰŬŉŬˬŅ ĶőƎ ί Ħŉ ōŷŁĶźƁ ŏƎ ŏūŉŉůŐ śŇ̝źƁ ĶŶ  ŬŗĻūőūņƈ 

őūĽŎūŚū ŬŗŎūĸ ɨūőū ŬŇĮ ĸĮ ŏŜɓŋűńƈ ŬōƁŇŰĲƁ Ķů ĻŷĶ Ŭœ̎ Ķź ɭūŉ ŏƎ őķū ĽūĮί ŐŜ ĻŷĶ 

Ŭœ̎ őūĽŎūŚū ŬŗŎūĸ Ķů ŗŶōśūĦŀ www.rajbhasha.gov.in ŋő Ĩŋœʧ Ŝŷ ί Ħŉ ōŷŁĶźƁ ŏƎ 

ŬœĮ ĸĮ ŬŉńƈŐźƁ Ķū ĤŉŰŋūœŉ śŰŬŉŬˬŅ ŬĶŐū ĽūĮ ί  

(xv)   ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ ĥŬŇ ɨūőū Ľź Ŏů ŬŗȐūŋŉ ĤƁƢŶĽůÌǕŶƧůŐ ŎūŚūĲƁ ŏƎ ŬŇĮ ĽūŅŶ 

ŜƑ, ĨʌƎ ŬŜƁŇů ŎūŚū ŏƎ Ŏů ĤŬŉŗūŐƈ ƛŋ śŶ ƬĶūŬŘŅ ĶőūŐū ĽūĮ ί Ľō ĤƁƢŶĽů śŏūĻūő ŋƧźƁ ŏƎ 

ŬŗȐūŋŉ ŬŇĮ ĽūŅŶ ŜƑ Ņź ŬŗȐūŋŉ ĶŶ  ĤƁŅ ŏƎ ŐŜ Ĥŗ˲ Ĩ˝Ŷķ Ķő ŬŇŐū ĽūĮ ŬĶ 

ĤŬňśűĻŉūÌŬŗȐūŋŉÌŭőŮǃ śƁōƁňů ŋŭőŋƧ Ķū ŬŜƁŇů ƛŋūƁŅő ŗŶōśūĦŀ ŋő Ĩŋœʧ Ŝŷ ί Ħś 

ĽūŉĶūőů śƁōƁňů ŋűőū ŬœƁĶ Ŏů ŬŇŐū ĽūĮ ί  

(xvi)   ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ ɨūőū ŐŜ śŰŬŉŬˬŅ ŬĶŐū ĽūĮ ŬĶ śŎů ĶƁ ʕűŀőźƁ ŏƎ ŐűŬŉĶźł 

Ķů śŰŬŗňū Ŝź ŅūŬĶ Ĩŉ ŋő ŬŜƁŇů ŏƎ Ķūŏ ŬĶŐū Ľū śĶŶ ί  

ÅxviiÆ  ŐŜ Ŏů śŰŬŉŬˬŅ ŬĶŐū ĽūĮ ŬĶ ĤŉŰŗūŇ ĶūŐƈ śŶ ĽŰšŶ śŎů ĤŬňĶūőůÌĶŏƈĻūőů őūĽŎūŚū 

ŬŗŎūĸ ɨūőū ŬŗĶŬśŅ ĶőūĮ ĸĮ ‘ĶƁ Ł’̓ śŸʛŗŶŐőÌŀűœ Ķū ĤŬňĶ śŶ ĤŬňĶ ĨŋŐźĸ ĶőƎ Ņņū 

ōūő-ōūő ŬĶĮ ĽūŉŶ ŗūœŶ ĶūŐƖ Ķź ĦśŏƎ Ōůł ĶőƎ Ë  

ÅxviiiÆ  ŬŘǕū ŏƁƧūœŐ ĶŶ  ĶƎ ƩůŐ ŬŜƁŇů śƁ̓ūŉ ĳő śů-łŷĶ¼ ŋŰńŶ ĶŶ śŜŐźĸ śŶ ‘œůœū őūĽŎūŚū’ 

ĳő ‘œůœū ƬŗūŜ’ Ķź ĨʂŅ ĶőŉŶ ĶŶ  ƬŐūś Ŏů ŬĶĮ Ľū őŜŶ ŜƑ ί ŬŜƁŇůŅő ŎūŚū-ŎūŚů œźĸźƁ ɨūőū 

ĦśĶū ĤŬňĶ śŶ ĤŬňĶ ƬŐźĸ ŬĶŐū ĽūĮ |  

 

(xix)  ŬŗŇŶŘźƁ ŏƎ Ů̓Ņ ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁÌĨŋƠŏźƁÌōƑĶźƁ ĥŬŇ ŏƎ ŬŜƁŇů Ķū ƬŐźĸ ōŢūŉŶ 

ĶŶ ŬœĮ ŉĸő őūĽŎūŚū ĶūŐūƈ͠ ŗŐŉ śŬŏŬŅŐźƁ Ķū ĸŁŉ ŬĶŐū ĸŐū Ŝŷ ί ĤŎů ŗŅƈŏūŉ ŏƎ ŋūƁĻ 

ŇŶŘźƁ:- ŏŸőůŘś (ŋźŀƈ œŰħ), śƁŐŰ͉ Ņ Ĥőō ĤŏůőūŅ (ŇŰōħ), ŐűŉūĦŀŶł ŬĶƁ ĸłŏ (œƁŇŉ), ŬŌĽů Ņņū 

ŬśƁĸūŋŰő ŏƎ ŉőūĶūś ĸŬŁŅ ŜƑ ί  
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       I am not only hopeful but also confident that all the Central Ministries/Departments, 

Offices, Public Sector Banks and Central Undertakings etc. will provide greater impetus 

to Hindi in their day to day work as per the constitutional and statutory obligations 

regarding the use of official language and will make voluntary efforts towards fulfillment 

of the targets mentioned in the Annual Program for the year 2023-24. 

 

 

March, 2023          

 

(AJAY KUMAR MISHRA) 

MINISTER OF STATE  

MINISTRY OF HOME AFFAIRS 

GOVERNMENT OF INDIA 
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       ŏŰľŶ ĥŘū Ŝů ŉŜůƁ ĤŬŋŅŰ ŋűńƈ Ŭŗ˵ūś Ŝŷ ŬĶ śŎů ĶƎ ƩůŐ ŏƁƧūœŐ/ŬŗŎūĸ, ĶūŐūƈœŐ¼ 

śūŗƈĽŬŉĶ ǕŶƧ ĶŶ  ōƑĶ ĮŗƁ ĶƎ ƩůŐ ĨŋƠŏ ĥŬŇ őūĽŎūŚū ƬŐźĸ śƁōƁňů śƁŗŷňūŬŉĶ ĳő 

śūƁŬŗŬňĶ ŇūŬŐɓźƁ ĶŶ  ĤŉŰƛŋ ĤŋŉŶ ŇŷŬŉĶ Ķūŏ-ĶūĽ ŏƎ ŬŜƁŇů ŋő ĤŬňĶūŬňĶ ōœ ŇƎĸŶ ĳő 

ŗŚƈ ëéëì-ëí ĶŶ  ŗūŬŚƈĶ ĶūŐƈƠŏ ŏƎ ĨŮ˝ŮķŅ œǗźƁ Ķů ŋűŬŅƈ Ķů ŬŇŘū ŏƎ ̠ŷŮȃĶ ƬŐūś 

ĶőƎĸŶ Ë 

 

 

 

 

                       ÅĤĽŐ ĶŰ ŏūő ŬŏƳūÆ  

         ŏūĻƈ, 202ì                                                                                           ĸŲŜ őūș ŏƁƧů 

             ĸŲŜ ŏƁƧūœŐ, ŎūőŅ śőĶūő 
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Important Directions regarding Official Language Policy 

 

1. Under Section 3(3) of the Official Languages Act, 1963, Resolutions, General Orders, Rules, 

Notifications, Administrative and Other Reports, Press Communiqués, Administrative and Other 

Reports and Official Papers to be laid before a House or Houses of Parliament, Contract, Agreements, 

Licenses, Permits, Tender Notices and Tender Forms should invariably be issued bilingually both in 

Hindi and English.  Under Rule 6 of the Official Language Rules, 1976, it shall be the responsibility of 

the person signing such documents to ensure that such documents are prepared, executed or issued in 

both Hindi and English languages. 

 

2.  As per Rule 5 of Official Language Rules, 1976, communications received in Hindi are to be 

replied to in Hindi only by the Central Government Offices.   

 

3.  Under Rule 10(4) of Official Language Rules, 1976, the Central Government Offices are 

required to notify the names of the offices in the official gazette, wherein 80% of the staff have 

acquired working knowledge of Hindi. The following items of work should be done in Hindi in the 

branches of the banks notified under Rule 10 (4) of the Official Language Rules, 1976:- 

 

     “Demand Drafts issued on applications filled in Hindi by customers and on applications filled in 

English with the consent of customers. Payment Order, Credit Card, Debit Card, all kinds of lists, 

returns, fixed deposit receipts, communications etc. regarding cheque-book, entries in daily Ledger, 

Muster Roll, Dispatch Book, Pass Book, entries in Log Book, work relating to priority areas, security 

and customer services, opening of new accounts, writing addresses on envelopes, work relating to 

travelling allowance, leave, provident fund, house building advance, documents related to medical 

facilities for the employees, agenda and minutes of the meetings.” 

4. Under Rule 8 (4) of the Official Language Rules, 1976, the Central Government Offices to 

issue orders to the employees of the notified offices who have proficiency in Hindi to work only in 

Hindi for noting, drafting and for such other official purposes as specified in the order. 

 

5.     As per Rule 11 of the Official Language Rules, 1976, all manuals, codes and other procedural 

literature relating to Central Government offices shall be printed or cyclostyled, as the case may be, 

and published both in Hindi and English in diglot form. The forms and headings of registers used in 

any Central Government office shall be in Hindi and in English. All name-plates, sign-boards, letter-

heads and inscriptions on envelopes and other items of stationery written, printed or inscribed for use 

in any Central Government office, shall be in Hindi and in English. Accordingly, the Central 

Government Offices are required to send all manuals, codes and other procedural literature relating to 

Non-Statutory procedural literature to Central Translation Bureau for translation. 

 

6.  Rule 12 of the Official Language Rules, 1976 requires the Administrative Head of each Central 

Government Office to ensure that the provisions of the Official Languages Act, Official Language 

Rules and directions issued thereunder are properly complied with and to devise suitable and effective 

check points for this purpose.  

-7- 



 राजभाषा नीहत संबंधी प्रमुख हनदेश 

 

ê¿  őūĽŎūŚū ĤŬňŬŉŐŏ,1963 Ķů ňūőū 3(3) ĶŶ  ĤƁŅĸƈŅ śƁĶ˗, śūŏūʈ ĥŇŶŘ, ŬŉŐŏ, ĤŬňśűĻŉūĮƁ, 

ƬŘūśŬŉĶ ŗ Ĥʈ ŭőŋźŀƐ, ƬŶś ŬŗȐŮʏŐūƁ, śƁśŇ ĶŶ  ŬĶśů śŇŉ Őū ŇźŉźƁ śŇŉźƁ ĶŶ  śŏǕ őķů ĽūŉŶ ŗūœů 

ƬŘūśŬŉĶ Ņņū Ĥ͠ Ő ŭőŋźŀƐ ŗ śőĶūőů ĶūĸĽūŅ, śƁŬŗŇū, Ķőūő, ĤŉŰȐŮʏŐūƁ, ĤŉŰȐūŋƧ, ŬŉŬŗŇū śűĻŉūĮƁ 

ĳő ŬŉŬŗŇū ƬŋƧ ŬɨŎūŬŚĶ ƛŋ ŏƎ, ĤƁƢŶĽů ĳő ŬŜƁŇů, ŇźŉźƁ ŏƎ Ľūőů ŬĶĮ ĽūĮƁ ί őūĽŎūŚū ŬŉŐŏ¼ êòðï 

ĶŶ  ŬŉŐŏ ï ĶŶ  ĤƁŅĸƈŅ įśŶ Ň̏ūŗŶĽźƁ ŋő Ŝ̏ūǕő ĶőŉŶ ŗūœŶ ˧Ůǃ Ķū ŇūŬŐɓ ŐŜ śŰŬŉŬˬŅ Ķőŉū Ŝźĸū 

ŬĶ įśŶ Ň̏ūŗŶĽ ŬŜƁŇů ĳő ĤƁƢŶĽů ŇźŉźƁ ŎūŚūĲƁ ŏƎ ŅŷŐūő¼ Ŭŉ́ūŬŇŅ Ĥņŗū Ľūőů ŬĶĮ ĽūĮƁ ί 

 

ë¿ őūĽŎūŚū ŬŉŐŏ¼ êòðï ĶŶ  ŬŉŐŏ î ĶŶ  ĤŉŰśūő ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ ŏƎ ŬŜƁŇů ŏƎ Ƭūʏ ŋƧūŬŇ Ķū 

ĨɃő ŬŜƁŇů ŏƎ Ŝů ŬŇŐū Ľūŉū Ŝŷί 

 

ì¿  őūĽŎūŚū ŬŉŐŏ¼ êòðï ĶŶ  ŬŉŐŏ êéÅíÆ ĶŶ  ĤŉŰśūő ĶƎ Ʃ śőĶūő ĶŶ  ŬĽŉ ĶūŐūƈœŐźƁ ĶŶ  ñé ƬŬŅŘŅ 

ĶūŬŏƈĶźƁ ŉŶ ŬŜƁŇů Ķū ĶūŐƈśūňĶ Ȑūŉ Ƭūʏ Ķő ŬœŐū Ŝź¼ Ĩŉ ĶūŐūƈœŐźƁ ĶŶ  ŉūŏ őūĽŋƧ ŏƎ ĤŬňśűŬĻŅ ŬĶĮ 

ĽūĮƁί  ĦśĶŶ  ĤƁŅĸƈŅ ĤŬňśűŬĻŅ ōƑĶźƁ Ķů ŘūķūĲƁ ŏƎ Ŭŉͯ ŉŬœŮķŅ ĶūŐƈ ŬŜƁŇů ŏƎ ŬĶĮ ĽūĮƁ:- 

 

  ”ƢūŜĶźƁ ɨūőū ŬŜƁŇů ŏƎ ŎőŶ ĸĮ ĥŗŶŇŉźƁ ĳő ĤƁƢŶĽů ŏƎ ŎőŶ ĸĮ ĥŗŶŇŉźƁ ŋő ƢūŜĶźƁ Ķů śŜŏŬŅ śŶ Ľūőů 

ŬĶĮ ĽūŉŶ ŗūœŶ ŏūƁĸ łƊūʛ, ŎŰĸŅūŉ ĥŇŶŘ, ƠŶ Ŭłŀ Ķūłƈ, łŶŬōŀ Ķūłƈ, śŎů ƬĶūő Ķů śűŬĻŐūƁ, ŬŗŗőŬńŐūƁ, 

śūŗŬň Ľŏū őśůŇƎ, ĻŷĶ ōŰĶ śƁōƁňů ŋƧūŬŇ, ŇŷŬŉĶ ōŜů, ŏΉ ŀőőźœ, ƬŶŚń ōŜů, ŋūś ōŰĶ, œŸĸ ōŰĶ ŏƎ 

ƬŬŗŮΈ ŀŐūƁ, ƬūņŬŏĶŅū Ƭūͨ Ņ ǕŶƧ, śŰőǕū ĮŗƁ ƢūŜĶ śŶŗū śƁōƁňů ĶūŐƈ, ŉŐŶ ķūŅŶ ķźœŉū, ŬœŌūŌźƁ ŋő ŋŅŶ 

Ŭœķŉū, ĶŏƈĻūŭőŐźƁ ĶŶ  ŐūƧū Ŏ͛ ŅŶ, ĤŗĶūŘ, ŎŬŗΈ Ő ŬŉŬň, ĥŗūś Ŭŉŏūƈń ĤŬƢŏ, ŬĻŬĶ͛ śū śƁōƁňů ĶūŐƈ, 

ōŷŁĶźƁ Ķů ĶūŐƈśűĻů¼ ĶūŐƈŗŲ͛ Ņ ĥŬŇ ί“ 

í¿ őūĽŎūŚū ŬŉŐŏ¼ êòðï ĶŶ  ŬŉŐŏ ñÅíÆ ĶŶ  ĤŉŰśūő ĶƎ Ʃ śőĶūő¼ įśŶ ĤŬňśűŬĻŅ ĶūŐūƈœŐźƁ ĶŶ  ŬŜƁŇů ŏƎ 

ƬŗůńŅū Ƭūʏ ĤŬňĶūŭőŐźƁÌĶŏƈĻūŭőŐźƁ Ķź Ŭŀʒń¼ Ƭūƚŋń ĳő Ĥʈ Ĩŉ ŘūśĶůŐ ĶūŐƖ Ķź ĶŶ ŗœ ŬŜƁŇů 

ŏƎ ĶőŉŶ ĶŶ  ŬœĮ ĥŇŶŘ Ľūőů Ķő śĶŅů Ŝŷ¼ Ľź ŬĶ ĥŇŶŘ ŏƎ ŬŗŬŉŬŇƈ˺ ŜźƁ ί  

 

î¿   őūĽŎūŚū ŬŉŐŏ¼ êòðï ĶŶ  ŬŉŐŏ êê ĶŶ  ĤŉŰśūő ĶŶ ɼůŐ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ śŶ śƁōƁŬňŅ śŎů ŏŷŉŰĤœ, 

śƁŬŜŅūĮƁ ĳő ƬŬƠŐū śƁōƁňů Ĥʈ śūŬŜɏ, ŬŜɻů ĳő ĤƁƢŶĽů ŏƎ ŬɨŎūŬŚĶ ƛŋ ŏƎ ŐņūŮ̓ŬŅ, ŏŰŬƩŅ Őū 

śūĦǏź̎ūĦœ ŬĶŐū ĽūĮĸū ĳő ƬĶūŬŘŅ ŬĶŐū ĽūĮĸūί ĶŶ ɼůŐ śőĶūő ĶŶ  ŬĶśů ĶūŐūƈœŐ ŏƎ ƬŐźĸ 

ŬĶĮ ĽūŉŶ ŗūœŶ őŬĽ̎őźƁ ĶŶ  Ƭƛŋ ĳő ŘůŚƈĶ ŬŜɻů ĳő ĤƁƢŶĽů ŏƎ ŜźƁĸŶί ĶŶ ɼůŐ śőĶūő ĶŶ  ŬĶśů 

ĶūŐūƈœŐ ŏƎ ƬŐźĸ ĶŶ  ŬœĮ śŎů ŉūŏŋȣ, śűĻŉū ŋȣ, ŋƧŘůŚƈ ĳő ŬœŌūŌźƁ ŋő ĨȻůńƈ œŶķ Ņņū œŶķŉ 

śūŏƢů Ķů Ĥʈ ŏŇƎ ŬŜɻů ĳő ĤƁƢŶĽů ŏƎ Ŭœķů ĽūĮƁĸů, ŏŰŬƩŅ Őū ĨȻůńƈ ŜźƁĸů I  ŅŇŉŰśūő¼ ĶƎ Ʃ śőĶūő 

ĶŶ  ĶūŐūƈœŐźƁ śŶ ĤŋŶǕū Ŝŷ ŬĶ ŗŶ śŎů ŏŷŉŰĤœ¼ śƁŬŜŅūĮƁ ĮŗƁ ƬŬƠŐū śƁōƁňů ĤśūƁŬŗŬňĶ śūŬŜɏ śŶ śƁōƁŬňŅ 

Ĥʈ ƬŬƠŐūɍĶ śūŬŜɏ ĤŉŰŗūŇ ĶŶ  ŬœĮ ĶƎ ƩůŐ ĤŉŰŗūŇ ʭűőź ŏƎ ŎŶĽƎί 

ï¿  őūĽŎūŚū ŬŉŐŏ¼êòðï ĶŶ  ŬŉŐŏ êë ĶŶ  ĤŉŰśūő ĶƎ Ʃ śőĶūő ĶŶ  ƬɏŶĶ ĶūŐūƈœŐ ĶŶ  ƬŘūśŬŉĶ Ƭňūŉ 

Ķū ŐŜ ĨɃőŇūŬŐɓ Ŝŷ ŬĶ ŗŜ ŐŜ śŰŬŉŬˬŅ ĶőŶ ŬĶ őūĽŎūŚū ĤŬňŬŉŐŏ¼ őūĽŎūŚū ŬŉŐŏūŗœů ĶŶ  

ƬūŗňūŉźƁ Ņņū ĦŉĶŶ  Ĥňůŉ Ľūőů ŬĶĮ ĸĮ ŬŉŇŶŘźƁ Ķū śŏŰŬĻŅ ƛŋ śŶ ĤŉŰŋūœŉ Ŝź Ņņū Ħś ƬŐźĽŉ śŶ 

ĨŋŐŰǃ ĮŗƁ ƬŎūŗĶūőů ĽūƁĻ ŬōƁŇŰ ōŉūĮ ĽūĮƁ ί 
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7. The Department of Official Language, Ministry of Home Affairs has re-emphasized on the 

suggestions given by the Hon'ble Prime Minister in the minutes of the 31st meeting of the Central 

Hindi Committee. These suggestions are: - To reduce the gap between official Hindi and Hindi 

used by public, to take measures to further enrich Hindi through other languages of the country, to 

adopt good words from other languages into Hindi, to add good words in Hindi from other Indian 

languages to ensure translation in Hindi in simple language so that official language is not a 

hindrance but a help in the propagation of Hindi. 

 

8. The Department of Official Language has urged all the Secretaries to the Government of 

India/Heads of various Government Organizations that when they preside over the meeting of 

senior officers every month, they should also review the progress made in official work in Hindi 

in those meetings and discuss about the implementation of various provisions of Official 

Languages Act and Rules in their organization.In addition, the Joint Secretary (Administration) / 

Administrative Head of the organization should be entrusted with the responsibility of Hindi 

implementation and to preside over the meeting of the Official Language Implementation 

Committee in every quarter of the year. 

 

9. The Official Language Cadre should be constituted in the Offices/Undertakings/Banks etc. and 

it should be in conformity with the total posts.  The Hindi officers of the subordinate offices of the 

Ministries/Departments should be given the same pay scale and designation as the Central 

Secretariat Official Language Service Cadre. 

 

10. The answers of question papers, except that of the compulsory paper of English, should also 

be allowed to be written in Hindi in recruitment examinations of subordinate services and such 

question papers should be made available both in Hindi and English. In interview or oral test, the 

candidates may be allowed the option to answer in Hindi. 

 

11.  The candidates should have the option to answer the question papers of all in-service, 

departmental and promotion examinations (including All India Level Examinations) conducted by  

the Central Government Offices, in Hindi. The question papers should compulsorily be set in both 

the languages, Hindi and English. In interviews, the candidates may be allowed to answer the 

questions in Hindi. 

 

 12. Scientists etc. should be motivated and encouraged to read their research papers in the 

Official Language Hindi in all the scientific/technical seminars and discussions etc. Research 

papers should relate to the main subjects of the Ministry/ Department and Office concerned. 

 

13.   All Central Government Ministries/Departments/Offices etc. may organize Hindi Seminars. 

14.  Every type of training, whether long-term or short term, generally be imparted through Hindi 

medium in ‘A’ and ‘B’ Regions.  To impart training in ‘C’ Region, the training material be 

prepared both in Hindi and English and made available to the trainees in Hindi or English as per 

their requirements. 
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7.  őūĽŎūŚū ŬŗŎūĸ¼ ĸŲŜ ŏƁƧūœŐ ŉŶ ĶƎ ƩůŐ ŬŜƁŇů śŬŏŬŅ Ķů ìêŗůƁ ōŷŁĶ ĶŶ  ĶūŐƈŗŲɃ ŏƎ ŏūŉŉůŐ 

ƬňūŉŏƁƧů Ľů ɨūőū ŬŇĮ ĸĮ śŰľūŗźƁ ŋő ŋŰŉ¾ ōœ ŬŇŐū Ŝŷ Ë ŐŶ śŰľūŗ ŜƑ ¾- śőĶūőů ŬŜƁŇů ĳő śūŏūŬĽĶ 

ŬŜƁŇů ĶŶ  ĤƁŅő Ķź Ķŏ Ķőŉū¼ ŇŶŘ Ķů Ňűśőů ŎūŚūĲƁ śŶ ŬŜƁŇů Ķź ĳő śŏŲɞ ĶőŉŶ ĶŶ  ŬœĮ ĨŋūŐ Ķőŉū¼ 

Ňűśőů ŎūŚūĲƁ ĶŶ  ĤȃŶ ŘʦźƁ Ķź ŬŜƁŇů ŏƎ ƢŜń Ķőŉū¼ Ňűśőů ŎūőŅůŐ ŎūŚūĲƁ śŶ ĤȃŶ ŘʦźƁ Ķź 

ķźĽĶő ŬŜƁŇů ŎūŚū ŏƎ Ľźšŉū¼ ŬŜƁŇů ŏƎ ĤŉŰŗūŇ śőœ ŎūŚū ŏƎ śŰŬŉŬˬŅ Ķőŉū ŬĽśśŶ śőĶūőů ŎūŚū 

ŬŜƁŇů ĶŶ  ƬĻūő-Ƭśūő ŏƎ ōūňĶ ŉŜůƁ¼ śŜūŐĶ Ŝź Ë  

8¿ őūĽŎūŚū ŬŗŎūĸ ŉŶ ŎūőŅ śőĶūő ĶŶ  śŎů śŬĻŗźƁÌŬŗŬŎʂ śőĶūőů śƁĸŁŉźƁ ĶŶ  ƬŏŰķźƁ śŶ ĥƢŜ ŬĶŐū Ŝŷ 

ŬĶ Ľō ŗŶ ƬɏŶĶ ŏūŜ ŗŭő˽ ĤŬňĶūŭőŐźƁ Ķů ōŷŁĶ Ķů ĤɭǕŅū ĶőƎ Ņź ŗŶ ĨŉŏƎ ŬŜƁŇů ŏƎ śőĶūőů Ķūŏ-

ĶūĽ ŏƎ ƞħ ƬĸŬŅ Ķů Ŏů śŏůǕū ĶőƎ ĳő ĤŋŉŶ śƁĸŁŉ ŏƎ őūĽŎūŚū ĤŬňŬŉŐŏ Ņņū ŬŉŐŏźƁ ĶŶ  ŬŗŬŎʂ 

ĨŋōƁňźƁ ĶŶ  ĶūŐūƈʉŐŉ ĶŶ  ōūőŶ ŏƎ ĻĻūƈ ĶőƎ Ë śūņ Ŝů¼ śƁŐŰǃ śŬĻŗ ÅƬŘūśŉÆÌśƁĸŁŉ ĶŶ  ƬŘūśŬŉĶ ƬŏŰķ 

Ķź ŬŜƁŇů ĶūŐūƈʉŐŉ Ķū Ņņū ŗŚƈ Ķů ƬɏŶĶ ŬŅŏūŜů ŏƎ őūĽŎūŚū ĶūŐūƈʉŐŉ śŬŏŬŅ Ķů ōŷŁĶ Ķů 

ĤɭǕŅū ĶőŉŶ Ķū ĨɃőŇūŬŐɓ śŻƁŋū ĽūĮ Ë  

9¿ ĶūŐūƈœŐźƁÌĨŋƠŏźƁÌōƑĶźƁ ĥŬŇ ŏƎ őūĽŎūŚū Ķū śƁŗĸƈ ĸŬŁŅ Ŝźŉū ĻūŬŜĮ¼ Ľź ŬĶ ĶŰ œ ŋŇźƁ ĶŶ  ĤŉŰƛŋ 

Ŝź ί ŏƁƧūœŐźƁÌŬŗŎūĸźƁ ĶŶ  Ĥňůŉ̓ ĶūŐūƈœŐźƁ ĶŶ  ŬŜƁŇů ŋŇūŬňĶūŭőŐźƁ Ķź ĶƎ ƩůŐ śŬĻŗūœŐ őūĽŎūŚū śŶŗū 

śƁŗĸƈ ĶŶ  śŏūŉ ŗŶŅŉŏūŉ ŗ ŋŇŉūŏ ŬŇĮ ĽūĮƁ ί 

 

10¿ Ĥňůŉ̓ śŶŗūĲƁ Ķů ŎŅƌ ŋőůǕūĲƁ ŏƎ ĤƁƢŶĽů ĶŶ  ĤŬŉŗūŐƈ Ƭ˰-ŋƧ Ķź ļźšĶő ŘŶŚ ŬŗŚŐźƁ ĶŶ  Ƭ˰- 

ŋƧźƁ ĶŶ  ĨɃő ŬŜƁŇů ŏƎ Ŏů ŇŶŉŶ Ķů ļű ŀ Ňů ĽūĮ ĳő įśŶ Ƭ˰-ŋƧ ŬɨŎūŚů ƛŋ śŶ, ŬŜƁŇů Ņņū ĤƁƢŶĽů, ŇźŉźƁ 

ŎūŚūĲƁ ŏƎ Ĩŋœʧ ĶőūĮ ĽūĮƁί śūǕūȻūő Őū ŏŻŮķĶ ŋőůǕū ŏƎ ĨˁůŇŗūőźƁ Ķź ŬŜƁŇů ŏƎ ĨɃő ŇŶŉŶ Ķů ļű ŀ 

Ňů ĽūĮί 

 

11¿ ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ ɨūőū śŎů śŶŗūĶūœůŉ¼ ŬŗŎūĸůŐ Ņņū ŋŇźʂŬŅ ŋőůǕūĲƁ ÅĤŮķœ ŎūőŅůŐ 

̏ő ŋő ŋőůǕūĲƁ śŬŜŅÆ ŏƎ ĤʵŬņƈŐźƁ Ķź Ƭ˰ ŋƧźƁ ĶŶ  ĨɃő ŬŜƁŇů ŏƎ ŇŶŉŶ Ķū ŬŗĶ˗ ŬŇŐū ĽūĮί Ƭ˰ ŋƧ 

ĤŬŉŗūŐƈŅƂ ŇźŉźƁ ŎūŚūĲƁ, ŬŜƁŇů ĳő ĤƁƢŶĽů, ŏƎ ŅŷŐūő ĶőūĮ ĽūĮƁί ĽŜūƁ śūǕūȻūő ŬœŐū Ľūŉū Ŝź¼ ŗŜūƁ 

ĤʵŬņƈŐźƁ Ķź ŋűļŶ ĸĮ Ƭ˰źƁ Ķū ĨɃő ŬŜƁŇů ŏƎ ŇŶŉŶ Ķů ĤŉŰŏŬŅ Ňů ĽūĮί 

 

12¿ śŎů ƬĶūő Ķů ŗŷȐūŬŉĶÌŅĶŉůĶů śƁĸźŬ˽ŐźƁ Ņņū ŋŭőĻĻūƈĲƁ ĥŬŇ ŏƎ ŗŷȐūŬŉĶźƁ ĥŬŇ Ķź őūĽŎūŚū 

ŬŜƁŇů ŏƎ Řźň ŋƧ ŋŢŉŶ ĶŶ  ŬœĮ ƬŶŭőŅ ĳő ƬźɔūŬŜŅ ŬĶŐū ĽūĮί Ĩǃ Řźň ŋƧ śƁōƁŬňŅ ŏƁƧūœŐÌŬŗŎūĸ 

ĳő ĶūŐūƈœŐ ĥŬŇ ĶŶ  ŏŰǣ ŬŗŚŐ śŶ śƁōƁŬňŅ ŜźƁί 

 

13¿ ĶƎ ƩůŐ śőĶūő ĶŶ  śŎů ŏƁƧūœŐÌŬŗŎūĸÌĶūŐūƈœŐ ĥŬŇ ŬŜƁŇů śƁĸźŬ˽ŐźƁ Ķū ĥŐźĽŉ ĶőƎ ί 

ê4¿ ‘Ķ’ Ņņū ‘ķ’ ǕŶƧźƁ ŏƎ śŎů ƬĶūő Ķū ƬŬŘǕń, ĻūŜŶ ŗŜ Ĥͻ ŋūŗŬň Ķū Ŝź Ĥņŗū ŇůĹūƈŗŬň Ķū, 

śūŏū͠ ŐŅ¾ ŬŜƁŇů ŏū͟ Őŏ śŶ Ŝź ί ‘ĸ’ ǕŶƧ ŏƎ ƬŬŘǕń ŇŶŉŶ ĶŶ  ŬœĮ ƬŬŘǕń śūŏƢů ŬŜƁŇů ĳő ĤƁƢŶĽů ŇźŉźƁ 

ŎūŚūĲƁ ŏƎ ŅŷŐūő Ķőūħ ĽūĮ ĳő ƬŬŘǕńūņƌ Ķů ŏūƁĸ ĶŶ  ĤŉŰśūő ŬŜƁŇů Őū ĤƁƢŶĽů ŏƎ Ĩŋœͫ ň Ķőūħ ĽūĮί 
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15.   No Non-Governmental Organization has been authorized to impart training of Official 

Language to the employees of Central Government Offices by the Department of Official 

Language, Ministry of Home Affairs. Sufficient number of training centres across the country are 

functioning under the Department of Official Language and they impart various types of training 

to the officers and employees of the Central Government free of cost and they also organize 

workshops for deliberations on Official Language. As per the directions of Department of Official 

Language, all the Central Government Offices organize workshops for encouraging the use of 

Official Language in their respective offices. Besides English, the facility of imparting online 

training of Hindi language through 14 Indian languages is available on the website of Department 

of Official Language. Thus, it is not appropriate to incur infructuous expenditure from the 

Government exchequer for participation in Official Language training and workshops organized 

by NGOs. 

16.   To overcome the difficulties faced by various offices in doing the official work in Hindi, new 

guidelines have come into effect forthwith to organize Hindi workshops.  According to new 

guidelines, the duration of workshop should be minimum one working day.  Minimum two third 

of the time of workshop shall be devoted to the actual practice of doing the official work in Hindi 

on the subjects related to that office. 

17.  On the demand of Central Government offices, Central Hindi Training Institute imparts 

training for Hindi language, Hindi typing and Hindi Stenography through video conferencing also.   

18.  So long as the prescribed targets regarding Hindi typists and Hindi stenographers are not 

achieved in the Central Govt. Offices, only Hindi typists and Hindi stenographers should be 

recruited. 

 

19.  Officers/ employees associated with translation work & implementation of Official Language 

Policy may be nominated for compulsory Translation Training in the Central Translation Bureau. 

Officers/ employees having knowledge of Hindi and English both, at degree level whose services 

are likely to be utilized for translation work by the office may also be nominated for translation 

training.    

20.  Translators should be helped out with aids like standard dictionaries (English-Hindi, Hindi-

English) and other technical glossaries. 

 

21.  The officers of IAS and other All India Services are imparted compulsory training in Hindi 

during their training at Lal Bahadur Shastri National Academy of Administration, Mussoorie so 

that they could make use of it in official work.  However, most of the officers do not use Hindi in 

their official work after joining the service.  As such, officials/employees working under them do 

not get the right message.  Consequently, Hindi is not used in official work to the extent required. 

It is the constitutional obligation on senior officers of the Central Government Offices to make 

progressive use of Hindi in their official work.  This, in turn, will motivate the officials/employees 

working under them, thereby giving impetus to the compliance of the Official Language Policy. 
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15¿  őūĽŎūŚū ŬŗŎūĸ¼ ĸŲŜ ŏƁƧūœŐ ɨūőū Ķźħ Ŏů ĸŷő śőĶūőů śƁ̓ū ĶƎ Ʃ śőĶūő ĶŶ  ĶŏƈĻūŭőŐźƁ Ķź 

őūĽŎūŚū Ķū ƬŬŘǕń ŇŶŉŶ ĶŶ  ŬœĮ ĤŬňĶŲ Ņ ŉŜůƁ Ķů ĸħ Ŝŷί őūĽŎūŚū ŬŗŎūĸ ĶŶ  ĤƁŅĸƈŅ ƬŬŘǕń ĶƎ Ʃ 

ŋŜœŶ śŶ Ŝů ŇŶŘ Ŏő ŏƎ Ķūŏ Ķő őŜŶ ŜƑ Ľź ĶƎ Ʃ śőĶūő ĶŶ  ĤŬňĶūŭőŐźƁ ŗ ĶŏƈĻūŭőŐźƁ Ķź ŬŗŬŎʂ ƬĶūő ĶŶ  

ƬŬŘǕń Ŭŉ¾ŘŰˉ ŇŶŅŶ ŜƑ ĮŗƁ őūĽŎūŚū ŋő ŬŗĻūő-ŬŗŏŘƈ ĶŶ  ŬœĮ ĶūŐƈŘūœūĲƁ  Ķū ĥŐźĽŉ ĶőŅŶ ŜƑ ί 

őūĽŎūŚū ŬŗŎūĸ ĶŶ  ŬŉŇƏŘźƁ ĶŶ  ĤŉŰśūő ĶƎ Ʃ śőĶūő ĶŶ  śŎů ĶūŐūƈœŐźƁ ɨūőū śƁōƁŬňŅ ĶūŐūƈœŐźƁ ŏƎ 

őūĽŎūŚū ĶŶ  ƬŐźĸ Ķź ōŢūŗū ŇŶŉŶ ĶŶ  ŬœĮ ĶūŐƈŘūœūĮƁ ĥŐźŬĽŅ Ķů ĽūŅů ŜƑί őūĽŎūŚū ŬŗŎūĸ Ķů 

ŗŶōśūĦŀ ŋő ‘œůœū’ őūĽŎūŚū ĶŶ  ŏūɭŏ śŶ ĤƁƢŶĽů ĶŶ  ĤŬŅŭőǃ 14 ŎūőŅůŐ ŎūŚūĲƁ ĶŶ  ŏūɭŏ śŶ ŬŜƁŇů 

ŎūŚū Ķū ƬŬŘǕń İŉœūĦŉ ŬŇĮ ĽūŉŶ Ķů śŰŬŗňū Ĩŋœʧ Ŝŷ ί ĤŅƂ ĸŷő-śőĶūőů śƁ̓ūĲƁ ɨūőū ĥŐźŬĽŅ 

ŬĶĮ Ľū őŜŶ őūĽŎūŚū ĶŶ  ƬŬŘǕń ĮŗƁ ĶūŐƈŘūœūĲƁ ŏƎ Ŏūĸ œŶŉŶ ĶŶ  ŬœĮ śőĶūőů ĶźŚ śŶ Ĥŉūŗ˲Ķ ňŉ 

ķĻƈ Ķőŉū ĨŬĻŅ ŉŜůƁ Ŝŷί 

 

16¿ ŬŗŬŎʂ ĶūŐūƈœŐźƁ ŏƎ ŬŜƁŇů ŏƎ ĶūŐƈ ĶőŉŶ ŏƎ ĥ őŜů ĶŬŁŉūĦŐźƁ Ķź Ňűő ĶőŉŶ ĶŶ  ŬœĮ ŬŜƁŇů ĶūŐƈŘūœūĲƁ 

ĶŶ  ĥŐźĽŉ ĶŶ  śƁōƁň ŏƎ ŉĮ ŬŇŘū-ŬŉŇƏŘ Ľūőů ŬĶĮ ĸĮ ŜƑί ŉĮ ŬŇŘū-ŬŉŇƏŘźƁ ĶŶ  ĤŉŰśūő ĶūŐƈŘūœū Ķů 

͠ ŐűŉŅŏ ĤŗŬň ĮĶ ĶūŐƈ ŬŇŗś Ķů Ŝźĸůί ĶūŐƈŘūœū ŏƎ ͠ ŐűŉŅŏ Ňź ŬŅŜūħ śŏŐ ĶūŐūƈœŐ śŶ śƁōƁŬňŅ 

ŬŗŚŐźƁ ŋő ŬŜƁŇů ŏƎ ĶūŐƈ ĶőŉŶ Ķū Ĥͮ Őūś ĶőŗūŉŶ ŏƎ œĸūŐū ĽūĮ ί  

 

17¿  ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ Ķů ŏūƁĸ ŋő ĶƎ ƩůŐ ŬŜƁŇů ƬŬŘǕń śƁΉ ņūŉ ɨūőū ŗůŬłŐź Ķū͠ƭƎŬśƁĸ ĶŶ  

ŏū͟ Őŏ śŶ Ŏů ŬŜƁŇů ŎūŚū, ŬŜƁŇů ŀƁĶń ĮŗƁ ŬŜƁŇů ĥŘŰŬœŬŋ Ķū ƬŬŘǕń ŬŇŐū ĽūŅū Ŝŷ ί  

ê8¿ ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ ŏƎ Ľō ŅĶ ŬŜƁŇů ŀƁĶĶźƁ ŗ ŬŜƁŇů ĥŘŰŬœŬŋĶźƁ śŶ śƁōƁŬňŅ ŬŉňūƈŭőŅ œ̻ Ő 

Ƭūͨ Ņ ŉŜůƁ Ķő ŬœĮ ĽūŅŶ, Ņō ŅĶ ĨŉŏƎ ĶŶ ŗœ ŬŜƁŇů ŀƁĶĶ ŗ ŬŜƁŇů ĥŘŰŬœŬŋĶ Ŝů ŎŅƌ ŬĶĮ ĽūĮƁί 

 

19. ĤŉŰŗūŇ ĶūŐƈ Ņņū őūĽŎūŚū ŉůŬŅ ĶŶ  ĶūŐūƈ͠ ŗŐŉ śŶ ĽŰšŶ śŎů ĤŬňĶūŭőŐźƁÌĶŏƈĻūŭőŐźƁ Ķź ĶƎ ƩůŐ 

ĤŉŰŗūŇ ͫ Őűőź ŏƎ ĤŬŉŗūŐƈ ĤŉŰŗūŇ ƬŬŘǕń ŜŶŅŰ ŉūŬŏŅ ŬĶŐū ĽūĮί įśŶ ĤŬňĶūŭőŐźƁÌĶŏƈĻūŭőŐźƁ Ķź Ŏů 

ĤŉŰŗūŇ ĶŶ  ƬŬŘǕń ĶŶ  ŬœĮ ŉūŬŏŅ ŬĶŐū Ľū śĶŅū Ŝŷ, ŬĽ͠ ŜƎ Ή ŉūŅĶ Ή Ņő ŋő ŬŜƁŇů-ĤƁƢŶĽů ŇźŉźƁ ŎūŚūĲƁ 

Ķū Ȑūŉ Ŝź Ņņū ŬĽŉĶů śŶŗūĲƁ Ķū ĨŋŐźĸ ĶūŐūƈœŐ ɨūőū ĤŉŰŗūŇ ĶūŐƈ ĶŶ  ŬœĮ ŬĶŐū Ľū śĶŅū Ŝŷ ί 

 

20¿ ĤŉŰŗūŇĶźƁ Ķź, ŏūŉĶ Řͫ ŇĶźŘ ÅĤƁƢŶĽů-ŬŜƁŇů ŗ ŬŜƁŇů-ĤƁƢŶĽůÆ Ņņū Ĥ͠ Ő ŅĶŉůĶů Řͫ ŇūŗŬœŐźƁ ĶŶ  

ƛŋ ŏƎ śŜūŐĶ śūŏƢů Ĩŋœͫ ň Ķőūħ ĽūĮ ί 

 

21¿ ŎūőŅůŐ ƬŘūśŬŉĶ śŶŗū ĳő Ĥ͠ Ő ĤŮķœ ŎūőŅůŐ śŶŗūĲƁ ĶŶ  ĤŬňĶūŭőŐźƁ ĶŶ  ŬœĮ œūœ ōŜūŇŰő 

ŘūΉ Ƨů  őūΈ ŀƊůŐ ƬŘūśŉ ĤĶūŇŏů, ŏśűőů ŏƎ ƬŬŘǕń ĶŶ  ŇŻőūŉ ŬŜƁŇů ŎūŚū Ķū ƬŬŘǕń ĤŬŉŗūŐƈ ƛŋ śŶ 

ŬŇŐū ĽūŅū Ŝŷ ŅūŬĶ śőĶūőů ĶūŏĶūĽ ŏƎ ŗŶ ĦśĶū ƬŐźĸ Ķő śĶƎ  ί ŅņūŬŋ, ĤŬňĶūƁŘ ĤŬňĶūőů śŶŗū ŏƎ 

ĥŉŶ ĶŶ  ŋΆ ĻūŅ śőĶūőů ĶūŏĶūĽ ŏƎ ŬŜƁŇů Ķū ƬŐźĸ ŉŜůƁ ĶőŅŶ ί ĦśśŶ ĨŉĶŶ  Ĥňůŉ ĶūŐƈ Ķő őŜŶ 

ĤŬňĶūŭőŐźƁÌĶŏƈĻūŭőŐźƁ ŏƎ śŜů śƁŇŶŘ ŉŜůƁ ĽūŅūί ŋŭőńūŏΉ ŗƛŋ, śőĶūőů ĶūŏĶūĽ ŏƎ ŬŜƁŇů Ķū ƬŐźĸ 

ĤŋŶŬǕŅ ŏūƧū ŏƎ ŉŜůƁ Ŝź ŋūŅūί ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ ĶŶ  ŗŭőΈ Ł ĤŬňĶūŭőŐźƁ Ķū ŐŜ śƁŗŷňūŬŉĶ ŇūŬŐ͛ ŗ 

Ŝŷ ŬĶ ŗŶ śőĶūőů ĶūŏĶūĽ ŏƎ ŬŜƁŇů Ķū ĤŬňĶ śŶ ĤŬňĶ ƬŐźĸ ĶőƎ ί ĦśśŶ ĨŉĶŶ  Ĥňůŉ ĶūŐƈ Ķő őŜŶ 

ĤŬňĶūŭőŐźƁÌĶŏƈĻūŭőŐźƁ Ķź ƬŶőńū ŬŏœŶĸů Ņņū őūĽŎūŚū ŉůŬŅ ĶŶ  ĤŉŰŋūœŉ ŏƎ ĸŬŅ ĥĮĸů ί  
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22.  All the Central Government Offices should widely promote and propagate the various 

incentive schemes in their Offices in order to accelerate the use of Hindi, so that maximum 

number of officials/employees are benefited by these schemes and maximum official work should 

be done in Hindi. 

23.   All the Central Government Offices should take necessary steps to enrich their Departmental 

Glossaries. 

 

24.  Hindi magazines are being published by the Central Government Offices to generate working 

environment in Hindi. General activities and original articles pertaining to the particular office 

should be published in these magazines.  Main provisions of Official Language Policy may also 

be mentioned in these magazines. The Central Government Offices are required to bring out  e-

version of these magazines and to upload them on the ‘E-Patrika Pustakalaya’ platform provided 

by the Department of Official Language to facilitate smooth access of the In-house magazines to 

the readers.  

 

25.  It has been noticed that in the website of many Departments, information in Hindi is not being 

provided or in some cases it is not available completely in Hindi.  Website should, therefore, be 

developed and updated in Hindi, regularly. 

26. The Department of Official Language, every year conducts Basic Computer Training 

Programmes in Hindi through Central Hindi Training Institute and the duration of each 

programme is five days.  Maximum number of officers/employees may be nominated for these 

training  programmes.  Trainees will be able to work in Hindi on computer after completion of the 

training programme. Details of the programmes are available at the website of the Central Hindi 

Training Institute at www.chti-rajbhasha.gov.in. 

27.  The Department of Official Language bestows the ‘Rajbhasha Gaurav Puraskar’ with an 

objective to encourage writing books originally in Hindi in various streams of contemporary 

knowledge/science and to promote use of official language Hindi. “Rajbhasha Kirti Puraskar” 

are given by the Department of Official Language to Ministries/Departments, Public Sector 

Undertakings, Boards/Autonomous Bodies/Trusts etc., Nationalized Banks and in-house Hindi 

Magazines which register significant progress in the use of Official Language.  Information about 

these two award schemes is available at the website of the Department of Official Language 

www.rajbhasha.gov.in. 

28.  The Department of Official Language, on its website, has provided links of various 

institutions through which one can see the glossary of those institutions.  If any office has 

prepared its own glossary, it may be shared with this Department so that others may also benefit 

out of it. 

29.   Hindi translation of the generally used English sentences has been provided by the 

Department of Official Language on its website under the heading “E-Saral Hindi Vakyakosh” 

so that officers may write noting in Hindi on files easily by using them.  

30.  International Treaties and Agreements should invariably be prepared both in Hindi as well as 

in English. There should be authentic translations of Treaties and Agreements entered into in other 

countries and they should be kept on file for record. 
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22¿ ĶƎ Ʃ śőĶūő ĶŶ  śŎů ĶūŐūƈœŐ ŬŜƁŇů ĶŶ  ƬŐźĸ Ķź ōŢūŗū ŇŶŉŶ ĶŶ  ŬœĮ Ļœūħ ĸħ ŬŗŬŎ͠ ŉ Ƭź͛ śūŜŉ 

ŐźĽŉūĲƁ Ķū ĤŋŉŶ śƁōɞ ĮŗƁ ĤňůŉΉ ņ ĶūŐūƈœŐźƁ ŏƎ Ŏů ΅ ŐūŋĶ ƬĻūő-Ƭśūő ĶőƎ ŅūŬĶ ĤŬňĶ śŶ ĤŬňĶ 

ĤŬňĶūőůÌĶŏƈĻūőů Ħŉ ŐźĽŉūĲƁ Ķū œūŎ ĨŁū śĶƎ  ĳő śőĶūőů ĶūŏĶūĽ ŏƎ ĤŬňĶ śŶ ĤŬňĶ ĶūŐƈ 

ŬŜƁŇů ŏƎ Ŝź ί 

23¿  ĶƎ Ʃ śőĶūő ĶŶ  śŎů ĶūŐūƈœŐ ĤŋŉŶ ŇūŬŐɓźƁ śŶ śƁōƁŬňŅ ŬŗŚŐźƁ śŶ śƁōŬňŅ Řʦ ŎƁłūő Ķź śŏŲɞ 

ĶőŉŶ ĶŶ  ŬœĮ ĥŗ˲Ķ ĶŇŏ ĨŁūĮƁί 

ë4¿  ĶƎ Ʃ śőĶūő ĶŶ ĶūŐūƈœŐ ĤŋŉŶ ĶūŐūƈœŐ ŏƎ ŬŜƁŇů ŏƎ ĶūŐƈ Ķū ŏūŜŻœ ŅŷŐūő ĶőŉŶ ĶŶ  ŬœĮ ŬŜƁŇů 

ŋŬƧĶūĲƁ Ķū ƬĶūŘŉ Ķő őŜŶ ŜƑ ί Ħŉ ŋŬƧĶūĲƁ ŏƎ ĶūŐūƈœŐ Ķů śūŏūʈ ĸŬŅŬŗŬňŐźƁ Ņņū Ĩś ĶūŐūƈœŐ 

ĶŶ  ĶūŏĶūĽ śŶ śƁōƁŬňŅ ŏŻŬœĶ ĥœŶķ ƬĶūŬŘŅ ŬĶĮ ĽūĮƁ ί śūņ Ŝů őūĽŎūŚū ŉůŬŅ ĶŶ  ƬŏŰķ ƬūŗňūŉźƁ 

Ķū Ŏů Ĩ˝Ŷķ Ĥŗ˲ Ŝź ί ĶƎ Ʃ śőĶūő ĶŶ  ĶūŐūƈœŐźƁ śŶ ĤŋŶǕū Ķů ĽūŅů Ŝŷ ŬĶ ŗŶ Ħŉ ŋŬƧĶūĲƁ ĶŶ  ħ-

ŗĽƈŉ ŅŷŐūő ĶőƎ ĳő ĦʌƎ őūĽŎūŚū ŬŗŎūĸ ɨūőū Ĩŋœʧ ĶőūĮ ĸĮ ʖŶŀŌŸŏƈ “ħ-ŋŬƧĶū ŋŰ̏ĶūœŐ” ŋő 

Ĥŋœźł ĶőƎ ŅūŬĶ ĸŲŜ-ŋŬƧĶūĮƁ ŋūŁĶźƁ Ķź śŜĽ ŅőůĶŶ  śŶ Ƭūʏ Ŝź śĶƎ  ί 

 

ë5¿ ŐŜ ŇŶķū ĸŐū Ŝŷ ŬĶ ĤŉŶĶ ŬŗŎūĸźƁ ɨūőū ŗŶōśūĦŀ ŋő Őū Ņź śűĻŉū ŬŜƁŇů ŏƎ ŉŜůƁ Ňů ĽūŅů Őū ĶŰ ļ 

ŏūŏœźƁ ŏƎ ŐŜ ŋűńƈŅŐū ŬŜƁŇů ŏƎ Ĩŋœʧ ŉŜůƁ Ŝŷ ί ĤŅƂ ŗŶōśūĦŀ ŬŜƁŇů ŏƎ ŬŗĶŬśŅ ĳő ŬŉŐŬŏŅ ƛŋ 

śŶĤɦŬŅŅ ĶőŗūĮƁί 

 

ë6¿ őūĽŎūŚū ŬŗŎūĸ ɨūőū ĶƎ ƩůŐ ŬŜƁŇů ƬŬŘǕń śƁΉ ņūŉ ĶŶ  ŏū͟ Őŏ śŶ Ŝő ŗŚƈ ĶƁ ͨ Őűŀő ŋő ŬŜƁŇů ŏƎ Ķūŏ 

ĶőŉŶ ĶŶ  ŬœĮ î ŬŇŗśůŐ ōŶŬśĶ ƬŬŘǕń ĶūŐƈƠŏźƁ Ķū ĥŐźĽŉ ĶőŗūŐū ĽūŅū Ŝŷ ί Ħŉ ƬŬŘǕń 

ĶūŐƈƠŏźƁ ŏƎ ĤŬňĶ śŶ ĤŬňĶ ĤŬňĶūŭőŐźƁÌ ĶŏƈĻūŭőŐźƁ Ķź ŉūŬŏŅ ĶőƎί ƬŬŘǕń ĶūŐƈƠŏ ŋűőū ŜźŉŶ ĶŶ  

ōūŇ ƬŬŘǕŰ ĶƁ ʕűŀő ŋő ŬŜƁŇů ŏƎ Ķūŏ Ķő śĶƎ ĸŶί ĶūŐƈƠŏ Ķů Ŭŗ̏ŲŅ ĽūŉĶūőů ĶƎ ƩůŐ ŬŜƁŇů ƬŬŘǕń 

śƁ̓ūŉ Ķů ŗŶōśūĦŀ www.chti.rajbhasha.gov.in ŋő Ĩŋœʧ Ŝŷί 

ë7¿ őūĽŎūŚū ŬŗŎūĸ ɨūőū ĥňŰŬŉĶ Ȑūŉ / ŬŗȐūŉ Ķů ŬŗŬŎʂ ŬŗňūĲƁ ŏƎ ŏŻŬœĶ ƛŋ śŶ ŬŜƁŇů ŏƎ ŋŰ̏Ķ 

œŶķŉ Ķź ƬźɔūŬŜŅ ĶőŉŶ ĮŗƁ őūĽŎūŚū ŬŜƁŇů Ķź ōŢūŗū ŇŶŉŶ ĶŶ  ĨɜŶ˲ śŶ “őūĽŎūŚū ĸŻőŗ ŋŰő̉ūő” 

ŬŇĮ ĽūŅŶ ŜƑ ί őūĽŎūŚū ĶŶ  ƬŐźĸ ŏƎ ōŶŜŅő ƬĸŬŅ ŇĽƈ ĶőŉŶ ŗūœŶ ŏƁƧūœŐ/ŬŗŎūĸ¼ śūŗƈĽŬŉĶ ǕŶƧ ĶŶ  

ĨŋƠŏ¼ ōźłƈ/ ̠ ūŐɃ ŬŉĶūŐ/ ŀƊ̎ ĥŬŇ¼ őū˺ƊůŐĶŲŅ ōƑĶ Ņņū ŬŜƁŇů ĸŲŜ ŋŬƧĶūĲƁ ĶŶ  ŬœĮ “őūĽŎūŚū 

ĶůŬŅƈ ŋŰő̉ūő” őūĽŎūŚū ŬŗŎūĸ ɨūőū ŬŇĮ ĽūŅŶ ŜƑ ί Ħŉ ŇźŉźƁ ŋŰő̉ūő ŐźĽŉūĲƁ Ķů ĽūŉĶūőů őūĽŎūŚū 

ŬŗŎūĸ Ķů ŗŶōśūĦŀ www.rajbhasha.gov.in ŋő Ĩŋœʧ Ŝŷ ί 

28¿ őūĽŎūŚū ŬŗŎūĸ ŉŶ Ĥŋŉů ŗŶōśūĦŀ ŋő ŬŗŬŎ͠ ŉ śƁΉ ņūĲƁ ĶŶ  ŬœƁĶ Ĩŋœʧ ĶőūĮ ŜƑ ŬĽŉĶŶ  ŏū͟ Őŏ śŶ 

Ħŉ śƁΉ ņūĲƁ Ķů Řͫ Ňūŗœů ŇŶķů Ľū śĶŅů Ŝŷ ί Ħś śƁōƁň ŏƎ ŐŬŇ ĶūŐūƈœŐźƁ ɨūőū Ķźħ Ĥŋŉů Řͫ Ňūŗœů 

ŅŷŐūő Ķů ĸħ Ŝŷ Ņź ŗŶ ĨśŶ őūĽŎūŚū ŬŗŎūĸ śŶ śūľū ĶőƎ ŅūŬĶ Ĥʈ ĶūŐūƈœŐ Ŏů œūŎūŮ͠ ŗŅ Ŝź śĶƎ ί  

29¿  őūĽŎūŚū ŬŗŎūĸ Ķů ŗŶōśūĦŀ ŋő “ħ- śőœ ŬŜƁŇů ŗūǎĶźŘ” ŘůŚƈĶ ĶŶ  ĤƁŅĸƈŅ śūŏūʈŅ: ĤƁƢŶĽů ŏƎ 

ƬŐźĸ ŜźŉŶ ŗūœŶ ŗūǎźƁ ĶŶ  ŬŜƁŇů ĤŉŰŗūŇ ŬŇĮ ĸĮ ŜƑ ŬĽŉĶŶ  ƬŐźĸ śŶ ĤŬňĶūőů ŌūĦœźƁ ŋő śūŏūʈ 

ŬŀʒŬńŐūƁ ĥśūŉů śŶ ŬŜƁŇů ŏƎ Ŭœķ śĶŅŶ ŜƑί 

30¿ ĤƁŅőőū˺ƊůŐ śƁŬňŐźƁ ĳő ĶőūőźƁ Ķź ĤŬŉŗūŐƈ ƛŋ śŶ ŬŜƁŇů ĳő ĤƁƢŶĽů ŇźŉźƁ ŎūŚūĲƁ ŏƎ ŅŷŐūő ĶőūŐū 

ĽūĮί ŬŗŇŶŘźƁ ŏƎ ŬŉΈ ŋūŬŇŅ śƁŬňŐźƁ ĳő ĶőūőźƁ ĶŶ  ƬūŏūŬńĶ ĤŉŰŗūŇ ŅŷŐūő ĶőūĶő ŭőĶŸłƈ ĶŶ ŬœĮ ŌūĦœ 

ŏƎ őķŶ ĽūĮƁί 
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31.  In non-Hindi speaking States, respective Regional Language, Hindi and English should be 

used in this order for boards, sign boards, name plates and directional indicators. 

32. The officers/employees handling Hindi work including training and workshops should also be 

provided good and sufficient space and other necessary seating facilities in the office to facilitate 

them to discharge their duties properly. 

 

33.  Emphasis should be given on the use of popular words in our routine work so that citizens 

have an access to Government Policies/Programmes in simple Hindi language. 
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31¿ ŬŜƁŇůŅő őū͓ ŐźƁ ŏƎ ōźłƈ¼ śūĦŉ ōźłƈ¼ ŉūŏŋȣ Ņņū ŬŇŘū śƁĶŶ ŅĶźƁ ĶŶ  ŬœĮ ǕŶƧůŐ ŎūŚū¼ ŬŜƁŇů Ņņū ĤƁƢŶĽů, 

Ħśů Ơŏ ŏƎ, ƬŐźĸ Ķů Ľūŉů ĻūŬŜĮ ί 

32¿ ƬŬŘǕń ĳő ĶūŐƈŘūœūĲƁ śŬŜŅ őūĽŎūŚū ŬŜƁŇů śƁōƁňů ĶūŐƈ Ķő őŜŶ ĤŬňĶūŭőŐźƁÌĶŏƈĻūŭőŐźƁ Ķź 

ĶūŐūƈœŐ ŏƎ ōŷŁŉŶ ĶŶ  ŬœĮ Ĥ͑ ļū ŗ śŏŰŬĻŅ ̓ūŉ ĮŗƁ Ĥʈ ĥŗ˲Ķ śŰŬŗňūĮƁ Ŏů Ĩŋœͫ ň Ķőūħ ĽūĮƁ 

ŅūŬĶ ŗŶ ĤŋŉŶ ŇūŬŐ͛ ŗźƁ Ķū ŬŉŗūƈŜ ŁůĶ ŅőŜ śŶ Ķő śĶƎ  ί 

 

33¿  ŜŏƎ ĤŋŉŶ ĶūŐƈ-˧ŗŜūő ŏƎ ĥŏ Ľůŗŉ ŏƎ ƬĻŬœŅ ŘʦźƁ ĶŶ  ƬŐźĸ ŋő ōœ ŇŶŉū ĻūŬŜĮ ŅūŬĶ śūŏūʈ 

ŉūĸŭőĶ śőĶūőů ŉůŬŅŐźƁÌ ĶūŐƈƠŏźƁ ĶŶ  ōūőŶ ŏƎ śőœ ŬŜƁŇů ŏƎ ĽūŉĶūőů Ƭūʏ Ķő śĶƎ I 
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Annual Programme for 2023-24 for use of Hindi 

 

S.NO DETAILS OF WORK Ψ!Ω  w9DLhb Ψ .Ω  w9DLhb Ψ/Ω w9DLhb 
 
 

    

1. Originating 
Correspondence in Hindi  

(including  E-mail) 

1. From A to  A              100%   
2. From  A to  B              100% 
3. From  A to C                65%   
 

1. From B to  A  90% 
2. From  B to  B    90% 
3. From  B to  C55% 
 

 

1. From  C to  A        55% 
2. From  C to   B              55% 
3. From  C to  C              55% 

  4. From  Region A        100%      
to Offices/ Individuals  in 
States /  UTs 
of A & B region 

4.From Region B    90% 
to Offices Individuals 
 in States / UTs of  
A & B region            

4. From  Region C to   55% 
Offices/ Individuals    
in States /  UTs of  
A & B region 

   
   

2.Letters received in Hindi to be                                   100%                            100%                    100%     
answered in Hindi 
 
3.Noting in Hindi                                                               75%                             50%                         30% 
 
 

4. Training Programme through Hindi Medium        70%                               60%                        30% 

 
5. Recruitment of employees utilized for  
Hindi Typing & Stenographers                                        80%                            70%                        40%     . 
 
 
 
6. Dictation in Hindi/ Direct Typing on             65%                            55%                        30% 
Key-Board (self and by the Assistant)  
 
 
7.    Hindi Training (Language, Typing/ Stenography)    100%                          100%                     100%    
 
 
8.    Preparation of Bilingual Training Material              100%                          100%                    100%  
  
 
9.   Expenditure for the purchase of                                      50%                            50%                      50%       
 Hindi books etc., including digital material  
i.e., Hindi e-books, CD/DVD, Pen Drive including  
amount incurred on Translation in Hindi  from English 
and Regional Languages out of the total Library grant  
excluding  journals  and standard reference books. 
 
10.   Purchase of all electronic equipment                         100%                           100%                    100%  
including computers having bilingual i.e. Hindi and  
English working  facility. 
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ह ंदी के प्रयोग के हिए वषय 2023-24 का वाहषयक काययक्रम 

 

         
क्र.सं. कायय हववरण “क” के्षत्र “ख” के्षत्र “ग” के्षत्र 

ê¿ ŬŜƁŇů ŏƎ ŏűœ ŋƧūĻūő  

Åħ-ŏŶœ śŬŜŅÆ  

ê¿ Ķ ǕŶƧ śŶ Ķ ǕŶƧ Ķź 100% 

ë¿  ë¿ Ķ ǕŶƧ śŶ ķ ǕŶƧ Ķź 100% 

ì¿ Ķ ǕŶƧ śŶ ĸ ǕŶƧ Ķź 65% 

4. Ķ ǕŶƧ śŶ Ķ ŗ ķ ǕŶƧ 100% 

ĶŶ őūș/śƁĹ őūș ǕŶƧ ĶŶ 

ĶūŐūƈœŐ/ ˧Ů͉ Ņ 

ê ķ ǕŶƧ śŶ Ķ ǕŶƧ Ķź   90% 

ë ķ ǕŶƧ śŶ ķ ǕŶƧ Ķź   90% 

ì ķ ǕŶƧ śŶ ĸ ǕŶƧ Ķź    55% 

4.ķ ǕŶƧ śŶ Ķ ŗ ķ ǕŶƧ  90% 

ĶŶ  őūș/śƁĹ őūșǕŶƧ ĶŶ 

ĶūŐūƈœŐ/΅ ŐŮ͉ Ņ 

  

ê ĸ ǕŶƧ śŶ Ķ ǕŶƧ Ķź    55% 

ë ĸ ǕŶƧ śŶ ķ ǕŶƧ Ķź    55% 

ì ĸ ǕŶƧ śŶ ĸ ǕŶƧ Ķź     55% 

 4. ĸ ǕŶƧ śŶ Ķ ŗ ķ ǕŶƧ  55% 

ĶŶ  őūș/śƁĹ őūș ǕŶƧ ĶŶ   

 ĶūŐūƈœŐ/˧Ů͉ Ņ  

2. ŬŜƁŇů ŏƎ Ƭūʏ ŋƧźƁ Ķū ĨɃő ŬŜƁŇů 

ŏƎ ŬŇŐū Ľūŉū 

 

100% 100% 100% 

ì¿ ŬŜƁŇů ŏƎ Ŭŀͨ ŋń  75% 50% 30% 

í¿ ŬŜƁŇů ŏū͟ Őŏ śŶ ƬŬŘǕń  

ĶūŐƈƠŏ  
70% 60% 30% 

î¿ ŬŜƁŇů ŀƁĶń ĶőŉŶ ŗūœŶ ĶŏƈĻūőů 

ĮŗƁ ĥŘŰŬœŬŋĶ Ķů ŎŅƌ  
80% 70% 40% 

ï¿ ŬŜƁŇů ŏƎ ŬłǁŶŘŉÌĶů ōźłƈ ŋő 

śůňŶ ŀƁĶń 

(Ή ŗŐƁ Ņņū śŜūŐĶ ɨūőūÆ 

65% 55% 30% 

ð¿ ŬŜƁŇů ƬŬŘǕń (ŎūŚū, ŀƁĶń, 

ĥŘŰŬœŬŋÆ 
100% 100% 100% 

ñ¿ ŬɨŎūŚů ƬŬŘǕń śūŏƢů ŅŷŐūő 

Ķőŉū 
100% 100% 100% 

ò¿ Ľŉƈœ ĳő ŏūŉĶ śƁŇŎƈ ŋŰ̏ĶźƁ 

Ķź ļźšĶő ŋŰ̏ĶūœŐ ĶŶ 

ĶŰ œĤŉŰŇūŉ ŏƎ śŶ ŬłŬĽŀœ 

śūŏƢů ĤņūƈŅž ŬŜƁŇů ħ-ŋŰΉ ŅĶ, 

śůłůÌłůŗůłů, ŋŷŉłƊūĦŗ Ņņū 

ĤƁƢŶĽů ĳő ǕŶƧůŐ ŎūŚūĲƁ śŶ 

ŬŜƁŇů ŏƎ ĤŉŰŗūŇ ŋő ΅ ŐŐ Ķů ĸħ 

őūŬŘ śŬŜŅ ŬŜƁŇů ŋŰΉ ŅĶźƁ Ķů 

ķőůŇ ŋő ŬĶŐū ĸŐū ΅ ŐŐί 

 

50% 50% 50% 

êé¿ ŬŜƁŇů ĳő ĤƁƢŶĽů ŇźŉźƁ ŎūŚūĲƁ  

ŏƎ Ķūŏ ĶőŉŶ Ķů śŰŬŗňūŐŰ͉ Ņ 

ĦœŶ͉ ŀƊŸŬŉĶ ĨŋĶőńźƁ  ŬĽŉŏƎ 

ĶƁ ͨ Őűŀő Ŏů ŘūŬŏœ Ŝŷ, Ķů ķőůŇί 

100% 100% 100% 
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11.  Website  bilingual                                                                     100%           100%                   100%  

 
12.   Citizen Charter and display of Public                                    100%           100%                  100% 
interface information Board  bilingual 

 
13.  (i)  Inspection by  Ministries/                               25% (minimum)            25% (minimum)             25% (minimum)     
Departments/ Offices  of their  
offices located outside their Headquarters  
by the officers (DS/Dir/JS) and officers 
of OL sections  
  
(% of Offices) 
 
         {II}  Inspections of sections at                               25% (minimum)             25% (minimum)               25% (minimum)                               
           Headquarters. 
 
 
{III} Joint inspections by the officers                                                            At least one inspection in a year. 
concerned&  those of  the 
Departments of Official Language of  
Foreign  based Undertakings/ 
Offices etc. owned or controlled  
by the Central Government. 
 
  
14.     Meetings regarding Official Language  
 
 

         (A) Hindi SalahakarSamiti                                                 02 meetings in a year  

 
(B)  Town Official Language                                               02 meetings in a year (One meeting in every six months) 

             Implementation Committee. 
 
         (C)   Official Language                                                         04 meetings in a year (One meeting in every quarter) 
                Implementation Committee. 
 
 
15.    Translation of Codes, Manuals, Forms, Procedural literature.      100%    100%  100% 
 
16     Sections of the Ministries/ Departments/ Offices/ Banks/                                                                                                                
Undertakings where entire work to be done in Hindi.                                 40%  30%  20% 
 
          
 

(Minimum Sections) 
 
 

 
пл҈ ƛƴ Ψ!Ω wŜƎƛƻƴΣ нр҈ ƛƴ Ψ.Ω wŜƎƛƻƴ ŀƴŘ мр҈ ƛƴ Ψ/Ω wŜƎƛƻƴ ǿƻǊƪ 

      may be done in Hindi for those Public Sector Undertakings/ 
      Corporations where there is no concept of sections. 
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  11. ŗŶōśūĦŀ ŬɨŎūŚů Ŝź        100% 100% 100% 

12. ŉūĸŭőĶ Ļūŀƈő Ņņū Ľŉ śűĻŉū 

ōźłƈ ĥŬŇ ŬɨŎūŚů ƛŋ ŏƎ 

ƬŇŬŘƈŅ ŬĶĮ ĽūĮƁ ί 

      100% 100% 100% 

 

 

13. ÅiÆ ŏƁƧūœŐźƁÌŬŗŎūĸźƁ ĳő           

ĶūŐūƈœŐźƁ ĶŶ  ĤŬňĶūŭőŐźƁ 

ÅĨ¿ś¿ÌŬŉŇŶ¿ÌśƁ¿ś¿Æ Ņņū őūĽŎūŚū 

ŬŗŎūĸ ĶŶ  ĤŬňĶūŭőŐŶūƁ 

ɨūőū ĤŋŉŶ ŏŰ͍ ŐūœŐ śŶ ōūŜő ŮΉ ņŅ 

ĶūŐūƈœŐźƁ Ķū ŬŉőůǕń  

ÅĶūŐūƈœŐźƁ Ķū ƬŬŅŘŅÆ  

 

25% (͠ ŐűŉŅŏÆ  25%  (͠ ŐűŉŅŏÆ  25% (͠ ŐűŉŅŏÆ  

 ÅiiÆ ŏŰ͍ ŐūœŐ ŏƎ ŮΉ ņŅ ĤŉŰŎūĸźƁ                    

Ķū ŬŉőůǕń 

 

25% (͠ ŐűŉŅŏÆ  25% (͠ ŐűŉŅŏÆ  25% (͠ ŐűŉŅŏÆ  

 ÅiiiÆ ŬŗŇŶŘ ŏƎ ŮΉ ņŅ ĶƎ Ʃ śőĶūő 

ĶŶ  Ή ŗūŬŏ͛ ŗ ĮŗƁ ŬŉŐƁƧń ĶŶ                                     

Ĥňůŉ ĶūŐūƈœŐźƁÌĨŋƠŏźƁ Ķū                                                                                      

śƁōƁŬňŅ ĤŬňĶūŭőŐźƁ Ņņū 

őūĽŎūŚū ŬŗŎūĸ ĶŶ  ĤŬňĶūŭőŐźƁ 

ɨūőū śƁŐŰ͉ Ņ ŬŉőůǕń 

 

  

ŗŚƈ ŏƎ Ķŏ śŶ Ķŏ ĮĶ ŬŉőůǕń 

 

14.  őūĽŎūŚū śƁōƁňů ōŷŁĶƎ 

 

ÅĶÆ ŬŜƁŇů śœūŜĶūő śŬŏŬŅ                             

ÅķÆ ŉĸő őūĽŎūŚū ĶūŐūƈ͠ ŗŐŉ 

śŬŏŬŅ 

 ÅĸÆ őūĽŎūŚū ĶūŐūƈ͠ ŗŐŉ śŬŏŬŅ  

 

 

 

 

ŗŚƈ ŏƎ ë ōŷŁĶƎ   

ŗŚƈ ŏƎ ëōŷŁĶƎ  ÅƬŬŅ ļŏūŜů ĮĶ ōŷŁĶÆ   

ŗŚƈ ŏƎ í ōŷŁĶƎ  ÅƬŬŅ ŬŅŏūŜů ĮĶ ōŷŁĶÆ 

 

15. Ķźł, ŏŷŉŰĤœ, ŌŸŏƈ, ƬŬƠŐū  

śūŬŜ͛ Ő Ķū ŬŜƁŇů ĤŉŰŗūŇ  
  100% 100% 100% 

16. ŏƁƧūœŐźƁÌŬŗŎūĸźƁÌĶūŐūƈœŐźƁÌōƑĶźƁÌ 

ĨŋƠŏźƁ ĶŶ  įśŶ ĤŉŰŎūĸ ĽŜūƁ śƁŋűńƈ 

ĶūŐƈ ŬŜƁŇů ŏƎ ŜźƁ ί 

 

 

                 40%                                     30%                          20% 

 

ÅʈűŉŅŏ ĤŉŰŎūĸÆ 

 

śūŗƈĽŬŉĶ ǕŶƧ ĶŶ  Ĩŉ ĨŋƠŏźƁÌŬŉĸŏźƁ ĥŬŇ¼ ĽŜūƁ ĤŉŰŎūĸ  

Ľŷśů Ķźħ Ĥŗňūőńū ŉŜůƁ Ŝŷ¼ “Ķ” ǕŶƧ ŏƎ ĶŰ œ ĶūŐƈ Ķū íé%,  

“ķ” ǕŶƧ ŏƎ ëî% ĳő “ĸ” ǕŶƧ ŏƎ êî% ĶūŐƈ ŬŜƁŇů ŏƎ ŬĶŐū  

ĽūĮ ί 
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PROGRAMME FOR FOREIGN BASED INDIAN OFFICES 

 

 

(A) 

 

 

Correspondence in Hindi 

(Including offices of Central Government located in 

India/abroad) 

 

 

50% 

 

(B)  File noting in Hindi 50% 

(C) 

 

Number of TOLIC meetings in a year 

 (A TOLIC is to be constituted if  

7 or more offices of Central Govt. are located in a 

town) 

          One meeting in a year. 

 

 

(D)  (Number of DOLIC (Departmental Official 

Language Implementation Committee) meetings in 

a year. 

A DOLIC  is to be constituted under the chairmanship 

of Head of Office.) 

     One meeting in each quarter. 

(E) Availability of electronic equipment including 

computers with bilingual working facility 

100% 

 

 

(F) 

 

© 

(C 

Employees /Stenographers doing their typing 

work in Hindi 

 

 

 

 

 

     Minimum one in each office 

(G) Arrangement of Interpreters Arrangements of interpreters be  

made from local language to Hindi 

& vice-versa in every Mission/ 

Embassy. 
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हवदेशो ंमें स्थस्थत भारतीय कायायियो ंके हिए काययक्रम 

 

ÅĶÆ ŬŜƁŇů ŏƎ ŋƧūĻūő  

ÅŎūőŅÌŬŗŇŶŘ ŏƎ Ů̓Ņ ĶƎ ƩůŐ śőĶūő 

ĶŶ ĶūŐūƈœŐźƁ ĶŶ  śūņÆ  

5é% 

 

 

 

 

ÅķÆ ŌūĦœźƁ ŋő ŬŜƁŇů ŏƎ Ŭŀʒń 5é% 

 

 

ÅĸÆ ŗŚƈ ĶŶ  ŇŻőūŉ ŉőūĶūś Ķů  ōŷŁĶźƁ Ķů śƁ͍ Őū 

(ŉőūĶūś Ķū ĸŁŉ ŬĶśů ŉĸő ŏƎ ĶƎ Ʃ śőĶūő ĶŶ 

ð Őū ĦśśŶ ĤŬňĶ ĶūŐūƈœŐ ŜźŉŶ Ķů Ů̓ŬŅ ŏƎ ŬĶŐū 

ĽūĮÆ 

 

ƬɏŶĶ ŗŚƈ ŏƎ ĮĶ ōŷŁĶ 

ÅĹÆ ŗŚƈ ĶŶ  ŇŻőūŉ ŬŗőūĶūś ÅŬŗŎūĸůŐ őūĽŎūŚū 

ĶūŐūƈʉŐŉ śŬŏŬŅÆ Ķů ōŷŁĶźƁ Ķů śƁǣū  

 (ŬŗőūĶūś Ķū ĸŁŉ ĶūŐūƈœŐ-ĤɭǕ Ķů  

ĤɭǕŅū ŏƎ ŬĶŐū ĽūĮÆ 

 

ƬɏŶĶ ŬŅŏūŜů ŏƎ ĮĶ ōŷŁĶ 

Åł¿Æ ĶƁ ʕűŀőźƁ śŬŜŅ śŎů ƬĶūő ĶŶ  ĦœŶ͉ ŀƊŸŬŉĶ 

ĨŋĶőńźƁ Ķů ŬɨŎūŚů ĨŋœʧŅū  

10é% 

 

 

ÅĻÆ ŬŜƁŇů ŀƁĶń ĶūŐƈ ĶőŉŶ ŗūœŶ     

ĶŏƈĻūőůÌĥŘŰŬœŬŋĶ 

ƬɏŶĶ ĶūŐūƈœŐ ŏƎ Ķŏ śŶ Ķŏ ĮĶ 

 

ÅļÆ ŇŰŎūŬŚŐźƁ Ķů ˧ŗ̓ū  ƬɏŶĶ ŬŏŘŉÌŇűŅūŗūś ŏƎ ̓ūŉůŐ ŎūŚū śŶ ŬŜƁŇů 

ŏƎ ĳő ŬŜƁŇů śŶ ̓ūŉůŐ ŎūŚū ŏƎ ĤŉŰŗūŇ ĶŶ  ŬœĮ 

ŇŰŎūŬŚŐźƁ Ķů ˧ŗ̓ū Ķů ĽūĮ ί 
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वषय 2023-24 का वाहषयक काययक्रम राजभाषा हवभाग के पोटयि से 

डाउनिोड हकया जा सकता  ै । 

The Annual Programme for the year 2023-24 can be downloaded 

from the Department of Official Language Portal. 

www.rajbhasha.gov.in 
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