


 



 

 
 
 
 

 
 
 
 
 
 

 jk" Vªh ; QS'ku VSD uky kWt h  laLFkk ujk" Vªh ; QS'ku VSD uky kWt h  laLFkk ujk" Vªh ; QS'ku VSD uky kWt h  laLFkk ujk" Vªh ; QS'ku VSD uky kWt h  laLFkk u     
f u¶ V eq[; ky ;f u¶ V eq[; ky ;f u¶ V eq[; ky ;f u¶ V eq[; ky ;     

f gan h  vuqHkk xf gan h  vuqHkk xf gan h  vuqHkk xf gan h  vuqHkk x     
**** 

    
    
    
    
    
    

jkt Hkk" kk  f gan h  d s vuqi ky u jkt Hkk" kk  f gan h  d s vuqi ky u jkt Hkk" kk  f gan h  d s vuqi ky u jkt Hkk" kk  f gan h  d s vuqi ky u     
d s f y ,d s f y ,d s f y ,d s f y ,  ,d  egR oiw.kZ ,d  egR oiw.kZ ,d  egR oiw.kZ ,d  egR oiw.kZ  i gy i gy i gy i gy     
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jk"Vªh;  QS' ku VSD ukykWt h laLFkku 

fu¶ V eq[; ky;  
fg an h vuqH kk x  

**** 

 
fo"k ; & lwph  

    
Ø e Ø e Ø e Ø e 

la[ ;kla[ ;kla[ ;kla[ ;k     
fo" k ;fo" k ;fo" k ;fo" k ;     ì" B la[ ;kì" B la[ ;kì" B la[ ;kì" B la[ ;k     

1 izL rk ouk   
2 f gan h  vf /k d k jh  d h  vk sj  n k s 'k Cn   
3 la?k  d h  jk tHk k "k k  uh f r ,d  laf { k I r if j p;  
4 Hk k j r ljd k j  d h  jk tHk k "k k  uh f r d s leqf pr  vuqik yu  gsrq  fd ,  

tk us ok ys  vfuok ;Z  d k ;Z 
 

5 jk tHk k "kk  vf /k fu;e ]  1963  d h  /k k jk  3 ¼ 3½  d s  varxZr  tk jh  
fd , tk us ok ys d k xtk r 

 

6 jk tHk k "kk  foHk k x } k jk  tk jh  ok f"kZd  d k ;ZØ e  20 12& 13  
7 d sUn z ljd k j  d s l Hk h  d k ;k Zy;k sa@ vuqHk k xk sa } k jk  jk tHk k "kk  f gan h  d s 

izxk eh  iz;k sx d s l aca/k  esa Hk sth  tk us  ok yh  f re k gh  izxf r f j ik sVZ  
dk  la' k ksf /k rla' k ksf /k rla' k ksf /k rla' k ksf /k r  izk sQk ekZ 

 

8 d k ;kZy; iz;k sx  es vk u s ok ys  ek ud  i zk : i vk Sj  Qk eZ  
9 d k ;kZy; iz;k sx  esa vk us ok ys  j ftL Vjk sa d s 'k h "k Zd @ fo"k ;  

10 fu¶ V eq[;k y;  esa iz ;qD r in uk e   
11 ljd k jh  d k e & d k t esa jk ste jk Z d s iz;k sx  esa vk us ok ys  ok D ;k a'k   
12 d ]  [k  vk Sj  x { k s=  d s jk T;k sa  d h  { k s= & ok j  lwph   
13 fu¶ V d sUn zk sa d s  f } Hk k "k h  irs  



 

14 ,d  lok y  viu s vk i ls  
    

����    lwf Dr ; ka     ����    
    

�    pwaf d  Hkkjr h ;  ,d  gksd j ,d  le f Uor  laLd `f r  d k f od kl d juk p kgr s gSa]  blf y , lHkh  
Hkkjr h ; ksa d k ; g ije  d rZO ;  gks tkr k gS f d  os f gan h  d ks v iuh  Hkk"kk le >d j v iuk,a 
& & M kWM kWM kWM kW ----  Hkh e jko v EcsM d j Hkh e jko v EcsM d j Hkh e jko v EcsM d j Hkh e jko v EcsM d j  

 

�Hkk"kk m iou]  'kCn  le qu v kSj ge  lc  e kyh  gSa]  r ks v kb;s v kt ds f n u ge  v iuh  f iz; 
f gan h d ks f laf p r]  iYy f or  v kSj iqf "ir d jus d k lad Yi ysa A  

 
�Hkkjr h;  tur k ds c hp  d ke d jus d s f y , f ganh  d h  ,d e k=  lk/ku gS A  f gan h  esa v f [ky  

Hkkjr h ; Hkk"kk c uus d h {ke r k gS A  
�ge kjh  Hkk"kk ge kjh  izf r fc Ec  gS A  ; fn  ge  Hkkjr d h  jk"Vª Hkk"kk c ukuk p kgr s gSa r ks f gan h  gh 

ge kjh  jk"Vª Hkk"kk gks ld rh  gS A& e g kRe k xka/khe g kRe k xka/khe g kRe k xka/khe g kRe k xka/kh  
�jk"Vª  f ue kZ. k esa Hkk"kk d k LFkku lc  ls T ; kn k e gRoiw. kZ gS f gan h  dh  xf r ]  if o= xaxk d s 

le ku izokge ku gS A  
 

�f gan h  dsoy  ,d Hkk"kk gh  ugha oju~  ge kjh Hkkouk gS A& & J h ohJ h ohJ h ohJ h oh ---- VhVhVhVh ---- J h /kjuJ h /kjuJ h /kjuJ h /kju 
 
�vc  gesa lHkh  Lr jksa ij]  f gan h  d k v f /kd kf /kd  iz; ksx  d juk gS D ; ksaf d  og jk"Vª  d h  izf r "B k 

d k iz'u gS A  
 
�ljd kjh d kjksc kj f gan h esa d h ft, Af gan h  izse  v kSj v uqjkx  dh  Hkk"kk gS A  
 
�Hkk"kk if j/kku e k= ugha gS] ; g ns'k d h igp ku Hkh gS A  
 
�laf o/kku esa f gan h  d ks jk"Vª Hkk"k k Loh d kj d j f y , tkus d s c kn  f d lh  d ks m lds f o: )  v kokt 

m B kus d k v f /kd kj ugha gS A& & d "̀. kk esuud "̀. kk esuud "̀. kk esuud "̀. kk esuu  
 
�f gan h  m u lHkh  xq. kksa ls  v yad `r  gS]  f tud s c y  ij og f o'o d h  lkf gf R; d  Hkk"kkv ksa d h  

v xyh Hkk"kk esa le klh u gks ldr h gS A& & eSf F ky h 'kj. k xqI reSf F ky h 'kj. k xqI reSf F ky h 'kj. k xqI reSf F ky h 'kj. k xqI r     
 

�� �� �������� �� �� 
 

    
    
    
    



 

    

 
 



 

 
 

 
 

 

f ganh  vf /kd kj h  d h  vksj  l s nks ' kCnf ganh  vf /kd kj h  d h  vksj  l s nks ' kCnf ganh  vf /kd kj h  d h  vksj  l s nks ' kCnf ganh  vf /kd kj h  d h  vksj  l s nks ' kCn     
    

e Saus bl  dk ;k Zy; e sa fn uk ad 0 1  e bZ] 2 0 1 2  dks fganh  v f/ k dk jh  ds i n i j dk ;ZHk k j  

xzg. k  fd;k  gS A bl ls iwo Z e Saus o L =  ea= k y;] d̀f"k  e a= ky; vk Sj j{ k k  ea= k y; e sa dk ;Z fd;k   

gS A o L =  ea= k y; e sa dk ;Z djus ds nk Sjk u] f u¶V ] e q[ ;k y ; e sa jk t Hk k "k k  fganh  ds ck js e sa t k uu s 

dk  e k Sdk  fe yk  A  jk t Hk k "k k  fganh  ds  dk ;k ZUo ; u dk s  ys dj f u¶V  dh  fL Fk fr lark s "k t ud ugha jgh  

gS A bldh  dbZ  lk jh  o t gsa gk s l drh  gS A  e Sa pk grk  gwWa  f d vc  ;g rL o h j c ny uh  pk fg,  A 

 
jk t Hk k "k k  fgan h  e sa vi uk  dk e dk t  djrs l e ;jk t Hk k "k k  fgan h  e sa vi uk  dk e dk t  djrs l e ;jk t Hk k "k k  fgan h  e sa vi uk  dk e dk t  djrs l e ;jk t Hk k "k k  fgan h  e sa vi uk  dk e dk t  djrs l e ; - - - -- - - -- - - -- - - -     

 
• 'k Cnk sa ds fy,  vV fd,  ugha] 'k S yh  d s fy,  :f d,  ugha ] v'k qf );k sa ds  fy,  

?k cjk b,   ugha A 

• vk i  jk t Hk k "k k  fganh  e sa vi uk  dk e dk t  fu %ladk s p] fc uk  fgp fdpk gV  ds d jrs py s  
t k b,  A 

• vk i dh  Hk k "k k  vi us vk i  gh  lq/ k jrh  t k , xh  rFk k  vk i dk s l jy , o a lqck s/ k  y xu s   
yxsxh  A 

• fganh  vk lk u Hk k "k k  gS]  fganh  e as i =  vk fn  fy[ k uk  Hk h  vk lk u gS vr % f y[ k uk  
'k q: dh ft ,  A 

• jk t Hk k "k k  fganh  jk "V ª  dk  xk Sjo  gS A  fganh  lh [ k uk  vk Sj  lh [ k uk  cM +k  vk lk u gS A 
• Hk k jr dh  jk t Hk k "k k  fga nh  gh  gk s  ldrh  gS A  fganh  dk s  xaxk  ugha l e q nz c uk uk  

gk sxk  A 
• Hk k jr ds fo f Hk Uu  i zns 'k k sa ds ch p fga nh  i z pk j ds  }k jk  , dr k  L Fk k fi r djuk  lP p s 

uk xfjd  dk  drZO; gS  A  

• i z'k k lu dk  e k / ;e  fl QZ va xzst h  Fk k  i j vc o g fga nh  gk sr k  t k  jgk  gS A vr % 
l jy fga nh  dk  i z;k s x d jsa A  
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la? k d h  j ktH kk" kk u h f r ,d laf { kI r if j p;la? k d h  j ktH kk" kk u h f r ,d laf { kI r if j p;la? k d h  j ktH kk" kk u h f r ,d laf { kI r if j p;la? k d h  j ktH kk" kk u h f r ,d laf { kI r if j p;     
    

lao S/k kf ud  lao S/k kf ud  lao S/k kf ud  lao S/k kf ud  i zk o /k kui zk o /k kui zk o /k kui zk o /k ku     
 
 lafo / k k u ds vuqPN s n 3 4 3  esa ;g mYys[ k  fd;k  x;k  gS la?k  dh  jk t Hk k "k k fganh  vk Sj fyfi  nso uk xjh   
gk sxh  A la?k  ds 'k k ldh ; i z;k st uk s ds fy,  i z;k sx gk sus o k ys va dk s dk  :i  Hk k jrh ; va dk sa dk  va rjk Z"V ª h ; :i   
gk sxk  A blh  v uqPN s n e sa vk x s ;g Hk h  mY ys[ k  fd;k  x ;k  gS fd lafo / k k u ds i zk jaHk  ls i z Ung o "k Z dh  vo f/ k  rd  
la?k  ds mu  'k k ldh ;  i z;k st uk sa d s fy,  vaxszt h  Hk k "k k  dk  i z; k sx fd;k  t k rk  jgs xk  ft uds  fy,  ml dk  , sls i zk jaHk  l s 
B hd i gys i z;k sx f d;k  t k  jgk  Fk k  A lafo / k k u ds vuq PN s n 3 5 1  e sa ;g mYys[ k  fd;k  x;k  gS fd la?k  dk  ;g  

dÙ k ZO; gk sxk  fd o g fga nh  Hk k "k k  dk  i zlk j c< +k , ] ml dk  fo dk l  djs rk fd o g Hk k jr dh  lk e k fl d laL d̀fr   
(composite culture) ds l Hk h  rRo ksa dh  vfHk O;fD r dk  e k /;e  cu lds vk Sj mldh  i zd̀fr e sa gL r{ k si  fd,  fcuk  
fganqL rk u ds vk S j vk B o ha vuqlw ph  e sa fo f ufnZ "V  Hk k jr d h  vU;  Hk k "k k vk sa ds i z;q Dr :i ] 'k Syh  vk Sj i nk sa dk s 
vk Re lk r d jrs gq,  vk Sj t gk a vk o '; d ;k  o k aN uh ; gk s] o gk a mlds 'k C n Hk aM k j ds f y,  e q[ ;r% laL d̀r ls vk S j  
xk S. k r% v U; Hk k "k k vk sa ls 'k Cn xzg. k  dj rs gq,  ml dh  l e `f)  lqfuf' pr djsa A  
 

j kt H k k" kk  v f /kf u; ej kt H k k" kk  v f /kf u; ej kt H k k" kk  v f /kf u; ej kt H k k" kk  v f /kf u; e ]1 9 6 3  ¼ ; F k k la' kksf / kr ]]1 9 6 3  ¼ ; F k k la' kksf / kr ]]1 9 6 3  ¼ ; F k k la' kksf / kr ]]1 9 6 3  ¼ ; F k k la' kksf / kr ] 1 9 7 6 ½1 9 7 6 ½1 9 7 6 ½1 9 7 6 ½     
 
 la?k  ds 'k k ldh ; i z;k st uk sa]  lal n  e sa dk ;Z ds  laO;o gk j] dsU nz h ; vk Sj jk T; v f/ k fu;e k sa vk Sj  mP p U ;k ;k y;k sa 
e sa dfri ; i z;k st uk sa ds fy,  i z;k sx e sa yk bZ t k  ldus o k yh  Hk k "k k vk sa ds f y,  mi ca/ k  djus ds fy,  jk t Hk k "k k  
vf/ k fu;e ] 1 9 6 3  cuk ;k  x;k  ft l e sa ;g  mi ca/ k  dj  fn;k  x;k  f d lafo / k k u ds i zk jaHk  ls i U nzg o "k Z  dh  dk yk o f/ k  

dh  l e k fIr gk s  t k us i j Hk h ] fga nh  ds vfrfj Dr vaxzst h  Hk k " k k  dk  i z;k sx Hk h  t k jh  jg sxk  A  jk t Hk k "k k  vf/ k f u;e  dh  
/ k k jk  3 ¼ 3 ½  ds vuq lk j la dYi ] lk / k k j. k  vk ns'k ] f u;e ]  vf/ k lwp uk , a] i z'k k l fu d ;k  v U; i zfro s nu rFk k  i zsl  
fo K fIr;k a] lafo nk , a] djk j] v uqK fIr;k a] vuqKk  i = ] lwp uk , a vk Sj fufo nk  i zk :i  rFk k  lal n ds f dlh  Hk h  l n u d s  
l e { k  j[ k s t k us o k ys i z'k k l fu d vk Sj vU; i zfro s nu  vk Sj  j k t dh ; dk xt k r vfuo k ;Zr % f} Hk k "k h  :i  ls  vFk k Zr fga nh  
vk Sj vaxzst h  e sa  t k jh  fd,  t k , axs  A jk t Hk k "k k  vf/ k fu;e  dh  / k k jk  8  ds }k jk  dsU nzh ; l jdk j dk s ;g  'k fD r i znk u  

dh  xb Z gS f d o g bl  vf/ k f u;e  ds  i z;k st uk sa dk s dk ;k ZfUo r dj us d s fy,  f u;e  'k k ldh ; jk t i =  e sa vf/ k lwp uk  
}k jk  cuk  lds xh  A  
 

j kt H k k" kk  f u; ej kt H k k" kk  f u; ej kt H k k" kk  f u; ej kt H k k" kk  f u; e ]]]] 1 9 7 61 9 7 61 9 7 61 9 7 6     
 
 jk t Hk k "k k  vf/ k fu;e ]1 9 6 3  ds varxZr jk t Hk k "k k  fu ;e  ¼ la?k  ds 'k k ldh ; i z;k st uk sa ds f y,  i z;k sx½ ] 1 9 7 6  
cuk ,  x,  A bu f u;e k sa e sa fg anh  i = k pk j  vk f n dk s ǹf "V xr j[ k rs gq,  jk T;k sa ^ d*] ^[ k * vk Sj ^x* &rhu  { k s= k sa e sa 
ck aV  fn;k  x;k  A ^d* { ks=  e sa fganh  Hk k "k h  jk T; vFk k Zr fcgk j] gfj;k . k k ] fge k py izns'k ] e / ; i zns'k ] jk t L Fk k u]  
mÙ k j i zns'k ] >k j[ k aM ] mÙ k jk [ k aM ] N Ù k h l x< + jk T;  vk Sj vaM e k u , o a fu dk sck j }h i  l e wg] fnY yh  la?k  jk T; { k s=  vk r s 
gSa A ^[ k * { k s=  e sa xqt jk r] e gk jk "V ª  vk Sj i at k c jk T; vk Sj paM h x< +  la?k  jk T; { k s=  vk rs gSa  A m Dr ^d*  vk Sj  
^[ k * { k s= k sa e sa fufnZ "V  jk T;k sa vk Sj  la?k  jk T; { k s= k sa ls fHk Uu j k T; vk Sj la?k  jk T;  { k s=  ^x* { k s=  e sa vk rs gSa A  
 
 
 
 
 
 
 
 



 

 
 

 
jk t Hk k "k k  fu;e  1 9 7 6  ds dqN  i ze q[ k  f u;e  bl  i z dk j gSa% 

 
fu;e  5 %   fganh  e sa i zk Ir i = k fn ds m Rrj dsU nzh ; l j dk j ds  dk ;k Zy ;k sa ls fganh  e sa f n,  t k , axs A 
 
fu;e  6 %  jk t Hk k "k k  vf/ k fu;e  dh  / k k jk  3  dh  mi / k k jk  ¼ 3 ½  e sa fufnZ "V  l Hk h  nL rk o st  f} Hk k "k h  :i  e sa v Fk k Zr  

fganh  rFk k  vaxszt h  e sa t k jh  fd,  t k , axs A , sls nL rk o st k sa i j gL rk { k j djus o k ys O;fDr;k sa@  
vf/ k dk fj;k sa dk  ;g m Rrjnk f; Ro  gk sxk  fd o s ;g lqfuf 'p r  dj ysa fd , sls nL rk o st  fganh  vk Sj  
vaxzst h  nk suk sa gh  e sa  rS;k j] f u"i k fn r vk Sj t k jh  f d,  t k rs gSa  A 

 
fu;e  7 %  dk sbZ de Zpk jh  vk o sn u] vi hy  ;k  vH;k o sn u fg anh  ;k  vaxzs t h  e sa dj  ld rk  gS vk Sj  ;fn  o g  

fganh  e sa f d;k  x;k  gk s vFk o k  fganh  e sa  gL rk { k fjr gk s] rk s m ldk  mRr j fga nh  e sa gh  fn;k  t k , xk A  
blds v yk o k ] ;fn dk sbZ de Zpk jh  ;g pk grk  gS fd lso k  laca/ k h  fo "k ;k sa ls lacaf/ k r dk sbZ vk ns 'k  
;k  lwpuk ] ft u dk  de Z pk jh  i j rk fe y f d;k  t k uk  vi sf{ k r gS] ;Fk k fL Fk fr] fganh  ;k  vaxzst h  e sa 
gk suh  pk fg,  rk s o g m ls vfo yac mlh  Hk k "k k  e sa nh  t k , xh  A  

 
fu;e  8 %  dk sbZ de Z pk jh  fd lh  Qk b y i j fV Ii . k  fga nh  ;k  vaxzst h  e sa f y[ k  ldrk  gS vk Sj m l ls ;g vi s{ k k  

ugha dh  t k , xh  f d o g m ldk  vuqo k n  nwl jh  Hk k "k k  e sa i zL rq r djs  A dsU nzh ; l j dk j dk  dk sbZ  Hk h  
de Zpk jh ] t k s fga nh  dk  dk ;Z lk / k d Kk u j[ k rk  gS] fga nh  e sa fdlh  nL rk o st  ds vaxzst h  vu qo k n dh  
e k ax rHk h  d j ld rk  gS t c o g nL rk o st  fo f/ k d ;k  rduh dh  i zd̀fr  dk  gS] vU ;Fk k  ugha A   

 
fu;e  1 1 %  dsU nzh ; l j dk j d s dk ;k Z y;k sa ls la caf/ k r l Hk h  e S uqv y] lafg rk , a vk Sj i zfØ ;k  laca/ k h  lk fgR;  fganh  

vk Sj va xzst h  e sa f} Hk k f"k d :i  e sa e qfnz r] lk bD yk sL V k by  fd;k  t k , xk  vk Sj  i zdk f'k r fd;k    
t k , xk  A iz;k sx fd,  t k us o k ys jft L V jk sa ds i zk :i  vk Sj 'k h"k Zd fganh  vk Sj vaxst h  e sa gk saxs A  
l Hk h  uk e i V ~V ] i = 'k h"k Z vk Sj fy Qk Qk sa i j mRdh . k Z ys[ k  rF k k  ys[ k u lk e xzh  dh  vU ; e nsa fg anh  
vk Sj va xzst h  e sa f y[ k h  t k , axh ] e qfnzr ;k  mR dh . k Z gk saxh  A  

 
fu;e  1 2 %  dsU nzh ; l jdk j ds i zR; sd dk ;k Zy ; ds i z'k k l fu d i z/ k k u dk  ;g mÙ k jnk f;Ro  gk sxk  fd o g ;g 

lqfuf' pr djs a fd jk t Hk k "k k  vf/ k fu ;e  vk Sj ml ds var xZr cuk ,  x,  fu;e k sa dk  l e qfp r :i  l s 
vuqi k y u gk s jgk  gS vk Sj bl  iz;k st u ds fy,  mi ;qDr vk Sj i zHk k o 'k k yh  t k ap ds fy,  mi k ;  

djsa A   
 
 dsU nzh ; l jdk j jk t Hk k "k k  vf/ k fu ;e  vk Sj jk t Hk k "k k  fu;e k sa ds  mi ca/ k ksa ds l E ;d ~ v uqi k yu ds fy,  

vi us de Zpk fj;k sa vk Sj dk ;k Zy;k sa dk s l e ;&l e ; i j  vk o '; d fu ns'k  t k jh  dj l drh  gS A 
 
 

**** 
    
    
    
    
    
    
    
    
    



 

Hk k j r  lj d k j  d h j k tHk k "k k  u h fr  d s l eqfp r vu qi k yu  gsr q fd ,  tk u s o k y s v fu o k ;Z d k ;ZHk k j r  lj d k j  d h j k tHk k "k k  u h fr  d s l eqfp r vu qi k yu  gsr q fd ,  tk u s o k y s v fu o k ;Z d k ;ZHk k j r  lj d k j  d h j k tHk k "k k  u h fr  d s l eqfp r vu qi k yu  gsr q fd ,  tk u s o k y s v fu o k ;Z d k ;ZHk k j r  lj d k j  d h j k tHk k "k k  u h fr  d s l eqfp r vu qi k yu  gsr q fd ,  tk u s o k y s v fu o k ;Z d k ;Z     
 

1 - jk t Hk k "k k  vf/ k fu;e ] 1 9 6 3  dh  / k k jk  3 ¼ 3 ½  ds  var xZr t k jh  fd,  t k us o k y s l Hk h  dk x t k r  t k r  t k r  t k r  dso y fganh  
e sa vFk o k  f} Hk k "k h  :i  e sa  t k jh  fd,  t k , a A / k k jk  3 ¼ 3 ½  ds varxZr  vk us o k ys dk xt k r dh  lwph  

i "̀B  lai "̀B  lai "̀B  lai "̀B  la ---- 0 50 50 50 5  i j layX u gS A , sls  dk xt k r dk  , d vy x Qk sYM j fj dk M Z ds f y,  j[ k k  t k ,  A 
 
2 - jk t Hk k "k k  fo Hk k x ¼ x̀g e a= k y;½  }k jk  ^ ^d** ^^[ k ** vk Sj ^^ x**  { k s= ksa e sa fL Fk r dsU nz l jdk j ds dk ;k Zy;k sa 

vk fn ds fy,  e wy fga nh  i = k pk j ds f y,  fu/ k k Zfjr y{ ; dk s i zk Ir fd;k  t k ,  vFk k Zr e wy :i  l s 
fganh  e sa Hk st s t k us o k ys i = k sa ds fy,  dqN  y{ ; fu/ k k Zfjr f d,  x,  gSa ft udk  mY ys[ k  jk t Hk k "k k  fo Hk k x 
¼ x̀g e a= k y;½  }k jk  o k f"kZd dk ;Zdze  2 0 1 2 &1 3  i "̀ B  lai "̀ B  lai "̀ B  lai "̀ B  la ---- 0000 6 &06 &06 &06 &0 7  7  7  7  esa gS A bu y{ ;k sa dh  izk fIr ds fy,  
xaHk h j i z;k l  f d,  t k , a A 

  
3 - ^^d** { k s=  e sa i zk Ir gk sus o k ys va xzst h  ds i = k sa ds m Rrj Hk h  fganh  e sa fn,  t k a,  A ¼dso y ^ ^d** { k s=  

e sa fL Fk r dk ;k Zy;k sa ds fy, ½  
 

4 - dk ;k Zy; i z;k s x e sa vk us o k yh  jcM + dh  l Hk h  e qg jsa , o a lh y  f} Hk k "k h  :i  e sa rS;k j djo k  yh  t k , a A  
f} Hk k "k h  e qgjk sa dk s rS;k j djo k rs l e ;  ;g / ;k u  j[ k k  t k ,  fd mue sa  fganh  dh  i afDr;k a  Åi j gk sa vk Sj  
fganh  ds  v{ k jk sa dk  vk dk j  va xzst h  ds v{ k jk sa ds  vk dk j ls cM +k  gk s A 

 
5 - dk ;k Zy; ds l Hk h  lk bZu ck sM Z] vf/ k dk fj;k sa @v uqHk k xk sa ds uk e i V ~V  , oa i z'k k l fud pk V Z vk fn fga nh  vk Sj  

vaxzst h  nk suk sa Hk k "k k vk sa e sa rS;k j djo k  fy,  t k , a vk Sj bl e sa Hk h  ;g / ;k u j[ k k  t k ,  fd fga nh  dh  
i afDr;k a Åi j  gk sa vk Sj  fganh  ds v{ k jk sa va xzst h  ds  v{ k jk sa d s  vk dk j ls  cM +k  gk s A 

 
6 - dk ;k Zy; e sa  jk t Hk k "k k  dk ;k ZUo ;u  l fe fr dk  r Rdk y xB u f d;k  t k ,  ¼ ;f n i gy s ls  xfB r  ugha  gk s½  

rFk k  bldh  cSB dsa i zR;s d fre k gh  vk ;k sft r dh  t k , a A ¼o "k Z e sa dqy pk j cSB dsa½  
 

7 - fganh  ds i zxk e h  i z;k sx ls lacaf/ k r fre k gh  i zxfr fji k sV Z i zR;sd fre k gh  dh  l e k fIr ds i 'pk r 1 5  fnu  
ds va nj& van u fu ¶V  e q[ ;k y;] ubZ fn Yyh  dk s v xzsf"k r dh  t k ,  A vFk k Zr 3 1  e k pZ] 3 0  twu] 3 0  
fl rE cj , o a 3 1  fnl E cj dk s l e k Ir fre k fg;k sa dh  fji k sV sZa bu fre k fg;k sa dh  l e k fIr ds 1 5  fnu d s 
vanj &va nj f u¶V ] e q[ ;k y; e sa i zk Ir gk s t k uh  pk fg,  A ¼ la 'k k sf/ k r i zk sQk e k Z i "̀B  la-  0 8 &1 2  i j fn;k  
x;k  gS½   

 
8 - e q[ ;k y; }k jk  i fjpk f yr e wy  fganh  ys[ k u  i zk sRlk gu  ;k st uk  dk ;k Zy; e sa blh  fo Rr h ; o "k Z ls yk xw d j  

nh  t k ,  A ¼ ;fn i g ys ls yk xw u dh  xbZ  gk s½  
 

9 - dk ;k Zy; i z;k sx e sa vk us o k ys l Hk h  Qk e k sZa , o a e k ud e lk Snk sa dk s f} Hk k "k h  :i  e sa rS;k j djo k ;k  
t k , @N i o k  fy;k  t k ,  rFk k  , sls e k ud  e lk Snk sa@i zk s Qk e k Zsa dh  , d lwph  i "̀B  la -  1 3 &1 6  e sa n h  xb Z g S 
rFk k  , sls i zk :i k sa dh  i zfr;k a ue w uk sa l fgr  , d vy x Qk sYM j  e sa j[ k h  t k ,  A 

 
1 0 - dk ;k Zy; e sa  fganh  l Irk g@i [ k o k M +k  e uk ;k  t k , ] ft l e sa dqN  f ganh  i zfr;k sf xrk vk sa dk  vk ;k st u djds  fga nh  

e sa dk ;Z dj us dk  o k rk o j. k  rS;k j fd;k  t k ,  A  
 

1 1 - x̀g e a= k y;] Hk k jr l jdk j }k jk  Hk k jr l jdk j ds i zR; sd  dk ;k Zy; e sa fga nh  i qL rdk sa dh  [ k jh n d s 
fy,  5 0  i zfr'k r dk  y{ ; f u/ k k Zfjr fd;k  x;k  gS A vFk k Zr i qL rdk sa dh  [ k jh n i j fd,  t k us o k y s  
O;; dk  5 0  izfr'k r fga nh  dh  i qL rdk sa] i = &i f= dk vk sa , o a l e k pk j i = k sa vk fn i j [ k pZ fd;k  t k uk  
vfuo k ;Z gS A bl e sa f dlh  i zdk j  dh  N wV  ugha gS  A bl  y { ; dk s 'k h ?k zfr'k h ?k z i zk Ir f d;k  t k ,  A 

 
 
 



 

 
1 2 - dk ;k Zy; i z;k sx e sa vk us o k ys l Hk h  jft L V jk sa ds 'k h"k Zd f} Hk k " k h  gksa vk Sj mu fo "k ; i j fganh  e sa vFk o k  

f} Hk k "k h  :i  e sa fy[ k s t k , a rFk k  izfo f"V ;k a t gk a rd laHk o  fganh  e sa dh  t k a,  A i nk f/ k dk fj;k sa dh  lso k  
i qfL rdk vk sa e sa ;Fk k laHk o  i zfo f"V ;k a fg anh e sa dh  t k , a A bu dh  , d lwph  i ` "B  la-  6 1 &7 0  i j nh  xbZ g S 
rFk k  , sls i zk :i k sa dh  i zfr;k a ue w uk sa l fgr  , d vy x Qk sYM j  e sa j[ k h  t k , a A 

 
1 3 - i =  'k h"k Z ¼ysV j gSM ½  vk Sj Qk by do j f} Hk k "k h  :i  e sa rS ;k j djo k ,  t k , a@N i o k  fy,  t k a,  A l Hk h  

Qk byk sa ds fo "k ; f} Hk k "k h  :i  e sa f y[ k s t k , a A 
 

1 4 - dk ;k Zy; }k jk  ;fn  fdlh  i f= dk @cq ysfV u  dk  i z dk 'k u  fd;k  t k rk  gS rk s mls  nk s uk sa Hk k "k k vk sa e sa vFk k Zr  
fganh  vk Sj va xzst h  e sa i zdk f 'k r fd ;k  t k ,  A 

 
1 5 - dsU nz l jdk j ds i zR;s d dk ;k Zy; e sa l Hk h  ;k af= d mi dj. k  t Sls bysDV Wª k fud V k bi jk bV j , o a daI;wCj  

vk fn f} Hk k "k h  gk sus vi sf{ k r gSa vFk k Zr b u i j fgan h  o  vax zs t h  nk suk sa Hk k "k k vk sa e sa dk ;Z d jus dh  lqfo / k k  
gk suh  pk fg,  A 

1 6 - dk ;k Zy; ds ft u vf/ k dk fj;k sa@ de Zpk fj ;k sa dk s fganh  dk  dk ;Zlk / k d Kk u ugha gS] mu dk  , d jk sL V j  
rS;k j fd;k  t k ,  vk Sj m Ugsa pj. k c) < a x ls fga nh  e sa i zf 'k { k . k  ds fy,  uk fe r f d;k  t k ,  A blh  
i zdk j fga nh  vk 'k qfyfi @fganh  V ad. k  ugha t k uus  o k ys de Zpk fj ;k sa dk s f ganh  vk 'k qf yfi @V ad. k  dk  i zf 'k { k . k  
fnyk us  dh  O;o L Fk k  dh  t k ,  A 

1 7 - ;fn dk ;k Z y; jk t Hk k "k k  fu ;e  1 9 7 6  ds fu;e  1 0 ¼ 4 ½  ds rgr vf/ k lwfp r fd;k  x;k  gS rk s fga nh  e sa 
i zo h . k rk  izk Ir vf/ k dk fj;k sa vk Sj de Z pk fj;k sa dk s vi uk  fV Ii . k  , oa e lk Snk  ys[ k u dk ;Z fga nh  e sa dj us d s 
fy,  O;fDr 'k % vk ns'k  f udk ys t k , a A blds  v yk o k  dk ;k Zy ; ds dq N  dk ;k sZa dk s dso y fganh  e sa  dj u s 

ds fy,  jk t Hk k "k k  fu;e  1 9 7 6  ds fu;e  8 ¼ 4 ½  ds rgr fo f ufnZ "V  fd;k  t k ,  A 
1 8 - ;fn dk ;k Z y; e sa daI;wV j mi yC/ k  gSa  rk s ml e sa fga nh  dk  lk ¶V o s;j ;wfu dk sM  rqja r yk sM  djo k ;k  t k ,  

A ¼ ;fn i g ys ls yk sM  ugha gk s½  
1 9 - fganh  dk  Kk u  j[ k us  o k ys vf/ k dk fj;k sa  , o a de Z pk fj;k sa dh  fganh  e sa dk ;Z djus  dh  f> > d dk s nwj  

djus ds f y,  dk ;k Zy ; e sa l e ;&l e ;  i j fga nh  dk ;Z 'k k yk vk sa  dk  vk ;k st u fd;k  t k ,  A 
2 0 - l Hk h  l jdk jh  o k guk sa i j fga nh  e sa Hk k jr  l jdk j  fy[ k k  t k ,  A 
2 1 - jk t Hk k "k k  fo Hk k x] x̀g e a= k y; }k jk  fganh  ds i zxk e h  i z;k s x  ls lacaf/ k r o k f"k Zd dk ;Zdze  2 0 1 2 &1 3  e sa 

fu/ k k Zfjr fd,  x,  y{ ;k sa dk  i wjk &i wjk  v uqi k yu  lqfuf 'pr  f d;k  t k ,  A 
2 2 - fganh  e sa i zk Ir gksus o k ys vk Sj i zsf"k r fd,  t k us o k ys i = k sa vk fn dh  M k ;jh @i zs "k . k  jft L V j vyx j[ k k  

t k ,  A 
 
 



 

 
 

jk tHk k "k k  vf /k fu;e ]  19 63 d h  /k k jk  3  jk tHk k "k k  vf /k fu;e ]  19 63 d h  /k k jk  3  jk tHk k "k k  vf /k fu;e ]  19 63 d h  /k k jk  3  jk tHk k "k k  vf /k fu;e ]  19 63 d h  /k k jk  3  ¼ 3½  d s varx Zr tk jh  fd ,  tk us ok ys d k xtk r¼ 3½  d s varx Zr tk jh  fd ,  tk us ok ys d k xtk r¼ 3½  d s varx Zr tk jh  fd ,  tk us ok ys d k xtk r¼ 3½  d s varx Zr tk jh  fd ,  tk us ok ys d k xtk r     
    

Hk k jr l jdk j ds dk ;k Zy;k sa }k jk  t k jh  fd,  t k us o k ys fuEufyf[ k r dk xt k r f} Hk k "k h  ¼ fganh & va xzst h ½  :i  esa t k jh  
fd,  t k us vf uo k ;Z gS A 
 

1 - lk e k U; vk ns 'k  (General Orders) 
 
2 - vf/ k lwpuk , a (Notifications) 

 
3 - i zsl  fo K fIr;k a@fV Ii f. k ;k a (Press Communiques/Releases) 

 
4 - lafo nk , a (Contracts) 

 
5 - djk j (Agreements) 

 
6 - yk blsUl  (Licence) 

 
7 - i jfe V  (Permits) 

 
8 - V saM j ds i zk :i  vk Sj  uk sfV l  (Notice & Forms of Tenders) 

 
9 - ladYi  (Resolutions) 

 
1 0 - fu;e  (Rules) 

 
1 1 - lal n d s , d l nu e sa  ;k  nk s uk sa l n uk sa e sa i zL rqr l j dk jh  d k xt  i =  ¼ fji k sV k sZa ds v yk o k ½   

(Officiale papers laid a house or both the houses of Parliament-other trhan reports) 

 
1 2 - lal n d s , d l nu e sa  ;k  nk s uk sa l n uk sa e sa i zL rqr i z 'k k l fud  vk Sj vU; fji k sV sZa  

(Administrative & other reports laid before a house or both the houses of Parliament) 

 
1 3 - i z'k k l fud vk Sj vU ; fji k sV sZa ¼ lal n ds , d l n u e sa ;k  nk suk sa l n uk sa e sa i zL rqr dh  xbZ fji k sV k sZa d s  

vyk o k ½  (Administrative & other reports-(other than those laid before a house or both 

the houses of Parliament) 
 

     b u d k xtk rksa i j  g     b u d k xtk rksa i j  g     b u d k xtk rksa i j  g     b u d k xtk rksa i j  g Lrk {k j  d j us o k ys vf /k dk fj ;ksa d h  ;g  f tEesnk j h  g S f d  o s ;g  lqf uf ' p r Lrk {k j  d j us o k ys vf /k dk fj ;ksa d h  ;g  f tEesnk j h  g S f d  o s ;g  lqf uf ' p r Lrk {k j  d j us o k ys vf /k dk fj ;ksa d h  ;g  f tEesnk j h  g S f d  o s ;g  lqf uf ' p r Lrk {k j  d j us o k ys vf /k dk fj ;ksa d h  ;g  f tEesnk j h  g S f d  o s ;g  lqf uf ' p r 
d js f d  ;s dk xtk r f }Hk k "k h : i esa tk jh  g ks j gs gSa A d js f d  ;s dk xtk r f }Hk k "k h : i esa tk jh  g ks j gs gSa A d js f d  ;s dk xtk r f }Hk k "k h : i esa tk jh  g ks j gs gSa A d js f d  ;s dk xtk r f }Hk k "k h : i esa tk jh  g ks j gs gSa A     

 
 

**** 
 
  



 

f u¶V ] e q[ ; ky;  esa i z; qDr  i nu kef u¶V ] e q[ ; ky;  esa i z; qDr  i nu kef u¶V ] e q[ ; ky;  esa i z; qDr  i nu kef u¶V ] e q[ ; ky;  esa i z; qDr  i nu ke     
DESIGNATION USED IN NIFT HEAD OFFICE 

 
 

Ø e  laØ e  laØ e  laØ e  la ----     v axzsth  esa in ukev axzsth  esa in ukev axzsth  esa in ukev axzsth  esa in uke     f gan h  esa in ukef gan h  esa in ukef gan h  esa in ukef gan h  esa in uke     
i z'k k lfu d  i ni z'k k lfu d  i ni z'k k lfu d  i ni z'k k lfu d  i n/Administrative Post 

1. Director General  e g k f uns' k d  
2. Chief Vigilance Officer e q[ ; lrdZrk  vf /kd kj h  
3. Director (HO) f uns' k d ¼eq[ ;ky ;½  
4. Director (F&A) f uns' k d ¼f o Ùk  ,oa ys[ k k½  
5. Registrar & Board Secretary iath ;d  , oa cksM Z lf po  
6. Chief Accounts Officer e q[ ; ys[ kk vf /kd kj h  
7. Project Engineer i f j ;kstuk  vf Hk ;ark  
8. Deputy Director (Admn.) mi  f uns' kd  ¼iz' k k lu½  
9. Deputy Director  (F&A) mi  f uns' kd  ¼fo Ùk , oa ys[ kk ½  
10. Deputy Director (NRC) mi  f uns' kd  ¼, uvk j lh½  
11. Private Secretary (PS) f uth  lfp o  
12. Vigilance Officer lrd Zrk vf /k d kj h  
13. Assistant Board Secretary & Legal Officer  lg k ;d cksM Z lf po ,oa f of /k vf /k dk j h  
14. Hindi Officer f ganh  vf /kd kj h  
15. Technical Officer rd uh d h vf /k dk j h  
16. Assistant Director lg k ;d f uns' k d  
17. Stenographer Grade –I vk ' kqf y fi d xzsM & 1  
18. Junior Engineer (Electrical) d f u"B  vfH k ;ark ¼f o|qr½  
19. Sr. Assistant (A/c) o f j "B lgk ;d ¼ys[ kk ½  
20. Stenographer Grade II vk ' kqf y fi d xzsM & 2  
21. Sr. Assistant (Admn) o f j "B lgk ;d ¼iz' kk lu½  
22. Research Assistant vuqla/k k u lgk ;d  
23. Stenographer Grade III vk ' kqf y fi d xzsM & 3  
24. Assistant (Admn.) lg k ;d ¼iz' kk lu½  
25. Assistant (A/c) lg k ;d ¼ys[ kk ½  
26. Junior Assistant d f u"B  lgk ;d  
27. AC (Techniccian) ,  lh ¼rd uh f 'k ;u½  
28. Driver M ª kb Zo j @ d k j p ky d  
29. Electrician f cty h fe L= h   
30. Plumber i y Ecj  
31. Multi Tasking Staff (MTS) , eV h , l  

'k S{ k f. k d  i n'k S{ k f. k d  i n'k S{ k f. k d  i n'k S{ k f. k d  i n @@@@ACADEMIC POST 

1 Deen (Academic) M h u ¼'kS{k f .k d½  
2 Head (Academic Affairs) ize q[ k ¼' kS{k f .kd e ke ys½  
3 Sr. Professor o f j "B i zksQ slj  
4 Professor izk sQ slj  
5 Associate Professor , lksf l, V izksQ slj  
6 Assistant Professor lg k ;d i zksQ slj  

    



 

    
l jd k jh d k e&d k t esa jk st ejk Z l jd k jh d k e&d k t esa jk st ejk Z l jd k jh d k e&d k t esa jk st ejk Z l jd k jh d k e&d k t esa jk st ejk Z ds iz;k sx  esa v k us ok ys ok D ;k a'k  ds iz;k sx  esa v k us ok ys ok D ;k a'k  ds iz;k sx  esa v k us ok ys ok D ;k a'k  ds iz;k sx  esa v k us ok ys ok D ;k a'k      

 
 
 

Above cited/above quoted Åi j f n;k  gqvk  
A brief summary of the case is placed below e k eys d k lk j ka' k uhp s j [k k gS  
Accepted for payment H kqxrk u ds fy , Lo h d̀r 
According to convenience lqf o /kk uqlk j  
Acknowledgemnt has already been sent i ko rh ig ys g h H kst nh tk pqd h  gS 
Acknowledgemnt receipt of the letter i = d h i ko rh Hkstsa 
Action as at ‘A’ above Åi j ^d * ds vuqlk j dk jZo k bZ d h f t,  
Action has already been taken in the matter b l ek eys esa d kjZo k bZ dh  tk pqd h gS 
Action is required to be taken early ' k h ?kz d kj Zok bZ visf {k r gS  
Action may be taken accordingly rn~ uqlk j dk jZo k bZ d h tk,   
Action may be taken as proposed ;Fk ki zLrk fo r dk jZo kb Z d h tk,  
Administrative approval may be obtained iz' k k lf ud vuqe k snu izk I r fd ;k tk ,  
Advise accordingly rnuqlk j  lwf p r dj sa  
After taking into consideration all aspects of the 

question 
e k eys ds lH kh  i gqy vksa ij f op kj d j us ds ck n  

A list of cases disposed of is placed below f ui Vk ;s x;s e k ey ksa d h lwp h uh ps j [k h gS  
All concerned should note lo Zlacaf /k r uksV d jsa 
A matter of extreme urgency vR;ar vko ' ;d  e ke yk gS  
Appear for interview lk {k k Rd kj  ds f y,  mi fLFk r gk sa  
Application has not been made in proper form vk osnu mf pr : i esa ug ha f d ;k  x;k gS  
Approval may be accorded vuqe ksnu i znk u d j f n;k tk,   
Approved draft typed and put up for signatures 

please 
vuqe ksf nu i zk : i  V kb i  dj ds g Lrk {kj  ds f y , 
izLrqr 

Arrangements are being made to ensure timely 

submission of report 
f j iksV Z le ; ij  izLrqr d j us d h  O;o LFk k  d h  tk 
j g h gS  

As already pointed out tSlk  fd i gys crk;k tk  pqd k  gS  
As in force for the time being tSlk  fd f Qy gk y y k xw gS  
As required under the rules tSlk  fd f u;eksa ds v/k h u visf {k r gS@g ks 
As verbally instructed e kSf [ kd  vksn' k k uqlk j  
Attention is invited to d h  vksj  /;k u vk d f "k Zr f d ;k  tk rk  gS  
Attested true copy vuqi ze k f .k r lg h izf rfy f i  
Beg to state f uosnu g S 
Brief note is placed below laf {k I r uksV  uhps j[ kk  gS  
Budget provision exists ctV esa O;o LFk k gS  
By special messenger f o 'ks"k  lans' ko k gd  }k jk  
Case is resubmitted as directed on prepage iwo Z ì"B  i j f uns' k k uqlk j  e k ey k iqu% izLrqr  
Circulate and then file lac) O;f Dr;ksa d ks f n[ kk dj  Q kb y dj  nh f t,   
 

 

 

 



 

 

 

Competent authority’s sanction is necessary l{k e izk f /kd kj h d h e atwj h  vko ' ;d gS  

Concurrence of the finance branch is neccessary f o Ùk 'k k[ kk  d h lg ef r vko ' ;d g S  
Consolidated report may be furnised le sf d r f ji ksVZ izLrqr d h tk,   
Copy enclosed for ready reference lqy H k lanH k Z ds f y,  izf rf y fi lay Xu 
Copy of the letter referred to above is sent herewith mi ;qZDr i =  d h izf rf y fi  b lds lk Fk  H ksth  tk 

j g h gS  
Deuptation of officers on short term contract vY i dk fy d  laf o nk  i j  vf /kd kf j ;ksa d h  

izf rf u;qf Dr 
Discrepancy may be reconciled f o laxf r;k sa d k lek /kk u d j fy ;k tk ,  
Draft is amended is put up ;Fk k la' k ksf /k r e lk Snk izLrqr g S  
Draft is concurred in izk : i ls lg e f r g S 
Draft reply is put up for approval mRrj  d k izk :i vuqe k snu ds fy , i zLrqr gS  
Early action in the matter is requested vuqj ks/k  gS f db l e ke ys esa 'k h ?kz dk jZo kbZ d jsa  
Ex-parte judgement , d i {k h ; f u.kZ; 
Explanation form the defaulter may be obtained pwd d rkZ ls to k c& ry c f d ;k tk,  
For favour of doing the needful vk o ';d dk jZo k bZ dj us d h d̀i k d jsa  
For onward transmission vk xs Hkstus ds f y,  
For sympathetic consideration lg k uqH kwf riw.k Z fo pk j d s fy,   
Fully paid up iw.k Zr% H kqxrk u d j f n;k  gS  
Further orders will follow vk xs vkSj  vk ns' k H ksts tk ,axs 
Gradation of confidential reports xk si uh ; f ji ksV ksZa dk dksf V d j .k  
His request be acceded to  mld h  izk FkZuk  Loh d kj d h tk ,  
Housing allowance is lieu of rent f u%' kqY d  vk ok l ds cnys vko k l Hk Rrk  
In superesession of  d k vf /k Ø e .k  d j rs gq,  
In anticipation of your approval vk i ds vuqe ksnu d h izR;k ' kk esa  
I have the honour to say lk nj  f uosnu gS  
In partial modification of  d k vkaf ' kd  vk 'k ks/k u d j rs gq,   
Matter is under consideration f o "k ; fo pk jk /k h u gS  
Necessary steps should be taken vk o ';d dk jZo k bZ dh  tk,   
On compassionate grounds vuqd ai k ds vk/kk j ij   
Please treat his as strictly condidential b ls loZFk k xksi uh ; le >sa 
Self contained note Lo r% iw.k Z fV Ii .k h  
Submitted for perusal vo yksd uk Fk Z 
Timely compliance may be ensured le ; i j ik y u lqf uf ' p r dj  f y ;k tk,  
Under intimation to his office b l dk ;k Zy ; dks lwp uk nsrs gq,   
With regards lk nj ] ' kqH k dk e uk vksa lf g r 
You are hereby authorised vk i dks b lds }k j k ;g  izk f /kd kj  f n;k tk rk gS 
You may take necessary action accoudingaly vk i rnuqlk j  vk o' ;d dk jZo k bZ djsa  
 
 
 
 
 



 

 

    
    

f ganh H kk" kh ] lg &f ganh H k k" kh  ,oa vU; H kk" k k&H k k" kh  j kT ;ksa d h  { ks=okj  lwp hf ganh H kk" kh ] lg &f ganh H k k" kh  ,oa vU; H kk" k k&H k k" kh  j kT ;ksa d h  { ks=okj  lwp hf ganh H kk" kh ] lg &f ganh H k k" kh  ,oa vU; H kk" k k&H k k" kh  j kT ;ksa d h  { ks=okj  lwp hf ganh H kk" kh ] lg &f ganh H k k" kh  ,oa vU; H kk" k k&H k k" kh  j kT ;ksa d h  { ks=okj  lwp h     
 

 
^d *  { ks=^d *  { ks=^d *  { ks=^d *  { ks=     ^ [k *  { ks=^ [k *  { ks=^ [k *  { ks=^ [k *  { ks=     ^ x*  { ks=^ x*  { ks=^ x*  { ks=^ x*  { ks=     

jktLFkku xqtjkr  v le  
f c gkj e gkjk"Vª  v :. kkp y izn s'k 
m Rr j izns'k iatkc  v ka/kz izn s'k 
Ek/;  izn s'k paM h x <+ if 'pe  caxky  
f ge kpy izns'k  r fe y ukM q 
gf j; k. kk  d ukZVd  

N Rr h lx<+  d sjy  
m Rr jk[kaM   tEeq o d 'e h j 
>kj[kaM   f = iqjk 
f n Yy h   e f. kiqj 
vaM e ku ,oa f ud ksc kj }h i lewg  es?kky ;  
  uxkySaM  
  xksok  
  ikaf M psjh  
  f e tksje  
  f lD de  
  m M+h lk 
  n kn j ux j gosy h  
  n e u ,oa }h i 
  y {; }h i 
 
 
 



 

िन�ट क� ि के पते 
f uns'kd  
f u¶ V dSEil]  
lh  , lkbV ua - 21]  lsD Vj& 1]  27  

oka eq[;  jksM ] 
,p ,lv kj ys v km V] csaxyq:  
Director, NIFT Campus  
C.A. Site No. 21st Sector -1, 27th 
Main Road, HSR Layout, 

Bangalore– 560 034 

f uns'kd  
f u¶ V dSEil]   

th  ,p  'kwU;  jksM  
baQks f lVh ds ih Ns]  xka/kh ux j 
Director  
NIFT Campus  

GH-O Road,  

Behind INFOCITY 
Gandhinagar – 382 007 

f uns'kd  
f u¶ V Cy kWd 
,e  ih  Hkkst]   
v ksiu f o'of o| ky ; 
d SEil d ksy kj jksM ]  
Hkksiky -462 016 
 

f uns'kd  
f u¶ V dSEil] /ke Zlky ]  e ux êijEc k] 
d Uuqj] d sjy 
Director 

NIFT Campus, Dharmasal 
Mangattuparamba, 

Kannur – 670 564 Kerala 

f uns' k d  
f u¶V  dSEi l] 
I y kV ua- 1 5 ] lsDV j &4  
[ kk j ?kj ] uo ha eqEcbZ  
Director  

NIFT Campus  
Plot No. 15, Sector -4,  

Kharghar Navi Mumbai-410210 

 

f uns'kd  
f u¶ V dSEil  
f } rh ; ry ]  
m | ksx  Hkou 

bZLV xka/kh  eSn ku 
iVuk -4 
 

f uns'kd  
f u¶ V dSEil  
jkth o xka/kh  ly kbZ r kjke. kh  
psUubZ– 600 113 
Director  
NIFT Campus  

Rajiv Gandhi Salai Taramani, 

Chennai – 600 113 

f uns'kd  
f u¶ V dSEil  
v ksYM usbx`XEl d SEil lh & Cy kd ] 
ik'p j f gYl] y koey h 
f 'ky kax f u¶ V es?kky ;  
Director  NIFT Campus  Old 

NEIGRIGHMS Campus C – Block, 
Pasteur Hills Lawmali Shillong – 

793001, Meghalaya 

f uns'kd  
f u¶ V dSEil  
f o| k eaf n j]  
v kbZVh v kbZ if jlj  
n wjHkk"k ux j]   
jk; c jsyh– 229 010 
 

 

f uns'kd  
f u¶ V dSEil  
I y kV la- 24]  
d sv kbZv kbZVh  izca/ku f o| ky ;  ds 
lke us] p kWaan d k v kS| ksf xd  ,LVsV  
Hkqous'oj]  v ksf M lk 
Director 
NIFT Campus 

Plot No. 24, Opp. KIIT School of 

Mgmt. Chandaka Industrial 
Estate, Bhubaneshwar (Odisa) 

751024 

f uns'kd  
f u¶ V dSEil 
I y kV& 3 ch ] Cy kd& ,y ,]  

okVj VaSd  16 ds ikl]  
lSD Vj& 3] lkYV ysd  f lVh]  d ksy d kr k 
Director 
NIFT Campus, 

Plot – 3B, Block – LA, Near 16 

No. Water Tank, Sector III, Salt 
Lake city, Kolkata – 70001 98 

f uns'kd  
f u¶ V dSEil 
iqjkuk jktd h ;  
ikWy h Vsd uh d  v koklh ; 
d SEil]  
N so]  d kax M+k 
f ge kpy  izn s'k– 176 

001 
 

fu ns'k d   
fu ¶V  d SEi l]  
gk b Vsd  flV h lk b cj k ck n d s 
lk eu s]  ek /k k i qj ]  gSnj k ck n 
Director  

NIFT Campus 
Opposite Hi-Tech City 

Cyberabad, Madhapur 

Hyderabad – 500 081 

f uns'kd  
f u¶ V dSEil]  f nYyh  dsUn z 
xqy e ksgj ikd Z ds ikl 
gkSt [kkl]   

ubZ f nYyh  – 110016 
 

f uns'kd  
f u¶ V dSEil]   
iqjkuh  ux j fc f YMax  
lkstr h  xsV ds Hkhr j  

tks/kiqj]  jktLFkku 



    



 



 

 

क� िीयक� िीयक� िीयक� िीय सरकारसरकारसरकारसरकार केकेकेके    मऽंालय�मऽंालय�मऽंालय�मऽंालय�/िवभाग�िवभाग�िवभाग�िवभाग�////सबं�सबं�सबं�सबं�    वववव    अधीनःथअधीनःथअधीनःथअधीनःथ    काया"लय�काया"लय�काया"लय�काया"लय�////साव"जिनकसाव"जिनकसाव"जिनकसाव"जिनक    $ेऽ$ेऽ$ेऽ$ेऽ    केकेकेके    उपबम�उपबम�उपबम�उपबम�////ःवाय'ःवाय'ःवाय'ःवाय'    िनकाय�िनकाय�िनकाय�िनकाय�    आिदआिदआिदआिद    

म�म�म�म�    राजभाषाराजभाषाराजभाषाराजभाषा    िहदंीिहदंीिहदंीिहदंी    केकेकेके    ूगामीूगामीूगामीूगामी    ूयोगूयोगूयोगूयोग    सेसेसेसे    सबंिंधतसबंिंधतसबंिंधतसबंिंधत    ितमाहीितमाहीितमाहीितमाही    ूगितूगितूगितूगित    िरपोट"िरपोट"िरपोट"िरपोट"    

........................................................कोकोकोको    समा1समा1समा1समा1    ितमाहीितमाहीितमाहीितमाही    

भागभागभागभाग - I  (  (  (  (ू4येकू4येकू4येकू4येक ितमाहीितमाहीितमाहीितमाही म�म�म�म� भराभराभराभरा जाएजाएजाएजाए)    

काकाकाकाया"लयया"लयया"लयया"लय काकाकाका नामनामनामनाम और पूरा पता और पूरा पता और पूरा पता और पूरा पता________________________________________________________            

    

सबंिंधतसबंिंधतसबंिंधतसबंिंधत राजभाषाराजभाषाराजभाषाराजभाषा अिधकारीअिधकारीअिधकारीअिधकारी काकाकाका फोनफोनफोनफोन नंनंनंन.ं...: एसएसएसएस....टीटीटीटी....डीडीडीडी कोडकोडकोडकोड________फोनफोनफोनफोन नंनंनंन.ं... _________ ईईईई----मेलमेलमेलमेल_______________ 

 

1111.  .  .  .      राजभाषाराजभाषाराजभाषाराजभाषा    अिधिनयमअिधिनयमअिधिनयमअिधिनयम 1963  1963  1963  1963 कीकीकीकी    धाराधाराधाराधारा 3 3 3 3((((3333) ) ) ) केकेकेके    अतंग"तअतंग"तअतंग"तअतंग"त    जारीजारीजारीजारी    कागजातकागजातकागजातकागजात* ||||  

                (क)   जारी कागजात    की कुल सDंया                                                    . 

              (ख)   इनम� स ेकेवल अमेंजी म� जारी िकय ेगय ेकागजात                          . 
  

     * इनम� सामाHय आदेश, Kापन, सकंLप, अिधसूचनाए,ं िनयम, करार, सिंवदा, ट�डर नोिटस.  ससंदीय ूN, आिद शािमल हO । 
 

2222.    .    .    .    िहदंीिहदंीिहदंीिहदंी म�म�म�म� ूा1ूा1ूा1ूा1 पऽपऽपऽपऽ ( ( ( (राजभाषाराजभाषाराजभाषाराजभाषा िनयमिनयमिनयमिनयम    ---- 5 5 5 5)))) |    

     (क) िहदंी म� ूा1 कुल पऽ� की सDंया              __________ 

        (ख)   इनम� से िकतन� के उ'र अमेंजी म� िदए गए       ___________ 
   

3333.... अमंेजीअमंेजीअमंेजीअमंेजी    म�म�म�म�    ूा1ूा1ूा1ूा1    पऽ�पऽ�पऽ�पऽ�    केकेकेके    उ'रउ'रउ'रउ'र    िहदंीिहदंीिहदंीिहदंी    म�म�म�म�    िदएिदएिदएिदए    जानेजानेजानेजाने        (केवलकेवलकेवलकेवल‘कककक’ $ेऽ$ेऽ$ेऽ$ेऽ    म�म�म�म�    िःथतिःथतिःथतिःथत    काया"लय�काया"लय�काया"लय�काया"लय�    केकेकेके    िलएिलएिलएिलए) 

4444....  

अमेंजी म� ूा1 पऽ� की सDंया इनम� से िकतन� के उ'र िहदंी म� िदए गए 

1 2 

‘कककक’ $ेऽ$ेऽ$ेऽ$ेऽ    lslslsls     

  

‘खखखख’$ेऽ$ेऽ$ेऽ$ेऽ    lslslsls 
  

 

5555.... भेजेभेजेभेजेभेजे गयेगयेगयेगय ेकुलकुलकुलकुल पऽ�पऽ�पऽ�पऽ� काकाकाका UयोराUयोराUयोराUयोरा    |||| 
 

िहदंी/िVभाषी म� केवल अमेंजी म� भेज े गए पऽ� की 

कुल सDंया 

िहदंी/िVभाषी म� भेजे गए पऽ� 

का ूितशत 

1 2 3 4 

‘कककक’ $ेऽ$ेऽ$ेऽ$ेऽ    कोकोकोको    
    

‘खखखख’$ेऽ$ेऽ$ेऽ$ेऽ    कोकोकोको 
    

‘ग’$ेऽ को     

  
 

5555.   .   .   .   फाइल�फाइल�फाइल�फाइल� परपरपरपर िहदंीिहदंीिहदंीिहदंी म�म�म�म� काय"काय"काय"काय" | | | | 
      ितमाही के दौरान िलखी गई िटXपिणया ं

              

 

 

----2222----    

िहदंी म� अमेंजी म� कुल सDंया 

   



 

 
 

6666.... िहदंीिहदंीिहदंीिहदंी काय"शालाएंकाय"शालाएंकाय"शालाएंकाय"शालाए ं| | | | 
    

ितमाही के दौरान काय"शाला 

आयोजन की ितिथ    एव ंसDंया 

ूिश$ण की 

अविध (घटंो म�)    

ूिशि$त अिधकािरय� 

की सDंया 

ूिशि$त कम"चािरय� 

की सDंया 

कुल सDंया 

1 2    3    4     

                    

    

    

7777....            िवभागीयिवभागीयिवभागीयिवभागीय////सगंठनीयसगंठनीयसगंठनीयसगंठनीय राराराराजभाषाजभाषाजभाषाजभाषा काया"Hवयनकाया"Hवयनकाया"Hवयनकाया"Hवयन सिमितसिमितसिमितसिमित कीकीकीकी बठैकबठैकबठैकबठैक केकेकेके आयोजनआयोजनआयोजनआयोजन कीकीकीकी ितिथितिथितिथितिथ            _________________        

    

    

    

8888. . . . िहदंीिहदंीिहदंीिहदंी    सलाहकारसलाहकारसलाहकारसलाहकार    सिमितसिमितसिमितसिमित    कीकीकीकी    बठैकबठैकबठैकबठैक    केकेकेके    आयोजनआयोजनआयोजनआयोजन    कीकीकीकी    ितिथितिथितिथितिथ            

    

 

9999.   .   .   .   शीष"ःथ शीष"ःथ शीष"ःथ शीष"ःथ ((((मऽंालयमऽंालयमऽंालयमऽंालय////िवभाग म� सयंु_ सिचव ःतर तथा अHय काया"लय� आिद म� ूशासिनक ूमुखिवभाग म� सयंु_ सिचव ःतर तथा अHय काया"लय� आिद म� ूशासिनक ूमुखिवभाग म� सयंु_ सिचव ःतर तथा अHय काया"लय� आिद म� ूशासिनक ूमुखिवभाग म� सयंु_ सिचव ःतर तथा अHय काया"लय� आिद म� ूशासिनक ूमुख////काया"लयकाया"लयकाया"लयकाया"लय    

ूमुख ःतर की अ`य$ता म� आयोिजत बठैक�ूमुख ःतर की अ`य$ता म� आयोिजत बठैक�ूमुख ःतर की अ`य$ता म� आयोिजत बठैक�ूमुख ःतर की अ`य$ता म� आयोिजत बठैक� )))) ूशासिनकूशासिनकूशासिनकूशासिनक बठैक�  बठैक�  बठैक�  बठैक�  ||||    
 

 (क)  ितमाही के दौरान हईु  शीष"ःथ ूशासिनक बठैक� की सDंया              ---------------- 

 (ख)  ऐसी िकतनी बठैक� म� वाता"लाप/कार"वाइया ंपूरी तरह िहदंी म� की गb      --------------- 
 

    

उउउउिLलिखत सूचना उपलUध अिभलेख�िLलिखत सूचना उपलUध अिभलेख�िLलिखत सूचना उपलUध अिभलेख�िLलिखत सूचना उपलUध अिभलेख� के आधार पर बनाई गई ह ैतथा मे के आधार पर बनाई गई ह ैतथा मे के आधार पर बनाई गई ह ैतथा मे के आधार पर बनाई गई ह ैतथा मेरी जानकारी के अनुसार सही ह ैरी जानकारी के अनुसार सही ह ैरी जानकारी के अनुसार सही ह ैरी जानकारी के अनुसार सही ह ै| | | |     
 

 

 

मऽंालय/िवभाग/सगंठन की राजभाषा काया"Hवयन सिमित के अ`य$ के हःता$र      -------------------------------- 

 

                             अ`य$ का नाम    -------------------------------- 

  

              पदनाम -------------------------------- 

 

           फोन नcबर -------------------------------- 

 

          फैdस नcबर    -------------------------------- 

 

                                                     ई-मले का पता  ___________________ 

  
 

 

नोटनोटनोटनोट : 1111....यहयहयहयह िरपोट" िवभागीयिरपोट" िवभागीयिरपोट" िवभागीयिरपोट" िवभागीय राजभाषाराजभाषाराजभाषाराजभाषा काया"Hवयनकाया"Hवयनकाया"Hवयनकाया"Hवयन सिमितसिमितसिमितसिमित केकेकेके अ`य$अ`य$अ`य$अ`य$ सेसेसेसे हःता$िरतहःता$िरतहःता$िरतहःता$िरत नननन होनेहोनेहोनेहोने परपरपरपर लौटालौटालौटालौटा दीदीदीदी जायेगीजायेगीजायेगीजायेगी ।।।।                 

2222....कोईकोईकोईकोई भीभीभीभी कॉलमकॉलमकॉलमकॉलम खालीखालीखालीखाली नननन छोड़ाछोड़ाछोड़ाछोड़ा जाएजाएजाएजाए औरऔरऔरऔर सूचनासूचनासूचनासूचना ःपhःपhःपhःपh iiiiपपपप सेसेसेसे दीदीदीदी जाएजाएजाएजाए ।।।। 

पहली बठैक दसरी बठैकू  

  



 

----    3333    ----    
 

भागभागभागभाग ---- II 
 

((((इसइसइसइस    भागभागभागभाग    म�म�म�म�    सचूनाएंसचूनाएंसचूनाएंसचूनाए ं   परेूपरेूपरेूपरेू    िव'ीिव'ीिव'ीिव'ीयययय    वष"वष"वष"वष"    कीकीकीकी    दीदीदीदी    जाएंजाएंजाएंजाए ं   ।।।।        इसेइसेइसेइसे    केवलकेवलकेवलकेवल    31  31  31  31  माच"माच"माच"माच"    कोकोकोको    समा1समा1समा1समा1    ितमाहीितमाहीितमाहीितमाही    िरपोट"िरपोट"िरपोट"िरपोट"    केकेकेके    भागभागभागभाग---- I  केकेकेके    साथसाथसाथसाथ    भेजाभेजाभेजाभेजा    

जाएजाएजाएजाए))))    

1111.... ((((i))))      dया  काया"लय राजभाषा िनयम 10(4)(अथा"त काया"लय के कुल ःटाफ म� से 80% को 

िहदंी का काय"साधक Kान ह)ै के अतंग"त अिधसूिचत ह ै?                     

हांहांहांहा/ंनहींनहींनहींनही ं                   

 

 ((((ii))))  मऽंालय/िवभाग/काया"लय/साव"जिनक $ेऽ के उपबम/ःवाय' िनकाय आिद के िनयऽंणाधीन काया"लय� (यिद ह�) 

की राजभाषा िनयम 10(4) के अतंग"त अिधसूचना का िववरण  : -   

कुल काया"लय� की सDंया अिधसूिचत काया"लय� की सDंया 

1 2 

  
              

2222.   .   .   .   अिधकािरय�अिधकािरय�अिधकािरय�अिधकािरय�/कम"चािरय�कम"चािरय�कम"चािरय�कम"चािरय� कोकोकोको राजभाषाराजभाषाराजभाषाराजभाषा िहदंीिहदंीिहदंीिहदंी काकाकाका KानKानKानKान     

अिधकारी कम"चारी कुल सDंया  

1 2 3 

2(i ) (क) अिधकािरय� तथा कम"चािरय� की कुल सDंया     

काय"साधक ूवीण काय"साधक ूवीण   (ख) उपयु"_ (क) म� स े िहदंी का Kान ूा1 

अिधकारी/कम"चारी      

 (ग) िकतने कमl िहदंी भाषा का ूिश$ण पा रहे हO |      

 (घ) िहदंी म� ूिश$ण के िलए शेष |      
 

       िहदंी आशुिलिप       िहदंी आशुिलिप       िहदंी आशुिलिप       िहदंी आशुिलिप////टकंण का Kान टकंण का Kान टकंण का Kान टकंण का Kान     

 

 

कुल सDंया िहदंी म� ूिशि$त 

कािम"क� की सDंया 

ूिशि$त� म� से िकतन े

िहदंी म� काम करते हO |  

ूिश$ण के िलए 

शेष 

 1 2 3 4 

2(ii) (क) आशिुलिपक     

 (ख) टकंक/िलिपवE     

 (ग) कर/पोःटल सहायक/डाटा 

इशंी आिद 

    

                        अनवुाद का Kानअनवुाद का Kानअनवुाद का Kानअनवुाद का Kान     

 अिधकारी कम"चारी कुल सDंया 

2(iii) (क) कुल अिधकारी/कम"चारी जो अनुवाद काय" करते हO*    

 (ख) उ_ (क) म� से अनवुाद सबंधंी ूिश$ण ूा1 हO|    

 (ग) िकतन� को ूिश$ण िदया जाना शेष ह ै|    

 (घ) िकतने राजभाषा िवभाग Vारा िवकिसत ई-टुLस(मऽंा, ौतुलेखन, 

ई-महाशUदकोष आिद) का ूयोग करते हO । 

   

    

3333 िहदंी  िहदंी  िहदंी  िहदंी म�म�म�म� कंXयूटर ूिश$ण  कंXयूटर ूिश$ण  कंXयूटर ूिश$ण  कंXयूटर ूिश$ण     
कुल अिधकािरय�/कम"चािरय� 

की सDंया 

कंXयूटर पर िहदंी म� ूिशि$त� की सDंया कंXयूटर पर िहदंी म� काम करने वाल� की सDंया 

1 2 3 

   
    

4444....    कंXयूटरकंXयूटरकंXयूटरकंXयूटर सेसेसेसे सबंिंधतसबंिंधतसबंिंधतसबंिंधत िववरणिववरणिववरणिववरण        
 कुल सDंया िVभाषी केवल अमेंजी म� यूिनकोड समिथ"त 

 1 2 3 4 

कcXयटूर/लपैटाप     



 

----4444---- 

5555....    कोडकोडकोडकोड, मनैुअलमनैुअलमनैुअलमनैुअल, मानकीकृतमानकीकृतमानकीकृतमानकीकृत ूपऽूपऽूपऽूपऽ आिदआिदआिदआिद        
 कुल सDंया िVभाषी/िहदंी मå केवल अमेंजी म� 

 1 2 3 

(क) अिधिनयम/िनयम,काया"लयीन कोड/मनैअुल 

ूिकया सािह4य,  आिद 

   

(ख)   मानकीकृत ूपऽ    
    

6666.    राजभाषा िनयम राजभाषा िनयम राजभाषा िनयम राजभाषा िनयम 8888((((4444)))) के अतंग"त सcपूण" काय" िहदंी म� करने हेतु के अतंग"त सcपूण" काय" िहदंी म� करने हेतु के अतंग"त सcपूण" काय" िहदंी म� करने हेतु के अतंग"त सcपूण" काय" िहदंी म� करने हेतु िविनिद"h अनुभागिविनिद"h अनुभागिविनिद"h अनुभागिविनिद"h अनुभाग     
 (क)    कुल अनभुाग� की सDंया                                     __________                       

 (ख)   िहदंी म� काय" के िलए िविनिद"h अनुभाग� की सDंया       __________    
    

7777.... ूिश$ण साममी की िVभाषी उपलUधता ूिश$ण साममी की िVभाषी उपलUधता ूिश$ण साममी की िVभाषी उपलUधता ूिश$ण साममी की िVभाषी उपलUधता     
                                        (i)     पूरे वष" म� तयैार ूिश$ण साममी की कुल सDंया             _______ 

(ii)   िहदंी/िVभाषी साममी की सDंया                _______  

         (iii)   केवल अमेंजी म� साममी की सDंय                                    _______ 
    

8888.   .   .   .   वष"वष"वष"वष" केकेकेके दौरादौरादौरादौरानननन िकएिकएिकएिकए गएगएगएगए राजभाषाराजभाषाराजभाषाराजभाषा सबंधंीसबंधंीसबंधंीसबंधंी िनरी$णिनरी$णिनरी$णिनरी$ण        
 (क) (i)  अनुभाग� की कुल सDंया                                          _______           

       (ii)   इनम� स ेिनरीि$त अनुभाग� की सDंया                      _______    

 (ख) (i)  सबं�/अधीनःथ काया"लय� इ4यािद की कुल सDंया      _______          

       (ii) इनम� से िनरीि$त काया"लय� की सDंया                        _______          
    

9999.   .   .   .   राजभाषाराजभाषाराजभाषाराजभाषा सिमितसिमितसिमितसिमित सिचवालय सिचवालय सिचवालय सिचवालय कोकोकोको िदएिदएिदएिदए गएगएगएगए आpासनआpासनआpासनआpासन     
                सिमित Vारा िकए गए 

िनरी$ण की ितिथ 

िदए गए आpासन� 

की सDंया 

ितमाही के दौरान पूरे िकए 

गए आpासन� की सDंया 

शेष आpासन� 

की सDंया 

    1 2 3 4 

िपछली ितमािहय� के लिंबत 

आpासन(यिद कोई हो) 

                

वत"मान ितमाही म� िदए गए 

आpासन 

                

 

10101010.  .  .  .  पिऽकाओंपिऽकाओंपिऽकाओंपिऽकाओ ंआिदआिदआिदआिद काकाकाका ूकाशनूकाशनूकाशनूकाशन     
 कुल सDंया िहदंी/िVभाषी म�  केवल अमेंजी म� ूकाशन की ितिथ पrृ� की सDंया 

 1 2 3 4 5 

(क) पिऽकाए ं      

(ख) अHय ूकाशन      
 

11111111.   िहदंीिहदंीिहदंीिहदंी पुःतक�पुःतक�पुःतक�पुःतक� कीकीकीकी खरीदखरीदखरीदखरीद (सीडीसीडीसीडीसीडी, , , , डीवीडीडीवीडीडीवीडीडीवीडी, , , , डाdयूम�शी व ईडाdयूम�शी व ईडाdयूम�शी व ईडाdयूम�शी व ई----बुक सिहतबुक सिहतबुक सिहतबुक सिहत)        
 ( i)   वष" के दौरान पुःतक� की खरीद पर कुल sयय              ---------- 

 ( ii)  इसम� स ेिहदंी की पुःतक� की खरीद पर sयय               --------- 
    

11112222 .   .   .   .  उपउपउपउप सिचवसिचवसिचवसिचव/समक$समक$समक$समक$ एवंएवंएवंएव ंउनसेउनसेउनसेउनसे उtचउtचउtचउtच ःतरःतरःतरःतर केकेकेके अिधकािरय�अिधकािरय�अिधकािरय�अिधकािरय� VाराVाराVाराVारा िहदंीिहदंीिहदंीिहदंी म�म�म�म� काय"काय"काय"काय"        
    

कालम 2 म� से िहदंी म� काय" करने वाल� की सDंया उtच अिधकािरय� की कुल 

सDंया 

िहदंी जानन ेवाल ेअिधकािरय� 

की सDंया 70 ूितशत से 

अिधक 

70से 30   

ूितशत तक 

30 ूितशत से कम 

1 2 3 4 5 

     
    



 

----5555---- 

11113333....    िहदंीिहदंीिहदंीिहदंी केकेकेके पदपदपदपद        

पद� की सDंया  पदनाम 

ःवीकृत िर_ 

कब से िर_ ह ै

 1 2 3 4 

(क)मऽंालय/िवभाग/काया"लय/साव"जिनक $ेऽ के 

उपबम/ःवाय' िनकाय� आिद के मDुयालय� म�* 

    

(ख) उपयु"_(क)के अधीन   सcब�/ अधीनःथ 

काया"लय�/यिूनट� मå 

    

                                                                                                                            

11114444.  वेबसाइटवेबसाइटवेबसाइटवेबसाइट  
                    

वेबसाइट का पता आिंशक iप स ेिहदंी म� पूरी तरह से िVभाषी एव ंअuितत रखना 

1 2 3 

   
    

11115555. . . . वष"वष"वष"वष" केकेकेके दौरानदौरानदौरानदौरान राजभाषाराजभाषाराजभाषाराजभाषा नीितनीितनीितनीित केकेकेके काया"काया"काया"काया"HवयनHवयनHवयनHवयन सेसेसेसे सcबिHधतसcबिHधतसcबिHधतसcबिHधत अHयअHयअHयअHय िविशhिविशhिविशhिविशh उपलिUधय�उपलिUधय�उपलिUधय�उपलिUधय� काकाकाका सिं$1सिं$1सिं$1सिं$1 िववरणिववरणिववरणिववरण:- 

(िववरणिववरणिववरणिववरण सलंvनसलंvनसलंvनसलंvन कर�कर�कर�कर�) 
    

   (क) िहदंी िदवस/ स1ाह/पखवाड़ा/माह(कब स ेकब तक)  __________________________________________________ 

 

 (ख िहदंी सगंोrी की ितिथ और िवषय ____________________________________ 

 

 (ग)  िहदंी म� अHय आयोजन की ितिथ और िवषय  ______________________________ 

 

 (घ) िहदंी म� मौिलक पुःतक लेखन योजना के अतंग"त पुरःकृत पुःतक� का िववरण ___________________   

 

  उिLलिखत सूचना उपलUध अिभलेख�उिLलिखत सूचना उपलUध अिभलेख�उिLलिखत सूचना उपलUध अिभलेख�उिLलिखत सूचना उपलUध अिभलेख� के आधार पर बनाई गई ह ैतथा मे के आधार पर बनाई गई ह ैतथा मे के आधार पर बनाई गई ह ैतथा मे के आधार पर बनाई गई ह ैतथा मेरी जानकारी री जानकारी री जानकारी री जानकारी के अनुसार सही ह ैके अनुसार सही ह ैके अनुसार सही ह ैके अनुसार सही ह ै| | | |     
                       

                  िवभागीय राजभाषा काया"Hवयन सिमित के अ`य$ के हःता$र -------------------------------- 

 

                           अ`य$ का नाम       -------------------------------- 

  

       पदनाम  -------------------------------- 

 

       दरभाषू  नcबर -------------------------------- 

 

       फैdस नcबर       -------------------------------- 

 

                                               ई-मेल का पता     ____________________ 

 

 

नोटनोटनोटनोट : 1111.... यहयहयहयह िरपोट" िवभागीयिरपोट" िवभागीयिरपोट" िवभागीयिरपोट" िवभागीय राजभाषाराजभाषाराजभाषाराजभाषा काया"Hवयनकाया"Hवयनकाया"Hवयनकाया"Hवयन सिमितसिमितसिमितसिमित केकेकेके अ`य$अ`य$अ`य$अ`य$ सेसेसेसे हःता$िरतहःता$िरतहःता$िरतहःता$िरत नननन होनेहोनेहोनेहोने परपरपरपर लौटालौटालौटालौटा दीदीदीदी जायेगीजायेगीजायेगीजायेगी                  

 2222.... कोईकोईकोईकोई भीभीभीभी कॉलमकॉलमकॉलमकॉलम खालीखालीखालीखाली नननन छोड़ाछोड़ाछोड़ाछोड़ा जाएजाएजाएजाए औरऔरऔरऔर सूचनासूचनासूचनासूचना ःपhःपhःपhःपh iiiiपपपप सेसेसेसे दीदीदीदी जाएजाएजाएजाए ।।।। 
 



 

 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     

L V s'k ujh  ds f y,  v uqjk s/ kL V s'k ujh  ds f y,  v uqjk s/ kL V s'k ujh  ds f y,  v uqjk s/ kL V s'k ujh  ds f y,  v uqjk s/ k @@@@Request for Stationary 

fo Hk k x dk  uk efo Hk k x dk  uk efo Hk k x dk  uk efo Hk k x dk  uk e @@@@Name of the Department……………………… 
 

 

vk i ls ;g vuqjk s/ k  f d;k  t k rk  gS fd f uEuf yf[ k r e nsa rRdk y t k jh  dh  t k ,  A  
This is to request you to kindly issue following stationary items immediately. 

 

Ø e la[ ; kØ e la[ ; kØ e la[ ; kØ e la[ ; k     e n d k uk ee n d k uk ee n d k uk ee n d k uk e     e k= ke k= ke k= ke k= k     f V I i .khf V I i .khf V I i .khf V I i .kh     
01 i si j fcu@M L V  fcu/Dustbin    
02 i ap e 'k hu/Punching Machine (Double)   

03 i ap e 'k hu/Punching Machine (Single)   
04 i safly/Pencils   
05 bjst j/Eraser   
06 'k k i Zuj/Sharpener   
07 i su lsyk s f xzi j u hyk/Pen Cello Gripper (0.5 Blue)   
08 i su , M t sy dk yk/Pen-Add Gel (Black)   

09 uk sV  i sM  N k sV k/Note Pad Small   
10 L i k bjy uk sV  i sM/Spiral Note Pad   
11 L V si y N k sV k/Staple (Small)   
12 L V si y fi u N k sV k/Stapler Pins (Small)   
13 jaxhu ¶ys x/Colour Flags   
14 Ogk bV  ¶ywM/White Fluid   

15 l Qsn M L V j/White Duster   
16 Qk sV k s dk i h  i si j/ Photocopy Paper A4 Size   
17 lh M h @Qyk si h  ck Dl/Floppy Box/CD    
18 uk sV  lh V/Note Sheets   
19 DuV ~;q us'k u lh V/Continuation Sheets   
20 N k sV s fyQk Qs/Small Envelope –A4 Size   

21 cM +s fyQk Qs/Big Envelope A3 Size   
22 fo aM k s fyQk Qs/Window Envelope   
23 i =  'k h"k Z/Letter Heads   
24 lsyk s V si  fM L i sal j/Cello Tape, Dispenser   
25 xk san/Glue Stick   
26 cV j¶yk bZ f Dyi/Butterfly Clip   
27 t se  fDyi/Gem Clip   

28 jft L V j/Register   
29 Qk by Qk sYM j@ Qk by do j/File Folders/File Cover   
30 dk ys i k jn 'k hZ Qk s YM j/Black Transparent Folders   
31 dV j/Cutter    
32 rk sfy;k/Towel    
33 Qyk L d/Flask    

 
 

dk;Z l gk; d ds gL rk{kj 

Signature of the Dealing Assistant  

vf/ kdkj h ds  g Lrk {kj @ Officer Signature  



 

 

jk" V ª h ;  QS'ku  V SDuky kWt h  laLF kku /National Institute of Fashion Technology 

o L= ea=ky ; ] Hk kjr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nz- - - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -  

[ k k rk  la- @A/c No................................  
 

 o k mpj@ Voucher- - - - - - - - - - -                         fn uk ad @ Date- - - - - - - - - - - - - - - - - - - - - - - - -  
 

; k= k f cy @ Conveyance Bill  
 

¼ fo xr 1 0  fnu ds nk Sjk u dh  x bZ ;k = k  ds f y, @For journey performed during the past 10 days ½  
 
vk o snd dk  uk e @Name of the Claimant - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  i n uk e @Designation.............................---- 

i zHk k x@v uqHk k x @Division/Section ...................................................................................................................................... 

 

e Saus uh ps f n,  x,  fo o j. k  ds vuqlk j l j dk jh  dk ;Z ds f y ,  ;k = k  i j - - - - - - - - - - - - : ¼ 'k Cnk sa e sa- - - - - - - - - - - - - - - - - - - - -

- - - - - - - - - - - - - - - - - - - - - :½  dh  jk f'k  O;; dh  gS A ;g vuqj k s/ k  gS fd e sjs }k jk  O;; dh  xbZ o k L rfo d jk f'k  dh  

i zfri wfrZ e q>s dj nh  t k ,  I have spent a sum of Rs………………. (……………………………………Rs) on the 

conveyance on official account as per detail given below. It is requested that the amount actually spent by me may 

please be reimbursed to me.  

 

fnuk ad @Date ;k = k  dk  L Fk k u @Place visited ;k = k  dk  mís'; 
@Purpose of 

visit 

;k = k  dk  
i zdk j@Mode of 

Conveyance 

;k = k  dh  nwjh  
@Distance 

Traveled 

o k L rfo d O;; 
jk f'k @Amount 

actually spent 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

     

d qy @d qy @d qy @d qy @Total  

  
 

vk o snd ds gL rk { k j@Signature of Claimant 

fnuk ad @Date…………………………. 
 

i zekf .kr  f d; k t kr k gS f d m i ; qZDr  ; k=k esjs }kj k v f / kd̀r  dh  xbZ F kh @Certified that above journey were authorized by me.  

 

 

fo Hk k xk / ;{ k @Head of Department     
 



 

 

jk" V ª h ;  QS'ku  V SDuky kWt h  laLF kku /National Institute of Fashion Technology 

o L= ea=ky ; ] Hk kjr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nz- - - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - - 

 

o k L rfo d fpfdR lk  O;; dh  i zfri wfrZ ds fy,  vk o sn u 
Application for reimbursement of Actual Medical Expenses 

 

1. i nkf / kdkjh  d k uke , o a i nuke @ Name & Designation of the Employee: 
  

2. o rZeku  o sr u/Present Pay: 

 

3. ejh t  dk uke v k Sj i nkf / kd kjh  ds l kF k m udk lac a/ k 
 Name of the Patient & relationship with the Employee: 
 

4. o rZeku  n ko s dh  v o f / k/Period of Present Claim: lss From--------------------r d to-------------------------- 

 
5 - Dy se dh  t k jgh  jkf 'k@ Expenditure being claimed :- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
6. o" kZ ds n kSjku  v c  r d dh  xbZ i zf r i wf rZ dh  jkf 'k   
 Amount reimbursed during the year-so far 
 

7 - eSa i zekf .kr  djr k@ djr h  gWwa f d  bl v ko snu  esa  f n; k x; k  f o o j.k esjh  t kudkjh  v kSj r F ;  ds  v uqlkj  lgh  gS v kS j O; f Dr  
¼ ; ksa½  f t u  i j f p f dR lk O; ;  f d; k x; k gS o s i wjh  r jg  es js Å i j v kf J r  gSa A  I certify that the statement in this 

application is true to the best of my knowledge and belief and that the persons for who medical expenses have been 
incurred are wholly dependent on me.  

 
7 [ k-  eSa izekf .kr  djr k @djr h  gWwa f d (i)  eSa dsU nzh ;  ljdkj Lo kLF ;  ; kst uk dk y kHk kF kh Z u gh a gWwa] (ii)   esjk@ e sjh  i f r @ i R uh 
 v i us v F ko k v i us i f jo kj ds f dlh  v kf J r  lnL;  ds f y ,  lht h, p,l dh  lqf o / kk u gha y s jgk@jgh  gS A(iii)   esjk@  esjh  
 i f r @ iR uh  dsU nz ljdkj@ jkT ;  ljdkj@ lko Zt f ud {ks= ds m i Øe@Lo k; R r  f udk; @laLF kku  v kf n dk deZp kjh  u gh a gS 
 t ks dsU nz ljd kj@ jkT ;  ljd kj } kj k i w.kZ: i  ls@v k af 'kd : i  ls  Lo kf eR o @ f u ;af =r @f o R r  i ksf " kr  gS v kSj o g  v i us 
 v F ko k v i us i f jo kj ds f dlh  v kf Jr  lnL;  ds f y,  m u i j ykxw lac af / kr  f u ; eksa ds r g r  dksbZ f p f dR lk y kHk dk 
 nko k u gh a dj jgk@ jgh  gS A  I certify that (i) I am not a CGHS beneficiary, (ii) my husband/wife is not availing 

 CGHS for himself/herself  for any dependent member of the family, (iii) my husband/wife is not an employee of 
 the Centre Govt./State Govt./Public Sector Undertaking/Autonomous Body/Institution etc. Which are 
 wholly/partly owned/ controlled/ funded by Central/State Governments and is/is not alciming any medical benefits               
        under the relevant rules applicable to them for himself/herself or any dependent member of the family?  
 
7 x- eSa ; g  Hkh  i ze kf .kr  d jr k@d jr h  gWwa f d Dy se es a f o V kf eu  (t c  r d f d f dlh  i at h d̀r  f p f dR ld us bls v ko ' ; d i ze kf .kr  
 u  f d; k gks)] V kWf ud] c P p ksa ds [ kk| i nkF kZ] nw/ k ls c us [ kk| i nkF kZ] r jy  i s;  i nkF kZ] , sud] udy h  nkar ] nkar ksa dk  
 dzkm u  o dZ]  f c zt  o dZ] n kar ksa dk l q/ kkj  r F kk nkar ks a d k v U ;  f o 'ks" k dk; Z 'k kf ey  u gh a gS A  I also certify that the claim 

 does not include expenditure towards vitamins (unless certified as essential by a registered medical  practitioner),tonics, 
 baby food, milk food, beverages, spectacles, dentures, crown work bridge work, orthodontic work and other special 

 dental work.  
 
 
 

f nukad@Date- - - - - - - - - - - - - - - - - - - - - -         ¼ i nk kf / kdkjh  ds g Lr k{k j@Signature of the Official½  
 

                                   [kkr k la[ ; k@Accounts No. - - - - - - - - - - - - - - - - - - - - - - - - -  
 

    
                
 

 



 

            

 

 

jk" V ª h ;  QS'ku  V SDuky kWt h  laLF kku /National Institute of Fashion Technology 

o L= ea=ky ; ] Hk kjr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nz- - - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -  

    
vk ovk ovk ovk o k lh ; i rsk lh ; i rsk lh ; i rsk lh ; i rs  d h  ?k ks"k .k k d h  ?k ks"k .k k d h  ?k ks"k .k k d h  ?k ks"k .k k 

DECLARATION OF RESIDENTIAL ADDRESS 

 
    

1111 ---- uk euk euk euk e/Name   ---------------------------------------------------------------    
    
2222 ---- i nuk ei nuk ei nuk ei nuk e/Designation   ---------------------------------------------------------------    
    
3333 ---- L Fk k bZ i rkL Fk k bZ i rkL Fk k bZ i rkL Fk k bZ i rk                     
          Permanent address  --------------------------------------------------------------- 

       

      --------------------------------------------------------------- 

 

      ---------------------------------------------------------------    
    
4444 ----     v k o k lh ;@o rZe k u i rkv k o k lh ;@o rZe k u i rkv k o k lh ;@o rZe k u i rkv k o k lh ;@o rZe k u i rk         --------------------------------------------------------------- 

  Residential (present)     

  address   --------------------------------------------------------------- 

 

      ---------------------------------------------------------------    
    
5555 ----     d c ls jg j gs gSd c ls jg j gs gSd c ls jg j gs gSd c ls jg j gs gS     
          Residing since  --------------------------------------------------------------- 

    
        
6666 ----     D ;k  vk o k lh ; L Fk k u                            D ;k  vk o k lh ; L Fk k u                            D ;k  vk o k lh ; L Fk k u                            D ;k  vk o k lh ; L Fk k u                            f ut h @f djk; s i j @lj dkjh  f ut h @f djk; s i j @lj dkjh  f ut h @f djk; s i j @lj dkjh  f ut h @f djk; s i j @lj dkjh  v ko k lv ko k lv ko k lv ko k l     
           Residential accommodation whether     --------------------------   Owned/Rented/Govt.    

    
¼ d½      fut h  ¼ e k fyd  dk  uk e  o  lac a/ k ½¼ d½      fut h  ¼ e k fyd  dk  uk e  o  lac a/ k ½¼ d½      fut h  ¼ e k fyd  dk  uk e  o  lac a/ k ½¼ d½      fut h  ¼ e k fyd  dk  uk e  o  lac a/ k ½                             
                        Owned (Name & Relationship of the owner) ------------------------------------------ 

    
¼ [ k ½    f djk ;s i j ¼¼ [ k ½    f djk ;s i j ¼¼ [ k ½    f djk ;s i j ¼¼ [ k ½    f djk ;s i j ¼ e dk u e k f yd dk  uk e  , oa i rk ½e dk u e k f yd dk  uk e  , oa i rk ½e dk u e k f yd dk  uk e  , oa i rk ½e dk u e k f yd dk  uk e  , oa i rk ½         
                    Rented (Name & address of the house owner)------------------------------------------ 
    
¼ x½    l jdk jh  vk o k l  ¼ vk caV h  dk  uk e  o  laca/ k ½¼ x½    l jdk jh  vk o k l  ¼ vk caV h  dk  uk e  o  laca/ k ½¼ x½    l jdk jh  vk o k l  ¼ vk caV h  dk  uk e  o  laca/ k ½¼ x½    l jdk jh  vk o k l  ¼ vk caV h  dk  uk e  o  laca/ k ½     
                Govt. accommodation     --------------------------------------------- 

        (Name & relationship of the allotted)  
    
7777 ----   i f r ;k  i Ruh  dk  uk e  i f r ;k  i Ruh  dk  uk e  i f r ;k  i Ruh  dk  uk e  i f r ;k  i Ruh  dk  uk e/Name of Spouse  ---------------------------------------------    
    
    

t k jht k jht k jht k jh…@2@2@2@2     



 

    
    
    
    

&2 &&2 &&2 &&2 &     
    
    
8888 ----   D;k  i f r ;k  i R uh  uk Sd jh  i s'k k  gSa   D;k  i f r ;k  i R uh  uk Sd jh  i s'k k  gSa   D;k  i f r ;k  i R uh  uk Sd jh  i s'k k  gSa   D;k  i f r ;k  i R uh  uk Sd jh  i s'k k  gSa     

                    Wether spouse is employed     g ka@ ug hag ka@ ug hag ka@ ug hag ka@ ug ha @@@@Yes/No 

    

         ;f n uk Sdj h  i s'k k  gS rk s@;f n uk Sdj h  i s'k k  gS rk s@;f n uk Sdj h  i s'k k  gS rk s@;f n uk Sdj h  i s'k k  gS rk s@If employed             --------------------------------------------- 

 

   ¼d½    i fr @i Ru h  dk  i nuk e @   ¼d½    i fr @i Ru h  dk  i nuk e @   ¼d½    i fr @i Ru h  dk  i nuk e @   ¼d½    i fr @i Ru h  dk  i nuk e @/Designation of spouse        ---------------------------------------------- 

     
            ¼ [ k ½¼ [ k ½¼ [ k ½¼ [ k ½                     m lds fu;k sD rk  dk  uk em lds fu;k sD rk  dk  uk em lds fu;k sD rk  dk  uk em lds fu;k sD rk  dk  uk e 

                His/Her employer’s name        ------------------------------------------ 

 

  

¼ x½    f u;k sD rk  dk  i rk  o  V syh Qk su  ua¼ x½    f u;k sD rk  dk  i rk  o  V syh Qk su  ua¼ x½    f u;k sD rk  dk  i rk  o  V syh Qk su  ua¼ x½    f u;k sD rk  dk  i rk  o  V syh Qk su  ua             
                    Employer’s address with telephone no  -------------------------------------------------- 

 
9999 ----     D ;k  i fr @i Ru h  dk s fu;k sD rk  us fj gk ;'k h  vk o k l  vk cafV r f d;k  g S D ;k  i fr @i Ru h  dk s fu;k sD rk  us fj gk ;'k h  vk o k l  vk cafV r f d;k  g S D ;k  i fr @i Ru h  dk s fu;k sD rk  us fj gk ;'k h  vk o k l  vk cafV r f d;k  g S D ;k  i fr @i Ru h  dk s fu;k sD rk  us fj gk ;'k h  vk o k l  vk cafV r f d;k  g S     

        ;f n gk a rk s;f n gk a rk s;f n gk a rk s;f n gk a rk s     
  Whether spouse has been allotted                       g k a@ug h ag k a@ug h ag k a@ug h ag k a@ug h a @@@@Yes/No 

  Residential accommodation by his/her 

  Employers  

  If yes  

      
   ¼d½       ¼d½       ¼d½       ¼d½    complete address of the allotted/v k cafV r vk o k l  dk  i wjk  i rk  v k cafV r vk o k l  dk  i wjk  i rk  v k cafV r vk o k l  dk  i wjk  i rk  v k cafV r vk o k l  dk  i wjk  i rk      
        

      ¼ [ k ½    vk c aV u dh  frf Fk @  ¼ [ k ½    vk c aV u dh  frf Fk @  ¼ [ k ½    vk c aV u dh  frf Fk @  ¼ [ k ½    vk c aV u dh  frf Fk @Date of Allotment        
    
            
e Sa ie Sa ie Sa ie Sa i ze k f. k r djrk @d jrh  gWwaa f d mi jk sD r t k u dk jh  l gh  gS@ze k f. k r djrk @d jrh  gWwaa f d mi jk sD r t k u dk jh  l gh  gS@ze k f. k r djrk @d jrh  gWwaa f d mi jk sD r t k u dk jh  l gh  gS@ze k f. k r djrk @d jrh  gWwaa f d mi jk sD r t k u dk jh  l gh  gS@It is certified that the above information is 

correct.         
    
    
    

de Zpk jh  ds gL rk { k jde Zpk jh  ds gL rk { k jde Zpk jh  ds gL rk { k jde Zpk jh  ds gL rk { k j/Signature of employee 

    
                                      uk e                                      uk e                                      uk e                                      uk e/Name--------------------------------------    
    
                                                                                            i n uk e                    i n uk e                    i n uk e                    i n uk e/Designation----------------------------    
    
L Fk k u @L Fk k u @L Fk k u @L Fk k u @Place-----------------------    
    
frfFk @frfFk @frfFk @frfFk @Date& && &&& && && && && &&& && && && && && && &&& && && && && &&& && && && && && && &&& && && && && &&& && && && && && && &&& && && && && &&& && && && && &     

    
    



 

    
    

 

 

jk" V ª h ;  QS'ku  V SDuky kWt h  laLF kku /National Institute of Fashion Technology 

o L= ea=ky ; ] Hk kjr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nz- - - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -  

    

[k kr k la[; k@[k kr k la[; k@[k kr k la[; k@[k kr k la[; k@Account No :_____________________________ 

f n ukad @f n ukad @f n ukad @f n ukad @Date____________________________ 

d SVh au lClh Mh  ij O ; ; dhd SVh au lClh Mh  ij O ; ; dhd SVh au lClh Mh  ij O ; ; dhd SVh au lClh Mh  ij O ; ; dh     izf r iwf r Zizf r iwf r Zizf r iwf r Zizf r iwf r Z  izi= izi= izi= izi=     
CANTEEN SUBSIDY REIMBURSEMENT FORM 

 

    
ize kf . kr  f d ; k tkr k gS f d  eSaus e kg ------ --- --- -- ---- --- --- --- --- --- --d s n kSjku d SaVh u lClhM h  ij  

:--- --- --- --- ---- -- ¼' kCn ksa e sa--- --- --- --- --- --- --- --- ---- --- --:½  d h  okLr f od  jkf 'k d k O ; ;  f d; k  

gS A  d `i; k eq>s Loh d̀r  jkf 'k dh  izf r iwf rZ d j n h tk, A   

 

Certified that I have actually incurred a sum of Rs___________________ 

(Rs_________________________________) on canteen subsidy during the Month 

of______________________________. The admissible amount may be reimbursed to me.  

        

                                          gLr k{kj/Signature 

 

                                    uke/Name ---- --- --- --- --- - 

                                   in uke/Designation--- --- --- --- --- --- 

                                   f oHkkx/Department---- --- --- --- --- ---  

                              

    
    

 
 

 



 

 

 

 

 

 

 

 

jk" V ª h ;  QS'ku  V SDuky kWt h  laLF kku /National Institute of Fashion Technology 

o L= ea=ky ; ] Hk kjr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nz- - - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -  

    

[k kr k la[; k@[k kr k la[; k@[k kr k la[; k@[k kr k la[; k@Account No :_____________________________ 

f n ukad @f n ukad @f n ukad @f n ukad @Date____________________________ 

v [kc kj i zf r i wf r Z i zi =v [kc kj i zf r i wf r Z i zi =v [kc kj i zf r i wf r Z i zi =v [kc kj i zf r i wf r Z i zi =     
NEWS PAPER REIMBURSEMENT FORM 

 

    
ize kf . kr  f d; k tkr k gS f d  eSaus ---- --- --- --- --- --- -- ---- --- --- --- -e gh us d s n kSjku v [kc kj ij ---- -

---- --- --- --: ¼' kCn ksa e sa--- --- --- --- --- --- --- --- --- --- ---:½  d h  okLr f od  jkf 'k d k O ; ;  f d; k gS A  

v r % d̀i; k eq>s Loh d̀r  jkf 'k d h izf r iwf r Z d j nh tk, A   

 

Certified that I have actually incurred a sum of Rs..___________________ 

(`_________________________________) on newspaper during the Month 

of______________________________. The admissible amount may be reimbursed to me.  

        

                                          gLr k{kj/Signature 

 

                                    uke/Name ---- --- --- --- --- --- --- - 

                                   in uke/Designation--- --- --- --- --- --- 

                                   f oHkkx/Department---- --- --- --- --- ---  

                              



 

    
    
    
    

    
    

 

 

jk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k u     
o L =  e a= k y;]  Hk k jr  l jdk j o L =  e a= k y;]  Hk k jr  l jdk j o L =  e a= k y;]  Hk k jr  l jdk j o L =  e a= k y;]  Hk k jr  l jdk j     

f u¶V  dsU nzf u¶V  dsU nzf u¶V  dsU nzf u¶V  dsU nz - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - -     
National Institute of Fashion Technology 

Ministry of Textile, Govt. Of India  

NIFT Centres……………………. 
 

    
    

Qk -  la[ ;k - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -                             fn uk ad- - - - - - - - - - - - - - - - - - - - - -     

vk ns'kvk ns'kvk ns'kvk ns'k     
 

 
 f u ns'kd eg ksn; @eg ksn; k  us J h @lqJ h  - - - - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -- - - i nuke- - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- f u ¶V  dsU n- - - - - -

- - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - ds .....................................v o dk'k dks  eat wj  dj  f n; k gS f t ld k C ; kSjk  bl i z dkj  g S 
% &  
 

 
 

vvvv oooo ffff / k/ k/ k/ k     Ø e Ø e Ø e Ø e 
la[ ; kla[ ; kla[ ; kla[ ; k     

v o dk' k  dh  v o dk' k  dh  v o dk' k  dh  v o dk' k  dh  
i zd̀f ri zd̀f ri zd̀f ri zd̀f r     

lslslsls     r dr dr dr d     

NqV ~V h  ls i gy s NqV ~V h  ls i gy s NqV ~V h  ls i gy s NqV ~V h  ls i gy s 
'kf uo k j o  'kf uo k j o  'kf uo k j o  'kf uo k j o  
jf o o kjjf o o kjjf o o kjjf o o kj     

NqV ~V h  ds cNqV ~V h  ds cNqV ~V h  ds cNqV ~V h  ds c k n  ds k n  ds k n  ds k n  ds 
'kf uo k j o  'kf uo k j o  'kf uo k j o  'kf uo k j o  
jf o o kjjf o o kjjf o o kjjf o o kj     

dqy  dqy  dqy  dqy  
f nuf nuf nuf nu     
    
    

3333 0  twu @3 1  f nlEc j0  twu @3 1  f nlEc j0  twu @3 1  f nlEc j0  twu @3 1  f nlEc j     
- - - - - - -- - - -- - - - - - -- - - -- - - - - - -- - - -- - - - - - -- - - -             r d r d r d r d 
'k s" k v o dk'k'k s" k v o dk'k'k s" k v o dk'k'k s" k v o dk'k     

v f tZr  
v o dk'k 

        

v / kZo sr u  
v o dk'k  

 

 
 
 

lgk; d i at h ; d@i at h ; d  

    
J h - - -- - - -- - - -- - - -- - - -- - - -- - -  
 
i nuke- - - - - - - - -- - - -- - - -- - - --  
 
f u ¶V  dsU nz- - - - -- - - -- - - -- - - -  
 
 

i zf r f yf i  i zf r f yf i  i zf r f yf i  i zf r f yf i  izsf " kr  izsf " kr  izsf " kr  izsf " kr  % &% &% &% &     

1 - m i  iat h ; d ¼ fo R r  , oa y s[ kk½  f u ¶V  dsU nz- - - - -- - - -- - - -- - -- -    
2 - deZp kjh  dh  f ut h  Qkby   
3 - xkMZ Q kby  

 

    



 

 
j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  f u ¶V  f u ¶V  f u ¶V  eq[ ; ky ; @dsU nzeq[ ; ky ; @dsU nzeq[ ; ky ; @dsU nzeq[ ; ky ; @dsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- 

 

 

vf tZr@i f jo f rZr@f i r̀Ro @e k r̀Ro @v/kZo sru@vlk /k kj .k @cPps d h  ns[ k Hk ky  d s fy , i zk FkZuk  i=vf tZr@i f jo f rZr@f i r̀Ro @e k r̀Ro @v/kZo sru@vlk /k kj .k @cPps d h  ns[ k Hk ky  d s fy , i zk FkZuk  i=vf tZr@i f jo f rZr@f i r̀Ro @e k r̀Ro @v/kZo sru@vlk /k kj .k @cPps d h  ns[ k Hk ky  d s fy , i zk FkZuk  i=vf tZr@i f jo f rZr@f i r̀Ro @e k r̀Ro @v/kZo sru@vlk /k kj .k @cPps d h  ns[ k Hk ky  d s fy , i zk FkZuk  i=     
Application for EL/Commuted/Paternity/Maternity/Half Pay/EOL/CCL Leave 

    
 
 

v ko snd dk u ke@ Name of applicant   %  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
     
/ kkjd i n dk uk e@ Post held   :    - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   
      
v uqHkkx@f o Hkkx@ Section/Division   :    - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
  

ewy  osr u eku  ¼ xzsM i s½/Basic Pay (With Grade Pay) :    - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
    
v o dk'k dh  i zd̀f r @ Nature of Leave    :   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
  
v ko sf nr  Nqêh  dh  v of / k o  f nukad    :   - - - - - - - - - - - - - - - - - - - - - - - - ls@to- - - - - - - - - - - - - - - - - - - - - - - - -  
Period of leave applied for with date   

 

 

  

Nqêh  ls i gys v kSj Nqqêh  ds c k n t ksM+s    % - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
t kus ds f y ,  ;f n dksbZ] jf o o kj v kSj v o dk'k 
Sunday and holiday, if any proposed to be   
Prefixed/suffixed to leave 
 
 

f dl v k/ kkj i j v ko snu  f d; k x; k gS    :  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   
Grounds on which leave is applied for   
 

eSa Nqêh  ds n kSjku  C y kWd o " kZ - - - - - - - -- - - -- - - -- - -   :  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   
dh  , y Vh lh  dk m i ; ksx djuk p kg r k gWWaw @u gh a p kg r k gWwwa   
I propose/do not propose to avail L.T.C.  

for the block year for my self    
 

D; k 'kg j@ LV s'ku  Nk sM+us dh  v uqef r  dh  t : jr  gS  %   - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -  
Whether Permission for Station Leave 

 is required 
 
 

D; k Nqêh  dh  v o f / k ds nkSjku  la dk; @d eZp kjh  f u ¶V  ls i wo Z  :  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   
i zf r c )r k gS] ; f n gka r ks f o o j.k nsa  
Whether the faculty/staff has prior commitment in      ……………………………………………………. 

NIFT during the period of leave. If Yes, give details. 

 

v o dk'k v o f / k ds nkSjku  i r k       % - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Address during leave period     

      : - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   
 

  
 

        

     v ko snd ds g Lr k {kj 
   Signature of Applicant 

LF kku /Place  
 f nukad /Date  
 

f u ;a=d v f / kdkjh  dh  f V I i .kh @v F ko k f lQkf j'k  

Remarks and/or recommendation  

of controlling officer 

f u ;a=d v f / kdkjh  ds g Lr k{k j  

Signature of the Controlling Officer 



 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- 

 
 

 

v k dfL e d @i zfrc af/ k r vo dk 'kv k dfL e d @i zfrc af/ k r vo dk 'kv k dfL e d @i zfrc af/ k r vo dk 'kv k dfL e d @i zfrc af/ k r vo dk 'k  ds f y,  i zk Fk Z ds f y,  i zk Fk Z ds f y,  i zk Fk Z ds f y,  i zk Fk Z k uk  i =k uk  i =k uk  i =k uk  i =     
Application For Casual Leave/Restricted Holiday  

 

 
 

 

v ko snd dk u ke          %  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Name of applicant            
 

i n dk uk e      :     - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Post held      
 

v uqHkkx@f o Hkkx@; wf u V      :   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Division/ Section/Unit     

 

Nqêh  dh  i zd̀f r  ¼ v kdf Led@i zf r caf / kr ½     :  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Nature Of Leave (CL/RH)   

 

    
v kdf Led@i zf r c af / kr  v o dk'k ds f nukas dh  la[ ; k   % - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
No. of days CL/RH      
 

v o f / k        :  - - - - - - - - - - - - - - - - - - - - - - - - -  ls@to- - - - - - - - - - - - - - - - - - - - - -
Period    
 

v ko snu  dk d kj.k      %  - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - --  
Purpose  

 
D; k 'kg j@ LV s'ku  Nk sM+us dh  v uqef r  dh  t : jr  gS  %   - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -  
Whether Permission for Station Leave 

 is required 

 

v o dk'k v o f / k ds nkSjku  i r k       % - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Address during leave period     

      : - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
  
 
 

v ko snd ds g Lr k {kj 
   Signature of Applicant 

LF kku /Place  
 f nukad /Date  

 
f u ;a=.k v f / kdk jh  ds g Lr k{ kj  

   Signature of the Controlling Officer 
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o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- 

 

 
 

    
 
lso k  e sa] 
 
  
 
 
 
 

d k; ZHkkd k; ZHkkd k; ZHkkd k; ZHkk j xzg. k d jus dh  j xzg. k d jus dh  j xzg. k d jus dh  j xzg. k d jus dh  f jiksVZ f jiksVZ f jiksVZ f jiksVZ Joining Report 

 
e gk sn;@e gk sn;k ] 
 
e q[ ;k y; ds f nuk a d- - - - - - - - - - - - - - - - - - -  vk ns 'k  la[ ;k - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  }k jk - - - - - - - - - - - - - - - - - - - -  

ls- - - - - - - - - - - - - - - - - - - r d L o hd̀r vft Zr@i f jo frZr@fi r̀ Ro @e k r̀R o @v/ k Zo sru@ vlk / k k j. k @cP ps dh  ns[ k Hk k y ds fy,     

vo dk 'k  ds ck n  vk t  f nuk a d- - - - - - - - - - - - - - - - - - - - - - - - - -dk s  i wo k ZUg@vi jk Ug ls dk ;ZHk k j xzg. k  d jrk @d jrh    

gWwa A 

 

Sir/Madam, 

 I hereby report myself for duty this day …………………….FN/AN after availing of 

EL/Commuted/Paternity/Maternity/Half Pay/EOL/CCL Leave from………………….. to 

………………………sanctioned vide No………………………………. 

dated…………………………… 

 

 
gL rk { k j/Signature- - - - - - - - - - - - - - - - - - - - - - - -  

 
 

uk e/Name- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 

i nuk e/Designation- - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 

fo Hk k x/Department - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
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o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- 

 

 
M k d  dk s L i h M  i k sL V @ dwfj; j ds e k / ;e  ls f Hk t o k us M k d  dk s L i h M  i k sL V @ dwfj; j ds e k / ;e  ls f Hk t o k us M k d  dk s L i h M  i k sL V @ dwfj; j ds e k / ;e  ls f Hk t o k us M k d  dk s L i h M  i k sL V @ dwfj; j ds e k / ;e  ls f Hk t o k us g srq e k ax i =  Ag srq e k ax i =  Ag srq e k ax i =  Ag srq e k ax i =  A     

Requisition for Despatch of Dak through Speed Post/Courier Service 

 
d `i ;k  L i h M  i k sL V @d wfj;j  lso k  ds e k / ;e  ls f uEuf yf[ k r i = k sa dk s Hk st us dh  O;o L Fk k  djsa % d `i ;k  L i h M  i k sL V @d wfj;j  lso k  ds e k / ;e  ls f uEuf yf[ k r i = k sa dk s Hk st us dh  O;o L Fk k  djsa % d `i ;k  L i h M  i k sL V @d wfj;j  lso k  ds e k / ;e  ls f uEuf yf[ k r i = k sa dk s Hk st us dh  O;o L Fk k  djsa % d `i ;k  L i h M  i k sL V @d wfj;j  lso k  ds e k / ;e  ls f uEuf yf[ k r i = k sa dk s Hk st us dh  O;o L Fk k  djsa %     
Please arrange to despatch the following letters through Speed Post/Courier Service: 

 

1 -  fo Hk k x dk  uk e        % 
 Name of the Department    : 

 

2 -  i =  la[ ;k  , o a fnuk ad  
 Letter No. & Date     : 

 

3 -  fo "k ;       % 
 Subject       

 
4 -  M k d dk s lk e k U; rjh d ls Hk st us dh  rjt h g   % 
 L i h M  i ksL V @dwfj;j  }k jk  fHk t o k us ds fy,  uk e  , o a i wjk  i rk   
 Name & full address for despatch through  

 Speed Post/Courier in preference to normal 

 Mode of despatch 

 

5 -  ;g i ze k f. k r fd;k  t k rk  gS fd la caf/ k r L Fk k i uk  vf/ k dk jh  ds  i k l  % 
 bZ&e sy ds i rs mi yC/ k  ugh a gS o gk a L i h M  i k sL V @dwfj;j 
 dh  lso k vk sa dk  mi ;k sx f d,  t k us dk  i zL rk o  gS A 
 It is certify that E-mail address is not available : 

 With the concerned Establishment officer  

 Where the Services of Speed Post/Courier are 

 Proposed to be utilized. 

  

 

 

fo Hk k xk / ;{ k  ds gL rk { k j ¼ fnuk a d l fgr½  
Signature of the HOD (with date) 

 

 

mi  i at h ;d ¼ i z'k k lu½  
Deputy Registrar (Administration) 

 
 
 
 
 



 

 
    

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- 

 

    
R ;ksR ;ksR ;ksR ;ks g kj  v fx ze d h eat wj h ds f y, v kosnug kj  v fx ze d h eat wj h ds f y, v kosnug kj  v fx ze d h eat wj h ds f y, v kosnug kj  v fx ze d h eat wj h ds f y, v kosnu @@@@Application For Grant Of Festival Advance 

 
 

1 -  i wjk  uk e  ¼ cM +s v{ k jk sa e sa½     %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Name in full (Block Letters) 
 

2 -  i nuk e       %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Designation 
 

3 -  baV jdk se @nw jHk k "k  la[ ;k      %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Intercom/Telephone No. 
 

4 -  bZ&e sy dk  i rk      %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 E-Mail Address 
 

5 -  o rZe k u e wy o srue k u      %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Present Pay (Basic only) 
 

6 -  vi sf{ k r vfx ze  jk f'k     %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Amount of advance required 
 

7 -  fd'rk sa dh  la[ ;k  ft l e sa vk i  bls p qdk uk   %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 pk gsaxss ¼ 1 0  e ghus  ls vf/ k d ugh a½  
 No. of installments in which you would like to  
 repay it. (Not exceeding 10 months) 

 

8 -  R;k sgk j dk  uk e  ft lds f y,  vf xze  jk f'k  yh  t k   %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 jgh  gS vk Sj  rk jh [ k  ft l  fn u ;g vk rk  gS A  
 Festival for which advance is required and the   

 date on which the festival falls. 
 

9 -  D;k  vk i  L Fk k ;h @;k  vL Fk k ;h  gS  
 ;fn vk i  vL Fk k ;h  gS rk s vuqca/ k  dh  vo f/ k   %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Whether permanent or contract, if contract  

 indicate the period 

  
 

1 0 -  D;k  vk i  , slh  gh  vf xze  jk f'k  i g ys ys pqd s gSa  %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 ;fn gk a] rk s f dl  e gh us , o a o "k Z e sa ;g f y;k  Fk k  A  
 Did you take a similar advance, previously, if so state  
 the month and year in which it was taken 

 

 eSa ;g i ze k f. k r djrk @ djrh  g Wwa fd  Åi j f n,  x,  l Hk h  rF ; e sjh  t k udk jh  ds vuqlk j  l gh  gSa 
 vk Sj B hd g Sa A   
 I certify that the facts stated above are true and correct to the best of my knowledge and belief.  

 

 

 

f nuk ad %                   v kosn d ds gLr k{kj  
Date                                                 Signature of applicant 
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o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - -- - - - - - - -- - - - - - - -- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - ---- - - - -- - - - -- - - - -- - - - -- - - -- - - - ---- - - - -- - - - -- - - - -- - - - -- - - -- - - - ---- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- 

 

 

; k= k ds fy , v uqe ksn u izi= @; k= k ds fy , v uqe ksn u izi= @; k= k ds fy , v uqe ksn u izi= @; k= k ds fy , v uqe ksn u izi= @Tour Approval Form 

    
    

v ko snd dk u ke          %  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Name of applicant            
 

i nuke       :     - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Designation      
 

f o Hkkx      :   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Department     

 

o sr u eku  ¼ xzsM i s ds lkF k½      :  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Scale of Pay (With Grade Pay)    

 

    
nkSjs dk i z; kst u        % - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Purpose of Tour       
 

nkSjs ds v o f / k        :  - - - - - - - - - - - - - - - - - - ls/From- - - - - - - - - - - - - - - - - - - - r d/to- -
Period of Tour    
 

 

v kosn d ds gLr k{kj 
   Signature of the Applicant 
¼ d½  nkSjs ds f y ,  v uqef r   
(a) Permission sought for tour 

 
 

f ji ksf VZax v f / kdkjh  
Reporting Officer 
 

 
 

dsU nz f u ns'kd@ egkf u ns'k d 
Centre Director/Director General 

 
¼ [ k½  go kbZ t gkt  }kjk ; k= k v kSj @v F ko k gksV y  esa Bg jus dh  v uqef r   

(b)  Permission sought for Travel by Air and /or stay in Hotel 

 
dsU nz f u ns'kdz@ eq[ ; ky ;  ds f o Hkkxk/ ; {k 
Centre Director/HOD of H.O. 

 

 
egkf u ns'kd  

Director General 

   - - - - - - -t k jh @&2 - - - -



 

 

 

-2- 
 

 

 

¼ [ k ½  ;k = k  ds fy,  vi sf{ k r vfxze  jk f 'k  
   ¼ fo Ù k h ; fo Hk k x }k jk  t k ap dh  t k uh  gS½  
(c)  Advance required for the Tour 

      (To be checked by Accounts Dept.) 

       

1. go k bZ@jsy f djk ;k  ¼ ;f n fV dV  f u¶V  }k jk  e qgS;k  ugha dh  x bZ½  : 
2. gk sV y dk  [ k pZ `- - - - - - - - - - - - - - - - -  i zfrf nu ds fglk c ls   : 
   ¼ lanHk Z  % lh e k  t h , l vk j ds vuqlk j½   
3. nk Sjs i j L Fk k uh ; o k gu  i j O;;     : 
4. nSfu d Hk R rk         : 
       dqy   : 
       dq y O;; dk  8 0  i zfr'k r   :-    
i. Air/Train Fare (if ticket is not provided by NIFT) : 

ii. Hotel charges @ `------------------------- per day   : 

       (Ref. GSR for limits) 

iii. Local conveyance at outstation    : 

iv. Daily Allowance      : 

 

       Total  : 

      80% of the Total    : 

 

 

op u nsukop u nsukop u nsukop u nsuk Undertaking 

 

i ze k f. k r fd;k  t k rk  gS fd vi sf{ k r vfx ze  jk f'k  e sjk @e sjh  gdnk jh  ds v uqlk j gS vk Sj e sjs@e sjh  uk e  i j  
dk sbZ c dk ;k  vf xze  jfk 'k  u gha gS  A e Sa  ;g Hk h  i ze k f. k r djrk @ djrh  g WWw f d e Sa vi uh  ;k = k  i wjh  gk sus d s 
ck n 7  fn uk sa ds Hk h rj vfxze  fc y dk  l e k ;k st u i zL rqr d j nwaxk @naw xh  A 

 
Certified that advance required is as per my entitlement and there is no outstanding 

advance against my name.   I further certify that I will submit adjustment of advance bill 

within 7 days after my completion of my journey.  

 

 
 

v kosn d ds gLr k{kj  
Signature of the applicant  

 

 

e q[ ; ys[ k k vf /k d kj he q[ ; ys[ k k vf /k d kj he q[ ; ys[ k k vf /k d kj he q[ ; ys[ k k vf /k d kj h     
Chief Accounts Officer  

    
 
 



 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- 

 

 

i zi =i zi =i zi =i zi =/PROFORMA 
d `i ;k  vk sd `i ;k  vk sd `i ;k  vk sd `i ;k  vk s ---- , e, e, e, e ----  ua ua ua ua ----  1 1 0 1 3 @7 1 1 0 1 3 @7 1 1 0 1 3 @7 1 1 0 1 3 @7 @2 0 0 4 &L Fk k i uk  ¼ , ½  fn ukad  0 5  vD rw@2 0 0 4 &L Fk k i uk  ¼ , ½  fn ukad  0 5  vD rw@2 0 0 4 &L Fk k i uk  ¼ , ½  fn ukad  0 5  vD rw@2 0 0 4 &L Fk k i uk  ¼ , ½  fn ukad  0 5  vD rw cj]  2 0 0 4  ns[ k sacj]  2 0 0 4  ns[ k sacj]  2 0 0 4  ns[ k sacj]  2 0 0 4  ns[ k sa 

(See O.M. No. 11013/7/2004-Estt. (A) dated 5
th

 October, 2004) 

 

1. uk euk euk euk e @@@@Name      : 
 

2. i nuk ei nuk ei nuk ei nuk e/Designation     : 
 

3. o sr ue k uo sr ue k uo sr ue k uo sr ue k u/ Scale of Pay    : 
 

4. e a=e a=e a=e a= k y ;@fo Hk k x ¼k y ;@fo Hk k x ¼k y ;@fo Hk k x ¼k y ;@fo Hk k x ¼ dsU nz@ jk T;@i h , l ; wdsU nz@ jk T;@i h , l ; wdsU nz@ jk T;@i h , l ; wdsU nz@ jk T;@i h , l ; w  dk  mY ys[ k  d jsa½ dk  mY ys[ k  d jsa½ dk  mY ys[ k  d jsa½ dk  mY ys[ k  d jsa½     %%%% 
                Ministry/Department (Specify Centre/State/PSU) 
 

5. i k l i k sV Z la[ ;ki k l i k sV Z la[ ;ki k l i k sV Z la[ ;ki k l i k sV Z la[ ;k @@@@Passport No.    : 
 

6. d h  x bZ d h  x bZ d h  x bZ d h  x bZ f ut h  fo ns' k  ;k = k  dk  C;k Sjk  f ut h  fo ns' k  ;k = k  dk  C;k Sjk  f ut h  fo ns' k  ;k = k  dk  C;k Sjk  f ut h  fo ns' k  ;k = k  dk  C;k Sjk  fn ;k  t k ,fn ;k  t k ,fn ;k  t k ,fn ;k  t k , 
                Details of private foreign travel to be undertaken : 

   
 

fo ns'k  ;k = k  dh  vo f/ k  fo ns'k  ;k = k  dh  vo f/ k  fo ns'k  ;k = k  dh  vo f/ k  fo ns'k  ;k = k  dh  vo f/ k  
Period of abroad 

ls ls ls ls From r d r d r d r d to    

n s'k k sa d k  uk e  t gk a t k uk  n s'k k sa d k  uk e  t gk a t k uk  n s'k k sa d k  uk e  t gk a t k uk  n s'k k sa d k  uk e  t gk a t k uk  
gS A  gS A  gS A  gS A  Names of 

Foreign Countries to 

be visited 

mís' ;mís' ;mís' ;mís' ;     
Purpose 

v uqe k f ur  O;; v uqe k f ur  O;; v uqe k f ur  O;; v uqe k f ur  O;; 
¼ ;k = k ]  B g jus] ¼ ;k = k ]  B g jus] ¼ ;k = k ]  B g jus] ¼ ;k = k ]  B g jus] 

o ht k  fo fo / k o ht k  fo fo / k o ht k  fo fo / k o ht k  fo fo / k 
v k fn i j ½v k fn i j ½v k fn i j ½v k fn i j ½     
Estimated 

Expenditure 
(Travel, 

board/lodging, 

visa, misc. etc. 

f uf/ kf uf/ kf uf/ kf uf/ k  dk  l zk sr dk  l zk sr dk  l zk sr dk  l zk sr     
Source of 

Funds 

fV Ii . k hfV Ii . k hfV Ii . k hfV Ii . k h     
Remarks 

         

 

 

 

 

 

 

 

 

    

 

7. f iN yh fu t h  fons' k ;k =k dk  C ;kSj k] ;fn  fiN ys , d o" kZ esa dh x b Z ¼ Å ij  en  la[ ;k 6 ds rg r nsa nsa½  f iN yh fu t h  fons' k ;k =k dk  C ;kSj k] ;fn  fiN ys , d o" kZ esa dh x b Z ¼ Å ij  en  la[ ;k 6 ds rg r nsa nsa½  f iN yh fu t h  fons' k ;k =k dk  C ;kSj k] ;fn  fiN ys , d o" kZ esa dh x b Z ¼ Å ij  en  la[ ;k 6 ds rg r nsa nsa½  f iN yh fu t h  fons' k ;k =k dk  C ;kSj k] ;fn  fiN ys , d o" kZ esa dh x b Z ¼ Å ij  en  la[ ;k 6 ds rg r nsa nsa½   
                Details of previous private foreign travel, if any undertaken during the last one year (as under item No. 6) 
 

 

                                                                                                                                                                                    uk euk euk euk e @@@@Name : 

 

                                                                                                                                                                                    i nuk ei nuk ei nuk ei nuk e/Designation : 

 

                                             f nuk ad                                             f nuk ad                                             f nuk ad                                             f nuk ad/Date : 



 

    

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF kj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF kj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF kj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kukukuku /National Institute of Fashion Technology      

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     
 

lj d k j h o k g u ds f y,  vuqj ks/k  izi = @lj d k j h o k g u ds f y,  vuqj ks/k  izi = @lj d k j h o k g u ds f y,  vuqj ks/k  izi = @lj d k j h o k g u ds f y,  vuqj ks/k  izi = @Request Form For Official Vehicle  

    
 

lso k esa] 
 - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -  
 
 - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -  
 
e Sa fuEuf yf[ k r i nk f/ k dk fj;k sa ds fy,  l jdk jh  o k g u dh  lqfo / k k  ysuk  pk grk  gwWa @I wish to avail of official 

vehicle for the following officials A   
 
 

1 -  fnuk ad/Date   - - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- -  
 
 

2 -  l e ;@Time   ls@From--------------------rd@To--------------- 

 

 

3 -  L Fk k u@Destination  ls@From--------------------rd@To --------------- 

 

4 -  O;fDr dk  uk e  vk Sj  e k sck by u-  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Name of Person with contact No. 

 
 

5 -  mís';@Purpose   ------------------------------------------------------- 

 
6 - i zekf .kr  f d; k t kr k gS f d ; g  dksbZ i f j; kst uk u gh a gS v kSj u  gh  Hkq xr ku  y sr s gSa@ 
 It is certified that this is not a project & no payment receivable. 
 
 

7 -  i zekf .kr  f d; k t kr k gS f d O; k[ ; ku  Qh l@i f jo gu @eku ns;  i j d ksbZ H kq xr ku  i zkI r  f d; k u gha t k, xk A   
 It is certified that no payment on Account of Lecture fee/conveyance/honorarium will be received. 
 

Hk o nh ;@;kYours Faithfully 
 
 

uk e @Name:- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

i nuk e @Designation:- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

fo Hk k x@Department:- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
vuqe k sfn r@Approved  

 

 

fV Ii . k h  %fV Ii . k h  %fV Ii . k h  %fV Ii . k h  %  1 ½  xk M+h  mi yC/ k  gk su s i j gh  nh  t k , xh @A car will be made available subject to availability 

   2 ½  vuqjk s/ k  i zi =  rduhdh  vf/ k dk jh  vk Sj m udh  vu qi fL Fk fr e sa l gk ;d i at h ; d ¼ i z'k k lu½  dk s        
    2 4  ?k aV s i wo Z fn;k  t k uk  gS@Request form must be given TO & in his absence to AR         

       (Admn.) before 24 hours. 

  3½  d̀i ;k  t :jr ls , d ?k aV s i wo Z r duh dh  vf/ k dk jh @l gk ; d i at h ;d ¼ i z 'k k lu½  ls i rk  dj y sa A 
        Please chech one hour before requirement, either with TO or with AR (Admn. 



 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     
 

f pfd Rlk  L o k L F ; dk M Z ds f y,  vk o sn u i = @f pfd Rlk  L o k L F ; dk M Z ds f y,  vk o sn u i = @f pfd Rlk  L o k L F ; dk M Z ds f y,  vk o sn u i = @f pfd Rlk  L o k L F ; dk M Z ds f y,  vk o sn u i = @Application form- Medical Health Card  

 
 

1 -  de Zpk jh  dk  uk e @Name of the Employee - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
2 -  vk o k lh ; i rk @Residential Address  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
       - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
        
       - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
lnL;@;k sa  ¼ vk fJ rk sa½  d k  fo o j . k @Details of the members (Dependents) 
 

Øe  Øe  Øe  Øe  
la[ ;kla[ ;kla[ ;kla[ ;k     
S. No.    

uk e @uk e @uk e @uk e @Name    t Ue  frfFk @t Ue  frfFk @t Ue  frfFk @t Ue  frfFk @     
Date of Birth    

de Zpk jh  ds lk Fk  de Zpk jh  ds lk Fk  de Zpk jh  ds lk Fk  de Zpk jh  ds lk Fk  
lac a/ k @lac a/ k @lac a/ k @lac a/ k @Relationship with 

employee    
1     

2     

3     

4     

5     

6     

 
uk sV @uk sV @uk sV @uk sV @Note%%%%  ^^i fjo k j** e sa i Ruh  ¼ vFk o k  i fr½ ] cPps] vk f Jr e k rk &fi rk ] cgu vk Sj Hk k bZ] fo | o k  i q= h @cgu vk Sj  

vk fJr@r yk d 'k qnk  i q= h  A 
”Family” includes wife (or husband), children, dependent parents, sister and brother, widowed 

daughter/sister and dependent divoreced/separated daughter. 
 

 
ize k. k i=@CERTIFICATE 

 
 

¼d½  e sjs e k rk @fi rk  uk e - - - - - - - - - - - - - - - - - - - - - - - - - - - - i w. k Z :i  ls@e q [ ; :i  ls e sjs Åi j vk fJ r gS@gS a  vk Sj fd  
o s@o g  vk e rk Sj i j e sjs lk Fk - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - j grs gSa A  e sjs e k rk @ fi rk  dh  dqy  
o k f"k Zd vk ; e sjs  o sru rFk k  e ag xk bZ o sru  ¼t gk a yk xw gS½  ls  vf/ k d ugha gS vk Sj f d  ;g ` 1 5 0 0 @ i zfr e ghu s 
ls vf/ k d ugha gS A 
(a) My father/mother namely--------------------------------is/are wholly/mainly dependant  upon 

me and that he/she/they normally reside with me in------------------------------.  The total monthly  
income of my father/mother does not exceed my pay plus dearness  pay (where applicable) and that 

it does not also exceed ` 1500/-per month.  
 
 
 
 
 
 
 
 
 



 

 
 
 
 

    
&2 &&2 &&2 &&2 &     

 
 
 

¼ [ k ½ e sjk  lqi q= @Hk k bZ- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - vk ;q- - - - - - - - - - - - - - - - - - -o "k Z csjk st xk j gS  vk Sj i w. k Z  :i  ls 
 e sjs Åi j vk fJr gS A 
(b) My son/brother------------------------------------ age ---------- years is unemployed and  wholly 

 dependent on me. 

 
¼ x½  e sjh  lqi q= h @cfgu- - - - - - - - - - - - - - - - - - - - - - - - - - - - - vk ;q- - - - - - - - - - - - - - - - - - - - - - - - -o "k Z vfo o k fgr @csjk st xk j g S 
 rFk k  i w. k Z :i  ls e sjs Åi j vk fJr gS  A 
(c) My daughter/sister ------------------------------------ age ---------- years is  unmarried/unemployed 

 and  wholly dependent on me. 

 

¼ ?k ½  e Sa bl  dk ;k Z y; dk s L Fk k uk Urj. k @l so k fuo `fÙ k @lso k  ls c [ k kZL rxh ] bL rh Qs vk fn  i j N k sM +us  i j e sj s 
 i gpk u&i =  dk s lk Sai us dk  o pu  nsrk @ nsrh  gWwa A 
(d) I undertake to surrender the Identity Card on my leaving the office on 

 transfer/retirement/termination of service, resignation etc.  
 

 

 

d eZpk j h d s g Lrk {k j  
Signature of Employee 

fnuk ad/Date: 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     
 

i fjo k j dk  C;k sjki fjo k j dk  C;k sjki fjo k j dk  C;k sjki fjo k j dk  C;k sjk @@@@Details of Family   

 
i nk f/ k dk jh  dk  uk e     %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Name of the Government Servant 

 
t Ue  frfFk @Date of Birth   %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
i n@Designation    %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
fu;qfDr  dh  fr fFk @Date of appointment  %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
*vk t  dh  fL Fk fr ds v uqlk j i fjo k j ds l nL ;k sa dk  C ;k Sjk @Details of the members of family *as on  
 
S. 

No. 

Øe  
la[ ;k  

Name of the members 

of Family*  

*i fjo k j ds l nL ;k sa dk  
uk e  

Date of Birth 

t Ue  frfFk   
Relationship 

with the 

officer 

i nk f/ k dk jh  ds 
lk Fk  laca/ k   

 Initials of 

the Head of 

Office dk ;k Zy;  
v/ ;{ k  ds 
vk | { k j  

fV Ii . k h @Remarks 

¼ 1 ½  ¼ 2 ½  ¼ 3 ½  ¼ 4 ½  ¼ 5 ½  ¼ 6 ½  
1       

2       

3       

4       

5       

6       

 
eSa mi;qZD r fooj .k dks v| ru  j [ku s ds f y, fdl h ln L ; dks t ksM+u s vF kok gVku s ds ckj s esa eq[;k y; dks vox r dj ku s 

dk opu  nsrk@ nsr h gWwa A  ; g izekf .kr fd;k t k rk gS f d Øe la-  - - - - - - - - - - - - ij  mfYyf[k r vkfJ r@ rksa iw .kZ : i ls esj s 
Åij  vkfJ r gSa vk Sj  mu ds vk ; dk lzksr ` 1500  izf r eg hu s ls vf/ kd u g ha gS  A  
I hereby undertake to keep the above partiulars up-to date by notifying to the Head Office any 

addition or alteration. It is certified that dependents mentioned at Sl No.---------- are fully 

dependent on me and their source of income is not more than ` 1500/- per month.  
 
L Fk k u@Place ----------------            i nk f/ k dk jh  ds gL rk { k j/Signature of the Government Servant  
fnuk ad @Date --------------- 

 
* bl  mís'; ds fy,  i fjo k j ls vk 'k ; lh lh , l  ¼ i sa'k u½  f u;e ] 1 9 7 2  ds fu;e  5 4  vFk o k  mi  fu;e  ¼ 1 4 ½  ds 
[ k . M  ¼ [ k½  esa i fjHk k f"k r v uqlk j gS A*  Family for this purpose means family as defined in clause (b) of sub-rule 

(14) or Rule 54 of the C.C.S. (pension) Rules. 1972. 
 
uk sV %& i Ruh rFkk if r vnk yr }k jk  Ø e' k % vy x& vy x j g j gs i Ruh rFkk  i f r 'k kf ey  g ksxsa A  
NOTE:- wife and husband shall include respectively judicially separated. 



 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  f u ¶V  f u ¶V  f u ¶V  eq[ ; ky ; @eq[ ; ky ; @eq[ ; ky ; @eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     
 

f 'k{k. k 'kqYd  ¼V~ ;w'ku Qh l½ d h izf r iwf rZ d k v kosn u f 'k{k. k 'kqYd  ¼V~ ;w'ku Qh l½ d h izf r iwf rZ d k v kosn u f 'k{k. k 'kqYd  ¼V~ ;w'ku Qh l½ d h izf r iwf rZ d k v kosn u f 'k{k. k 'kqYd  ¼V~ ;w'ku Qh l½ d h izf r iwf rZ d k v kosn u  
Reimbursement of Children Education Allowance  

 

1 -  ize k f. k r fd;k  t k rk  gS fd uh ps fo f ufnZ "V  cP ps@c Ppk  ft uds la ca/ k  e sa f'k { k . k  'k qYd dh  i zfri wfrZ  dk  nk o k   
fd;k  x;k  gS  i w. k Z :i  ls e sjs Åi j vk fJr gS Certified that the Children/Child mentioned below in respect of whom 

reimbursement of Children Education Allowance claimed is wholly dependent upon me:- 
 

c P ps d k  uk e , o a t U e  fc P ps d k  uk e , o a t U e  fc P ps d k  uk e , o a t U e  fc P ps d k  uk e , o a t U e  f rrrr fF k fF k fF k fF k 
Name of the Child  & Date of 
Birth    

f dl  f o |ky ;  esa i < + f dl  f o |ky ;  esa i < + f dl  f o |ky ;  esa i < + f dl  f o |ky ;  esa i < + 
jg k  gSjg k  gSjg k  gSjg k  gS School in 

which studying 

'k S{kf . kd  o " kZ e sa 'k S{kf . kd  o " kZ e sa 'k S{kf . kd  o " kZ e sa 'k S{kf . kd  o " kZ e sa 
f dl  d {k k esa f dl  d {k k esa f dl  d {k k esa f dl  d {k k esa 
i <+ j gk  gSi <+ j gk  gSi <+ j gk  gSi <+ j gk  gS     
Class in which 
studying & 
A/Y            

dqy  dqy  dqy  dqy  f 'k {k. k  ' kqYd f 'k {k. k  ' kqYd f 'k {k. k  ' kqYd f 'k {k. k  ' kqYd 
d k  Hk qxr ku  d k  Hk qxr ku  d k  Hk qxr ku  d k  Hk qxr ku  
Total 

Education 
allowance paid        

n ko k  dh  xbZ n ko k  dh  xbZ n ko k  dh  xbZ n ko k  dh  xbZ 
i zf r iwf r Z dh  i zf r iwf r Z dh  i zf r iwf r Z dh  i zf r iwf r Z dh  dqy dqy dqy dqy 
j kf 'kj kf 'kj kf 'kj kf 'k Total 

Amount of 
reimbursement 
claimed 

    
¼ 1 ½¼ 1 ½¼ 1 ½¼ 1 ½     ¼ 2 ½¼ 2 ½¼ 2 ½¼ 2 ½     ¼ 3 ½¼ 3 ½¼ 3 ½¼ 3 ½     ¼ 4 ½¼ 4 ½¼ 4 ½¼ 4 ½     ¼ 5 ½¼ 5 ½¼ 5 ½¼ 5 ½     

1)     

# V~; w'ku  Qh l&i wjs o " kZ- - - - - -- - - -- - - -- - - -- - - -- - - - @fr ekgh  I/        II/          III /      IV ds f y , 

Tuition fees-for the whole year --------------------------/I/       II/          III/       IV-Term/ 

` 

i qLr dksa dh  [ kjh n ¼ i zf r  c P p k , d 'kS{kf .k d o " kZ esa , d lsV ½  
 Purchase of Books  (One Set/per child/per A/Y) 

` 

uksV  c qd dh  [ kjh n ¼ i zf r  c Pp k , d 'kS{kf .kd o " kZ esa , d lsV ½  
Purchase of Note Books (One Set/per child/per A/Y) 

` 

Ldwy  o nh Z dh  [ kjh n ¼ i zf r  c Pp k , d 'kS{kf .kd o " kZ esa , d lsV ½  
Purchase of Uniforms  (One Set/per child/per A/Y) 

` 

f o |ky ;  twr ksa dh  [ kjh n ¼ izf r  c P p k , d 'kS{kf .kd o " kZ esa , d lsV ½  
Purchase of School Shoes (One Set/per child/per A/Y) 

` 

Å i j d ky e 4  esa dqy  j kf 'k nh  t k, @Å i j d ky e 4  esa dqy  j kf 'k nh  t k, @Å i j d ky e 4  esa dqy  j kf 'k nh  t k, @Å i j d ky e 4  esa dqy  j kf 'k nh  t k, @Total to be filled in column 04 above ` 

c P ps dk u ke , o a t U e fc P ps dk u ke , o a t U e fc P ps dk u ke , o a t U e fc P ps dk u ke , o a t U e f rrrr f F k f F k f F k f F k     
Name of the Child  & Date of 
Birth    

f dl  f o |ky ;  esa i < + f dl  f o |ky ;  esa i < + f dl  f o |ky ;  esa i < + f dl  f o |ky ;  esa i < + 
jg k gSjg k gSjg k gSjg k gS 
School in which 
studying    

'k S{kf . kd  o " kZ e sa 'k S{kf . kd  o " kZ e sa 'k S{kf . kd  o " kZ e sa 'k S{kf . kd  o " kZ e sa 
f dl  d {k k esa f dl  d {k k esa f dl  d {k k esa f dl  d {k k esa 
i <+ jgk gSi <+ jgk gSi <+ jgk gSi <+ jgk gS     
Class in which 
studying & 
A/Y            

dqy  dqy  dqy  dqy  f 'k {k. k  ' kqYd f 'k {k. k  ' kqYd f 'k {k. k  ' kqYd f 'k {k. k  ' kqYd 
d k Hkqxr ku  d k Hkqxr ku  d k Hkqxr ku  d k Hkqxr ku      
Total 
Education 

allowance paid        

n ko k  dh  xbZ n ko k  dh  xbZ n ko k  dh  xbZ n ko k  dh  xbZ 
i zf r iwf r Z dh  dqy i zf r iwf r Z dh  dqy i zf r iwf r Z dh  dqy i zf r iwf r Z dh  dqy 
j kf 'kj kf 'kj kf 'kj kf 'k Total 

Amount of 
reimbursement 
claimed     

¼ 1 ½¼ 1 ½¼ 1 ½¼ 1 ½     ¼ 2 ½¼ 2 ½¼ 2 ½¼ 2 ½     ¼ 3 ½¼ 3 ½¼ 3 ½¼ 3 ½     ¼ 4 ½¼ 4 ½¼ 4 ½¼ 4 ½     ¼ 5 ½¼ 5 ½¼ 5 ½¼ 5 ½     

2)    
 

 

# V~; w'ku  Qh l&i wjs o " kZ- - - - - -- - - -- - - -- - - -- - - -- - - - @fr ekgh  I/        II/          III /      IV ds f y , 

Tuition fees-for the whole year --------------------------/I/       II/          III/       IV-Term/ 

` 

i qLr dksa dh  [ kjh n ¼ i zf r  c P p k , d 'kS{kf .k d o " kZ esa , d lsV ½  
 Purchase of Books  (One Set/per child/per A/Y) 

` 

uksV  c qd dh  [ kjh n ¼ i zf r  c Pp k , d 'kS{kf .kd o " kZ esa , d lsV ½  
Purchase of Note Books (One Set/per child/per A/Y) 

` 

Ldwy  o nh Z dh  [ kjh n ¼ i zf r  c Pp k , d 'kS{kf .kd o " kZ esa , d lsV ½  
Purchase of Uniforms  (One Set/per child/per A/Y) 

` 

f o |ky ;  twr ksa dh  [ kjh n ¼ izf r  c P p k , d 'kS{kf .kd o " kZ esa , d lsV ½  
Purchase of School Shoes (One Set/per child/per A/Y) 

` 

ÅÅÅÅ i j d ky e 4  esa dqy  j kf 'k nh  t k, @i j d ky e 4  esa dqy  j kf 'k nh  t k, @i j d ky e 4  esa dqy  j kf 'k nh  t k, @i j d ky e 4  esa dqy  j kf 'k nh  t k, @Total to be filled in column 04 above ` 



 

 
 
 

-2- 
 

2 - i zekf .kr  f d; k t kr k gS f d izR ;sd c P ps ds uke ds lkeus n'kkZ; k x; k f 'k{k.k 'kqYd o kLr ko  esa esj s }kj k Hkqxr ku  f d; k  
x; k gS v kSj lc wr  ds : i  es la LF kk ls  i zkI r  i zek.ki = lay X u  gS A  Certified that the Education Allowance indicated 

against the child/Children has actually been paid by me (Receipt enclosed).  
 (Note: Copy or School fee card & Bank Challans/Paid up Receipts/Purchase Receipt in original is to be enclosed) 
 

3 - i zekf .kr  f d; k t kr k gS f d/Certified that:-   
 
 ¼ d½  esjh  i R uh @i f r  dsU nz ljdkj ds deZp k jh  u gh a gSa My spouse is a Central Government Servant  

¼ [ k½  esjh  i R uh @i fr  dsU nz ljdkj ds deZp kjh  gSa i jar q o g  bu  c P p ksa ds f y ,  f 'k{k.k 'kqYd dh  i zf r i wf rZ dk nko k u gh a d jr s    
gSa My spouse is a Central Government Servant and that she/he has not  claim children’s educational 

allowance in respect of our child/children.  
  
4 - i zekf .kr  f d; k t kr k gS f d  bl nko s esa  'kkf ey  v o f / k ds n kSjku  c P p k@c P p s f u ; f er  : i  ls Ldwy  esa m i f LF kr  jgk @jgs g Sa 

v kSj f c uk f dlh m fp r v o dk'k ds , d ekg  ls v f / kd dh v of / k ds f y , Ldwy  ls v uqi f LF kr  u gha jgk@jgs gSa@Certified 

that during the period covered by the claim the child attended the school regularly and did not absent himself from the 
school without proper leave for a period exceeding one month. 

 
5 - Å i j f n,  x,  fo o j.k esa ; f n f dlh  izdkj d k i f jo r Zu  gksr k gS f t lls f 'k{k.k ' kqYd dh  i zf r i wf rZ ds f y ,  esjh  i k=r k i j 

i zHkko  i M+r k gS r ks m lds lac a/ k esa 'kh ?kz gh  lwf p r  d: axk@d: axh  v kS j ; f n f dlh  izdkj d k v f / kd Hkqxr ku  f d; k x; k g S 
r ks eSa m ls o ki l d jus d k Hkh  o p u  nsr k@ nsr h  gWwa @In the event of any change in the particulars given above which 

affect my eligibility for children’s educational allowance, I undertake to intimate the same promptly and also to refund 
excess payments.  

 

uk sV %uk sV %uk sV %uk sV % V ;w'ku  Qh l ls v k'k;  V ; w'ku  Qh l] i zo s'k 'kqYd ] i z; ksx'kky k ' kqYd] d̀ f " k] by sDV ª kWf ud] laxh r  v F ko k v U ;  f dlh   f o " k;  i j 
 y xk,  x,  f o 'ks" k 'kqYd] dk; Z v uqHko  ds r g r  i zsDV h dy  dk; Z ds  f y , 'kqYd] c P p s }k jk f dlh  lgk; r k v F ko k m i d j.k d s 
 i z; ksx gsr q Hkqxr ku  dh  xbZ Qh l] i q Lr dky ;  Qh l] [ ksy @[ ksy dwn Qh l  r F kk i kB~; ksR r j f Ø; kdy ki ksa ds f y ,  nh  xbZ Qh l l s 
 gS A   
Note: # Tution Fee Means Tution Fee, Admission Fee, Lab Fee, Special fee, charged for agriculture, electronic, music or 
 any other subject fee charged for practical work under the work experience, fee paid for the use of any aid or  appliance 
 by the child, library fee, games/sports fee and fee for extra curricular activities.  

 
 
 
 
 

¼ ljdkjh  deZp k jh  ds g Lr k{ kj½  
Signature of Govt. Servant  

 
LF kku/Place:    

f nukad/Date



 

 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     

izi= & 1/Form-I 

(f u ; e 14  ns[ ksa) 
(See Rule 14) 

 

N qêh  dhN qêh  dhN qêh  dhN qêh  dh  e at wjh @ N qêh  c< +k us ds f y,  vk o sn u e at wjh @ N qêh  c< +k us ds f y,  vk o sn u e at wjh @ N qêh  c< +k us ds f y,  vk o sn u e at wjh @ N qêh  c< +k us ds f y,  vk o sn u/Application for leave or for extension of leave 

 
1 - v ko snd dk u ke@Name of applicant    : 
 
2 - i n f t l i j dk; Zjr  gS@ Post  held     :     
  
3 - f o Hkkx@dk; kZy ;  v kSj i zHkk x@v uqHk kx@b dkbZ     : 
 Department ,Office  and  Division/Section/Unit 

  
4 - o sr u (ewy  osr u)/Pay(Basic Pay)    : 
 
5 - edku  f dj k; k HkÙk k v kSj o r Zeku  i n i j f y ,  t k jgs v U ;   
 i zf r djkR ed HkÙks       : 
 House rent and other compensatory allowance 
 drawn in the present post. 

  
6 - v ko sf nr  Nqêh  dh  izd̀f r  v kSj v o f / k] v kSj r kjh [ k f t lls  :  
 Nqêh  p kgh  xbZ gS   
 Nature and period of leave applied for and  
 date from which required. 

 
7 - jf o o kj v kSj v U ;  Nqf ê ; ksa dh  r kjh [ k] ; f n dksbZ g ks]    : 
 f t U gsa m i ;qZDr  Nqêh  ls i gy s ; k m lds c kn Nqêh  esa t ksM+us d k i zLr ko  gS  
 Sundays and Holidays, if any, proposed  

 to be prefixed/suffixed to leave. 

 
8 - v ko sf nr  Nqêh  dk dkj. k ; k v k/ kk j f t u i j Nqêh  p kf g ,  A  : 
 Grounds on which leave is applied for. 

 
9 - f i Ny h  Nqêh  ls y kSV us dh  r kjh [ k v kSj m l Nqêh  dh  i zd̀f r  r F kk v o f /k :  
 Date of return from last leave and the  

 nature and period of that leave. 

 
1 0 - v kxkeh  v o dk'k ds nkSj ku  es jk [ kaM o " kZ- - - - - - - - -- - - -- - - -- - - -  ds lac a/ k : 

esa Nqêh &; k=k f j; k; r  y sus dk i zLr ko  gS@u gh a gS A  
 I propose/do not propose to avail myself  

 of  leave travel concession for the block  

 year…………..during the ensuing leave.  

 

 

 

 



 

 

-2- 

 
 
1 1 - v o dk'k dh  v o f / k ds nkSjku  v ko sn d dk i r k    : 
 Address during leave period. 

 
1 2 - esjs ukSd jh  ls R ; kxi =@, sf P Nd lso k&f uo `R r  ysus dh  f LF kf r  esa   : 
 In the event of  my resignation /Voluntary retirement from service    
  

¼ 1 ½ MkDV jh  v k/ kk j i j i f jo f rZr  Nqêh  ds lac a/ k esa y h  xbZ Nqêh  dk o sr u  v kSj v / kZo sr u  Nqêh ] t ks f u ; e 3 0  ds m i  
f u ; e 1  ds r g e ns;  u gh a gksr h ] ds nkS jku  ns;  Nqêh &o sr u  esa i k,  t kus o ky s var j dh  / ku jkf 'k] v kSj  
The allowance between the leave salary drawn/commuted leave /and that admissible during half pay 

leave which would not have been admissible and sub-rule1of rule 30 would not  be applied. 

 
¼ 2 ½ v ns;  ¼ xSj c dk; k½  v f xze Nqêh  t ks f u ; e] 31  ds m i  f u ; e 1 ds r g r  ns;  u gha gksr h ] ds laca/ k esa f y ; k x; k 

Nqêh  dk o sr u  y kSV k f n; k t k, xk A    
The leave salary drawn during  leave not  due  which would  not have been  admissible and sub-rule 

1 of rule 31 would not be applied. 

 
v ko snd ds g Lr k {kj  

(r kjh [ k lf g r) 
  Signature of applicant (with date) 

 
1 3 - f u ;a=d v f / kdkjh  dh  f V I i f .k; ka v kSj@; k f lQkf j'k  
 Remarks and/or recommendation of the  

 Controlling  Officer. 

g Lr k{kj ¼ r k jh [ k lf g r) 
  Signature (with date) 

                                                                         i nuke/Designation: 

• ;f n  vk osnd dksb Z izf rdj k R e d H kÙ k k ys j gk  gS rks Nqêh  dh  e atwj h  ds vk ns' k  esa ;g lH k h  n' k kZ;k  tk , f d Nqêh  [k R e  gksus ij  lj dk j h  
de Zp k j h  ds mlh  in  ;k  vU ; in  f t lij  le k u H k Ù k s f e y rs gSa]  ij  y k SVus dh  laH k k ouk  gS@If  the applicant is drawing any 

compensatory allowance,  it should also  be indicated in the orders on the expiry of leave, the Government servant is likely 
to return to the same post  or to another  post carrying similar allowances.



 

 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Ho L= ea= ky ; ] Ho L= ea= ky ; ] Ho L= ea= ky ; ] H kk jr  ljd kjkk jr  ljd kjkk jr  ljd kjkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     
 

 

 
C y kd  o " kZ C y kd  o " kZ C y kd  o " kZ C y kd  o " kZ - - - - - - -- - - - -- - - - -- - -- - - - - - -- - - - -- - - - -- - -- - - - - - -- - - - -- - - - -- - -- - - - - - -- - - - -- - - - -- - -  ds nk Sjku  Nqêh  ; k= k f j; k; r  i zkI r  djus o kys l jdk jh  d eZp kf j; ksa }k jk  v f xze  izk I r  d jus gsr q v ko snu   ds nk Sjku  Nqêh  ; k= k f j; k; r  i zkI r  djus o kys l jdk jh  d eZp kf j; ksa }k jk  v f xze  izk I r  d jus gsr q v ko snu   ds nk Sjku  Nqêh  ; k= k f j; k; r  i zkI r  djus o kys l jdk jh  d eZp kf j; ksa }k jk  v f xze  izk I r  d jus gsr q v ko snu   ds nk Sjku  Nqêh  ; k= k f j; k; r  i zkI r  djus o kys l jdk jh  d eZp kf j; ksa }k jk  v f xze  izk I r  d jus gsr q v ko snu  
i = i = i = i =     
Application form for the grant of advance to Govt. Servants intending to avail of Leave 

Travel Concession. Block Years ………………………. 

 

1. i wjk uke ¼ Li " V  v {kjk sa esa½/Name in full (in Block Letters) - 
  

2. inu ke/Designation     -  

 
3. ewy  osr u/Basic Pay     - 

 

4. ljdkjh  lso k esa i zF k e f u ; qf Dr  dh  r kjh [ k   & 
 Date of  frist appointment in Govt. Service 

 

 5. D; k ljd kjh  deZp kjh  i f jo h {kk/ kh u  v F ko k jkT ;  ljd kj@Lo k; Ù kk'k klh  & 
 f udk;  v kf n ls i zf r f u ;qf Dr  i j gS ; k i f joh ?kk i j gS\ ; f n gka r ks 
 i wjs f o o j.k izLr qr  djsa A    
 Whether the Govt- Servant is on probation or  

on deputation from State Govt-/Autonomous Body etc.  

and if so furnish details. 

 

 6. Lo h d̀r  Nqêh  dh  izd̀f r  v kSj v o f / k     &      
 Nature and period of leave sanctioned 

 

 7. lso k i at h  esa n'kkZ; k x; k ^ ^ ewy  f uo kl LF kku ** f o LF kkf i r  gksus dh  & 
 f LF kf r  esa i zo kl ds i ' p kr  ?kksf " kr  ewy  f uo kl LF kku   
 “Home Town” as mentioned in the service  

book. In the case of displaced person state the home  

town declared after migration. 

 

 8. ; k=k ewy  f uo kl LF kku  dh  t kuh  gS v F ko k bf P Nr  LF kku  dh   & 
 Whether journey is to be performed to ‘Home  

Town’ or ‘Place of choice’. 

  
9. ; f n ; k=k bf P Nr  LF kku  dh  t kuh  gS r ks Li " V  : I  bf P Nr    & 

LF kku  d k uke f y [ ksa  
 If the journey is to be performed to ‘Place of choice’ 

 Please declare the choice specifically. 

 

 

 

 

 

 

 



 

 

 

 
 
10. f i Ny h  c kj fy ,  x,  Nqêh  ; k=k f j; k; r  dk f o o j.k nsa   & 
 m Yys[ k djsa f d f i Ny h  v o dk'k ; k=k f j; k; r  D; k ewy  f uo kl  
 LF kku  ds f y ,  F kk v F ko k bf P Nr  LF kku  d k ¼ [ kaM o " kZ] LF k ku ] ; k= k 

Ds o " kZ , oa egh us v kf n dk m Yy s[ k djsa½   
 Please furnish details of LTC availed of last time either 

 To home town or to a place of choice (give block years,  

 Destination,month and year of journey etc.) 

 

 11. ewy  f uo kl LF kku @bf P Nr  LF k ku  dk f udV r e jsy o s LV s'ku   &  
 Nearest Railway Station to Home town/place of choice. 

 

12. i f jo kj ds lnL; ksa dk f o o j.k] f t uds f y ,  Nqêh  ; k=k  uk euk euk euk e @@@@Name  v k; q@v k; q@v k; q@v k; q@Age  lac a/ k @lac a/ k @lac a/ k @lac a/ k @relationship 
 f j; k; r @v f xze f y ; k t k jgk gS ¼ ; f n v f xze Lo ;a ds    

f y ,  f y ; k t k jgk gS r ks m ldk Hkh  Li " V  : i  ls      
m Yys[ k djsa½           
Details of family members for whom         

 advance is Required(also mention             
 specifically if advance is required For self also).       

        
 

13. o kLr f o d jsy os J s.kh  f t lesa ; k=k dh  t kuh  gS  
 Actual railway class of accommodation in which 

 Journeys are to be performed. 

 

 14. ; k=k v kjaH k djus dh  r kjh [ k      - 
 Date of commencement of outward journey 

 

 15. v i sf {kr  v f xze dh  jkf 'k ¼ ; g  i zR ; sd ekey s es i zf r i wf rZ 
 ; ksX ;  v uqekf u r  jkf 'k ds 8 0  i zf r 'kr  jkf 'k r d lh f er  gksxh ½  
 Amount of advance required (it will be limited to 80% of  
 The estimated amount reimbursable in each case) 

 

 16. LF kk; h  v F ko k v LF kk; h  gSa A  ; f n v LF kk; h  gSa r ks t eku r h  ds uke 
 , oa i nuke d k m Yy s[ k djsa A  ¼ d̀i ; k bl v ko snu  i = ds l kF k f u / kkZf jr  
 QkeZ esa t e ku r h &c zkaM i zLr qr  djsa½  
 Whether Permanent or Temporary. If temporary state name 

 And designation of Surety (please furnish Surety Bond in the  

 Prescribed form with this application). 

 

 

 g Lrk {k j/SIGNATURE…………………………       

 
i nuk e/DESIGNATION……………………….. 

      
 f nuk ad/DATE………………………………….. 

        
 vuqH k k x/SECTION…………………………… 

 

 
 



 

    
?k ks"k. kk i=?k ks"k. kk i=?k ks"k. kk i=?k ks"k. kk i=/UNDERTAKING   

 
1 - eSa ?kks" k. kk djr k gWwa f d ; f n f i Ny s i "̀ B i j nh  xbZ r kjh [ k i j ; k=k  u gh a dh  t kr h  r ks v f xze dh  i wjh  jkf 'k r R dky  o ki l 

dj nwaxk @nwaxh @I undertake to refund forthwith full amount of advance if the outward journey is not 

commenced on the date mentioned on the date mentioned overleaf. 

 

2 - eSa ; g  Hkh  ?kks" k.k k djr k gWwa f d ; k=k i wjh  d jus ds r R dky  c kn lek; kst u  f c y  v ko ' ; d nLr ko st ksa lf g r  izLr qr  dj  
nwaxk@ nwaxh/I also undertake to submit necessary adjustment bill alongwith required documents immediately on 

completion of the journey. 
 

3 - eSa n'k kZbZ xbZ  jsy o s J s.kh  esa gh  ; k=k d: ax k@d: axh  A  ; f n f u p ys nt sZ dh  J s.kh  esa ; k=k dk: axk @d: axh  r ks o kLr f o d f djk,  
ds v ar j dks o ki l t ek d: ax k@d: axh  A  I shall perform the journey in the railway class of accommodation of 

fare if the journey is to be performed in lower class. 
  

gL rk { k j/Signature…………………………… 

 

f nukad , o a i nuke/ Date & Designation………………. 

        

v uqns' kv uqns' kv uqns' kv uqns' k/INSTRUCTIONS 

 

1 - ; f n v kus v kSj t kus n ksuksa r j Q dh  ; k=k ds f y ,  v f xze f y ; k x; k gS v kSj c kn esa eq[ ; ky ;  ls v uqi f LF kf r  dh  vo f / k 3 
egh us v F ko k 9 0  f nu  ls v f / kd  gks  t kr h  gS r ks  Nqêh  ; k= k f j; k; r  v f xze dh  v k/ kh  / ku j kf 'k l jdk j d ks r qj ar  o ki l d j  
nh  t kuh  p kfg ,/Where the advance has been drawn for both the outward and inward jouryeys and 

later it becomes clear that the period of absence from the headquarters is likely to exceed three 
months or ninty days, one-half of the LTC advance should be refunded to the Govt. forthwith. 

2 - ; k=k v kjaH k djus  ls 6 0  f nu  i gys Nqêh  ; k=k f j; k; r  v f xze bl 'kr Z i j f n; k t k, xk f d Hkqxr ku  i z kI r  djus ds nl  
f nuksa ds v a nj&v a nj jsy o s Hkqxr ku  dh  jlh n  t ek djk  nh  t k, xh/Drawal of LTC advance 60 days before the date 

of commencement of the journey is subject to the condition that railway cash receipts should be produced 

within 10 days of payment. 

3 - ; k=k f j; k; r  ; kst ukv ksa ds v ar xZr  lHkh  Hkqxr ku  bl 'kr Z i j f d,  t kr s gSa f d lHkh  v f uo k; Z lk{;  t Sls f d jso ys udn  
jlh n ¼ jsy o s J s.kh  ds lac a/ k esa½  c l f V f dV  v kf n ¼c l }kjk ; k= k  djus i j ½  i zLr qr  f d,  t k,a/All the payments 

under the Travel Concession Scheme are subject to production of obligatory evidence sucb as, railway cash 

receipts(irrespective of class of accommodation) bus tickets(for journey by bus) etc. 
4 - i zkbZo sV  p kVZMZ c l } kj k ; k= k djr s l e;  ljd kjh  de ZP kjh  d ks ; g  lq f u f ' pr  dj y suk p kf g ,  f d V wj v ki jsV jksa } kj k jkT ;  

i f jo gu  izkf / kdj. k ls  v ko ' ; d i jf eV  i zkI r  dj  f y ; k x; k gS  v kSj  m uds } kjk  t kjh  dh  t k jgh  udn  jlh n  Bh d gS ]  
f t lesa Hkqxr ku  dk i wjk f o o j.k] ; kf =; ksa dh  la[ ; k] dksp  la-  v kf n dk m Yy s[ k gS A  i jf eV  dh  , d izf r  Hkh  m u ls izkI r  
djds ud n i zkf I r  dh  jlh n ds lkF k y xkbZ t kuh  p kf g , @Government servants travelling by private chartered bus 

should ensure that the tour operators have obtained necessary permits from the State  Transport Authority 

and that the Money Receipts issued by them are in proper Receipt form showing full particulars of 

payment, passengers, coach No. etc. A copy of the permit should also be obtained and attached with the 

Money Receipt. 

5 - ; f n f u / kkZf jr  le;  lh ek esa v f xze d k m i ; ksx u gh a f d; k t kr k v kSj c p s gq,  i Sls dk o ki l u gh a f d; k t kr k] r k s 
ljdkjh  d eZp kjh  ds f o : )  v ko ' ; d dkjZo kbZ dh  t k ldr h  gS v kSj v f xze dh  jkf 'k dh  C ; kt  lf g r  o ki lh @o lwy h  dh  
t k ldr h  gS@Non-utilisation of advance by the stipulated date and non-refund of unspent balance shall 

render the Govt. Servant liable to such action as may be deemed necessary, including refund/recovery of 

advance together with interest thereon. 

 

 

 

 
 

 



 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --     
mi  f cy la[ ;kmi  f cy la[ ;kmi  f cy la[ ;kmi  f cy la[ ;k     

SUB BILL No. 

    
 

o "k Zo "k Zo "k Zo "k Z --- ---- ---- ---- ---- ---- ---- ----- ---- ---- ---- ---- ---- ---- ----- ---- ---- ---- ---- ---- ---- ----- ---- ---- ---- ---- ---- ---- -- ls ls ls ls ---- ---- ---- ---- ---- ----- ----- ---- ---- ---- ---- ----- ----- ---- ---- ---- ---- ----- ----- ---- ---- ---- ---- ----- -  rd Cyk d ds f y,  Nqê h  ;k =k  fj ;k ;r f cy  rd Cyk d ds f y,  Nqê h  ;k =k  fj ;k ;r f cy  rd Cyk d ds f y,  Nqê h  ;k =k  fj ;k ;r f cy  rd Cyk d ds f y,  Nqê h  ;k =k  fj ;k ;r f cy     
   LEAVE TRAVEL CONCESSION BILL FOR THE BLOCK YEAR . . . . . . . . . . . . . . . . . .  

 
f V Ii .kh & ; g  f cy  nks i zf r ; ksa esa] , d Hkqxr ku  ds f y ,  v kSj nwljh  dk; kZy ;  izf r  ds f y ,  r S; kj f d; k t kuk p kf g ,  A   
Note – This bill should be prepared in duplicate-one for payment and the other as office copy. 
 

Hk kx& d ¼ ljd kjh  de Zp kjh  } kjk H kj k t kuk gSHk kx& d ¼ ljd kjh  de Zp kjh  } kjk H kj k t kuk gSHk kx& d ¼ ljd kjh  de Zp kjh  } kjk H kj k t kuk gSHk kx& d ¼ ljd kjh  de Zp kjh  } kjk H kj k t kuk gS)/PART-A (To be filled by Govt.servant.) 

 
1. uke    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
    Name 

 

2.  i nuke    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
    Designation 
 

3. o sr u     . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
    Pay 

 

4.  eq[ ; ky ; @dsU nz   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
    Head Quarters 
 

5.  - - - - -- - - -- - - -- - - -- - - -- - - --  ls - - - -- - - -- - - -- - - -- - - -- - -- - - -  r d eat wj dh  xbZ Nqêh  dh  i zd̀f r  v kSj v o f / k  
    Nature and period of leave sanctioned From . . . . . . . . . . . . . . . to . . . . . . . . . . . . . . . . . . . . . 

 

6.  dqV qEc  ds lnL; ksa dh  f o f 'kf " V ; ka f t udh  c kc r  Nqêh  ; k=k f j; k; r  dk nko k f d; k x; k gS A   
 Particulars of members of family in respect of whom the L.T.C. has been claimed. 

 
Ø-  la-  
Sl. No. 

uke 
Name 

v k; q 
Age 

ljdkjh  d eZp kjh  ls lac a/ k  
Relationship with the Govt.servant 

1. 
 
2. 
 
3. 
 
4. 
 
5. 
 
6. 
 
7. 
 
8. 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
7.  ljdkjh  d eZp kjh  v kSj m lds l nL; ksa }kj k dh  xbZ ; k= k ¼ ; k=kv k sa½  ds  C ; kSjs A  
     Details of journey(s) performed by Govt.servant & the members of his/her family. 

i zLF kku/Departure v kxeu/Arrival 
r kjh [ k v kSj 

le;  
Date & Time 

ls 
From 

r kjh [ k v kSj 
le;  

Date & Time 

r d 
To 

nwjh  f d-
eh -  esa 

Distance in 

kms. 

; k=k dk lk/ ku  
v kSj lqf o / kk dk 

o xZ f t ldk 
m i ; ksx f d; k x; k 
Mode of Travel & 

class of 

accommodation 

used 

; k=h  HkkM+k sa dh  
la[ ; k 

No. of fares 

lanr  ; k=h  
HkkM+k 

Fare paid 

f V Ii .kh  
Remarks 

    
 
 
 
 
 
 
 
 

     

 
8. f y,  x,  vf xze dh  jd e] ; f n dks bZ gks - - - - - - - - - -- - - -- - - -- - - -- - - -- - - - -- - - -- - - -- - - -- - - -- : -  

     Amount of advance, if any, drawn  Rs. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

9. m l ; k=k@m u  ; k=kv ksa dh  f o f 'kf "V ; ka f t lds@f t uds f y ,  ljdkjh  deZp kjh  us m l o " kZ ls] f t ldk o g  gdnkj gS ] m P p r j o xZ dh     
  LF kku  lqf o / kk dk m i ; ksx f d; k x; k gS A  ¼ Lo h d̀f r  dh  la[ ; k v kSj r kjh [ k dk m Yy s[ k djuk gS½  
   Particulars of jourmey (s) for which higher class of accommodation than the jone to which the   Govt.servant is   

    entitled was used (sanction number and date to be given) 

 

LF kku/Place 

ls/From r d/To 

o kgu  dk i zdkj 
Mode of 

comveyance 

o g  o xZ f t ldk 
gdnkj gS 
Class to which 

entitled 

o g  o xZ f t lesa 
o Lr qr %  ; k=k dh  
gS 
Class by which 

actually travelled   

; k=kh  HkkM+ ksa dh  
la[ ; k 
No. of fares 

lanr  ; k=h  HkkM+ k 
Fare paid 

  
 
 
 
 
 

     

 

10. jsy  ls t qM+s LF kku ksa ds c h p ] lM+d e kxZ ls dh  xb Z ; k=k @; k=kv ksa  ds C ; kSjs A  
      Particulars of journey (s) performed by road between places connected by rail. 

 

LF kkuksa ds uke/Name of places 

ls/From r d/To 

o g  o xZ f t ldk gdnk j gS 
Class to which entitled 

jsy  ; k=h  HkkM+k 
Rail fare 

   
 

 
 
 
 
 
 
 
 

 
 



 

 
 
 
i zekf .kr  f d; k t kr k gS f d /Certified that the Information as given above is true to the best of my knowledge and belief, and 

 

1. Å i j nh  xbZ t kudkjh  esjs lo ksZR r e K ku  v kSj f o 'o kl ds v uqlk j  lR ;  gS] v kSj  
 
2. esjk i f r @esjh  i R uh  ljdkjh  lso k esa f u ; ksf t r  u gha gS A  esjk i f r @esjh  i R uh  ljdkjh  lso k ls f u ; ksf t r  gS v kSj m lds       
- - - - -- - - -- - -  o" kZ ds C y kd ds nkSj ku  v i us f y ,  ; k i f jo kj ds f dl h  lnL;  ds f y ,  f j; k; r  dk m i ; ksx u gh a f d; k gS A That my 

husband/wife is not employed in Govt.service/that my husband/wife is employed in Govt. service and the concession has not been availed of     

by him/her separately of himself/herself or for any of the family members for the concerned block of . . . . . . .years. 
 
 

r kjh [ k/Date -     ljdkjh  d eZp kjh  ds g Lr k {kj/Signature of Governmemt Servant 

 
Hk kx&[ k ¼ f c y  v uqHk kx&[ k ¼ f c y  v uqHk kx&[ k ¼ f c y  v uqHk kx&[ k ¼ f c y  v uq H kkx esa Hk jk t ku k gSH kkx esa Hk jk t ku k gSH kkx esa Hk jk t ku k gSH kkx esa Hk jk t ku k gS)/PART-B (To be filled in the Bill Section) 

 
1. Nqêh  ; k=k f j; k; r  eqís 'kq)  gdnk jh  - - - - - -- - - -- - - -- - - -- - - -- - : -  cuh  gS] f t lds C ; kSjs uh p s f n,  x,  gSa&     
    The net entitlement of account of leave traver concession works out to Rs. . . . . . . . . . . . . . . . . . . . . . . . .. as detailed below - 

 
 (d) jsy @o k;q; ku @c l@LV h ej ; k=h  Hk kM+ k- - - - - - - -- - - -- - -- - - -- - - -- - - - :-/(a) Railway/Air/Bus/Steamer fare Rs.. . . . . . . . . . . 

 

 ([ k) o kÅp j la- - - - -- - - -- - - -- - - -- - - -- - - --  r kjh [ k- -- - - -- - - -- - - -- - - -- - -  ds v uqlkj f d,  x,  v f xze dh  jde dks ? kV k nsa A  
            (b) Less amount of advance drawn vide/roucher No. . . . . . . . . . . . . . . . .date . . . . . . . . ……. Rs. . . . . . . . . . . . . .   
 

 

     'kq)  jde/Net amount . . . . . . . . . . . Rs  
 
 
2. O; ; - - -- - - -- - - -- - - -- - - -- - - -- - esa f o dy uh ;  gS/The expenditure is debitable to . . . . . . . . . . . . . . . …………………. 

 
 

f c y  f y fi d ds v k|{kj/Initial of Bill clerk                                                  v kg j.k v kSj laf o r j.k v f / kdkjh  ds g Lr k{ kj/ 
Signature of drawing & disbusing officer 

 
 
 

     i zf r  g Lr k{kf jr/Countersigned 

 
 
 

     f u ;a=d v f / kdkjh  ds g Lr k{k j/Signature of Controlling officer 

 
i zekf .kr  f d; k t kr k gS f d J h @J h er h @dqek jh - - - - - -- - - -- - - -- - - -- - - -- - - -- - - - -- - - -- - - - dh  lso k i qf Lr dk esa v ko ' ; d i zf o f "V ; ka dj nh  xb Z 
gSa A  
Certified that necessary entries have been made in service Book of Shri/Shrimati/Miss . . . . . . . . . . . . . . . . . . .. . . . . . 

. 

 
 

    lso k i qf Lr dk esa dh  i zf o f "V ; ksa dks v uqi ze kf .kr  djus ds f y ,  i zkf / kd̀r  v f / kdkjh  ds g Lr k{ kj  
               Signature of the officer authorised to attest entries in the service book 



 

mi  f cymi  f cymi  f cymi  f cy/Sub-bill No. ……… 

nk Sj s ds f y, ; k=k H kÙ kk f cynk Sj s ds f y, ; k=k H kÙ kk f cynk Sj s ds f y, ; k=k H kÙ kk f cynk Sj s ds f y, ; k=k H kÙ kk f cy     
TRAVELLING ALLOWANCE BILL FOR TOUR 

¼ f VI i .kh & bl f c y  dks nks i zf r ; ksa esa] , d H kqxr ku  ds f y ,  nwljh  dk; kZy ;  izf r  ds : i  esa r S; kj f d; k t kuk p kf g , ½  
 (Note –This bill should be prepared in duplicate – one for payment and the other as office copy) 

 

Hk k x &  dHk k x &  dHk k x &  dHk k x &  d (in kf /kd kjh }k jk  Hk jk  t k uk  gS) 
  Part- A (To be filled in by the Government Officials) 

 

1. uk e/Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 

2. i n uk e/Designation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 

3. o sru/Pay .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 

4. e q[ ;k y; @ds Unz/Headquarters/Centres . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 

5. dh  xbZ ;k = k @;k = k vk sa ds C;k Sjs vk Sj i z;k st u/Details and purpose of journey (s) performed – 
  

i zL Fk k u/Departure vk xe u/Arrival Hkqxr ku  f d; k 
;k=h HkkM+ k  
Fare paid 

f o J ke dh  
v o f / k 
Duration 

of Halt 

r kjh [ k 
v kSj le;  
Date & 

Time 

ls  
From 

r kjh [ k 
v kSj 
le;  
Date 

& 

Time 

 

rd 
To 

; k=k dh  jh f r ] 
LF kku  v kSj 
lqf o / kk dk o xZ  

Mode of 
travel and 
class of 

accomodation 
 
 

Rs P. 

lM+d ekx Z 
HkÙkk d s f y , 
nwjh  f d- eh  esa  
Distance in 

Kms. For 

road mileag 

 

;k=k dk 
mís' ; 
Purpose of 

Journey  

(1) (2) (3) (4) (5) (6)  (7) (8) (9) 

          
 
 
 
 
 

 
 
 
 
 
 
 

 

6. ;k= k  dh  jh f r/Mode of journey :- 

(I) o k; q; ku/Air 

(1) (d) dk ;k Zy ; } k jk  O ;o LF k k d̀r f o f u;e  ok mp j                                               gk a@ ugh a 
  (a) Exchange voucher arranged by office                                                                                                              Yes/No 

 ([k) . . . . . . . . . . } k jk  O ;o LF k k d̀r@ f Vf dV@ f o f u;e  ok mp j- - -- -- - -- -- - -- -- - -- - -- -- - -- -- - --  
  (b) Ticket/Exchange voucher arranged by . . . . . . . . . . . . . . . . . . . . . .  



 

 
(ii) jsy @jsy @jsy @jsy @Rail 

    

 (d) D; k ; k=k esy @, Dli zsl@ lke kU ;  xkM+h  ls dh  xbZ\                                             gka@u gh a 
  (a) Whether travelled by mail/express/ordinary train?                                            Yes/No 
  

 ([ k) D; k o ki lh  fV dV  mi y C/ k F kk ?                                                                      gka@u gh a               
   (b) Whether return ticket available?                                                                        Yes/No 
  

 (x) ; f n mi y C/ k F kk r ks D; k o ki lh  f V dV  [ kjh nk x; k] ; f n u gh  ar ks dkj.k c r k, a                     gka@u gh a 
     (c) If available whether return tickets purchased and if not, state reasons             Yes/No 
 

(iii) lM +dlM +dlM +dlM +d @@@@Road 
 

 m i ; ksx esa y k,  x,  o kgu  dk i zdkj v F kk Zr  ljdk jh  i f jo gu  }kjk@V SD lh  }kjk @f dlh  c l ; k v U ;  y ksd o kgu  esa , d lh V  
y sdj@f dlh  v U ;  ljdkjh  lso d ds lkF k f ey dj V SDlh  ; k dk j esa f dlh  v U ;  O; f Dr  dh  dkj esa] f o f u f nZ" V  f d; k t k, 
Mode of conveyance used i.e. by Government transport by taking a taxi, a single seat in a bus or either public 

conveyance by sharing with another Government servant in a car or Taxi belonging to his or to a third party, to 

be specified. 
 

7.  f o jke LF ky  ls f u Eu f y f[ kr  dkj.k ls v uqi f LF kr  jgus dh  r kjh [ k/Date of absence from place of halt on account of – 
 

 (d) izfrcaf/ k r v o dk'k r F kk v kdf Led v o dk' k/Restricted holidays and Casual Leave 
 ([ k) jf oo kj v kSj v o dk'k ds f nu ksa dks/In case of Sundays and Holidays 
 

8.  ; g  r kjh [ ksa f t udksa jkT ;  ; k jkT ;  f u f / k ls f o Ùk i ksf " kr  f dlh  laxBu  }kjk eq¶r  Hk kst u  v kSj@; k v ko kl m i y C / k djk; k 
x; k /Date on which free board and/lodging provided by the State or any organization financed by  State 

funds – 
 

   (d) dso y  Hkkst u/Board only 

 ([ k) dso y  v ko kl/Lodging only 
 (x) Hkkst u  v kSj v ko kl/Boarding & lodging 
 

9.  , sls ekey ksa esa f t u esa gksV y ksa@LF k kuksa i j t gka i j v uqlwf p r  nj i j Hkkst u  , oa v ko kl dh  lqf o/ kk gS] esa Bg jus ds f y , 
m P p r j nj i j nSf ud HkR rs dk nko k f d; k t kr k gS] gksV y  jlhnksa v kf n ds lkF k i zLr qr  dh  t kus o ky h f of 'kf "V ; ka@  
Particulars to be furnished alongwith hotel receipts etc. in cases  where higher rate of Daily Allowance is 
claimed for stay in hotel/establishment providing board and lodging at scheduled tarifs - 

 

Bg jus dh  v o f / k/Period of stay 
ls/From r d/To 

gksV y  dk uke 
Name of the Hotel 

v ko kl dh  nSf ud njsa 
Daily rate of lodging 
charged 

Hkqxr ku  dh  xbZ dqy  
jkf 'k 
Total amount paid 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

   

 
 



 

 
10.  ; k=k@; k =kv ksa dh  f o f 'kf "V ; ka f t lds f y ,  ljdkjh  lso d us m l o xZ ls f t ldk o g  gdnk j gS] m P p r j o xZ dh  lqf o / kk dk  

m i ; ksx f d; k gS  /Particulars of jourmey(s) for which higher class of accommodation than the one to which 

the Government servant is entitled was used - 
 

LF kkuksa dk uk e/Name of the places f nukad 
Date ls/From r d/To 

o kgu  dk i zdkj  
f t ldk m i ; ksx 
f d; k x; k gS 
Mode of 

conveyance 

used 

o g  o xZ f t ldk  
gdnkj gS  
Class to 

which entitled 

o g  o xZ f t lesa 
; k=k dh  gS 
Class by 

which 

travelled 

i k= o xZ dk  
; k=k Hk kM+ k  
Fare of the 

entitled class 

1 2 3 4 5 6 7 

  
 
 
 
 
 
 
 

     
 
 
 
 
 
 

 
; f n ; k=k@; k= k; sa l{k e i zkf / kdk jh  ds v uqeks nu  ls m P p  J s.kh  dh  lqf o/ kk esa dh  xbZ gS r k s eat wjh  dh  la-  r F kk f r f F k dk m Yy s[ k dj sa  
If the jourrney(s) by higher class of accommodation has been performed with the approval of the competent 

authority, the number and date of sanction may be quoted. 
 

11. jsy  ls t qM+s LF kku ksa ds c h p  lM+d ls dh  xbZ ; k =k@; k=kv ks a ds C ; kSjs 
Details of journey(s) performed by road between places connected by rail – 

 

LF kkuksa ds uke/Name of places f nukad 
Date ls/From r d/To 

Hkqxr ku  f d; k x; k f djk; k 
Fare paid 

  
 
 
 
 
 
 
 
 

  
 
 
 
 
 

 
12.  ; k=k HkR r k v f xze dh  y h  xbZ jkf 'k] ; f n dksbZ /Amount of  traveling Allowance  advance, if any drawm. 

 

   izekf .kr f d;k t k rk gS  fd mij ksD r t ku d kj h esj s loksZR re Kku  vkSj  fo'okl ds vu qlkj  l gh gS A  
     Certified that the information as given above is true to the best of my knowledge and belief. 

 

 

 

f nukad/Date                                                 i n kf / kdkjh ds g Lr k{k j  
        Signature of the Government Servant 

 



 

 

 
Hk k x& [ k  ¼ fcy v uqHk k x e sa Hk jk  t k uk  gS½Hk k x& [ k  ¼ fcy v uqHk k x e sa Hk jk  t k uk  gS½Hk k x& [ k  ¼ fcy v uqHk k x e sa Hk jk  t k uk  gS½Hk k x& [ k  ¼ fcy v uqHk k x e sa Hk jk  t k uk  gS½  

PART – B (To be filled in the Bill Section) 

 
1. ;k = k  Hk Rrs i j dq y i k = rk - - - - - - - - - - - - - - - - - - - - - - - - - - - - :- e k =  gS ft lds C ;k Sjs uh ps f n,  x,  gSa  

The net entitlment in account of traveling allowance worked out to Rs. ………. . . . . .. . . . . . . .  

(Rs . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . ………………………only) as  detailed below. 

 
(d) jsy @o k ;q;k u@c l @L V h e j ;k = h  Hk k M +k  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - : -        
     Railways/Air/Bus/Steamer fare Rs.. . . …………………………………….   
      

([ k) - - - - - - - -- - - -- - - -- - - -- - - -- - - -  f d- eh -  ds f y ,  lM+d HkR r k - - - - - - -- - - - -- - - -- - - -- - - -- : -  izf r  f d-  eh-  dh  nj ls      
     Road mileage for . . . . . . . . . . . . . . . Kms.@ Rs……………………………………P/Km. 

 
(x) nSf ud Hk Rrk/Daily allowance - 
 

 1…………………………fnu/ Days @ Rs.  . . . .  . . . . : -  izf rfnu  dh  n j  ls/ per day 
        
 2. ……………………… fnu/ Days @ Rs  . . . .  . . . . : -  izfr fnu  dh n j  ls/ per day            

  
 3. ……………………… fnu/ Days @ Rs  . . . .  . . . . : -  izfr fnu  dh n j  ls/ per day  
 

o k L rfo d O;;/Actual expenses         Rs. ……………………… 

 
  

ld y jk f'k/Gross Amount       Rs ……………………… 
 

rk jh [ k - - - - - - - - - - - - - - - - - - - - - - - - - - - -  ds  o k mpj la- - - - - - - - - - - - -…....ds vqulk j ;k = k  Hk Ù k k  vf xze  d h  
jde………………: -  dk s]  ;fn dk sbZ] ?k V k  nsa  A 
Less amount of T.A. advance, if any drawn vide voucher No………………..Dated……………………… 
Rs……………    
    dqy jk f 'k/Net Amount `…………………………………… 

              
O;; bl  uk e  e sa M k yk  x;k  gS @Expenditure is debitable to…………………………………….. 

 

 

fyfi d ds vk | { k j@Initials of Bill Clerk 

v kgj. k , oa lafo rj. k  vf/ k dk jh  ds gL rk { k j 
  Signature of Drawing and Disbursing Officer 

 

 

 
izf rg Lrk {kf j r@Conutersigned 

 fu;a= d vf/ k dk j h  ds gL rk { k j 
Signature of the Controlling Officer 

 



 

 

 

j k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k kuj k" V ªh ;  QS'ku  V SDu ky kWt h  laLF k ku /National Institute of Fashion Technology 

o L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kjo L= ea= ky ; ] Hkk jr  ljd kj /Ministry of Textile, Govt. Of India 

f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @f u ¶V  eq[ ; ky ; @ dsU nzdsU nzdsU nzdsU nz - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - -- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - -- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - -- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - --- --- --- --     

    

f u¶V ] f u¶V ] f u¶V ] f u¶V ] vfrf Fk  x̀gvfrf Fk  x̀gvfrf Fk  x̀gvfrf Fk  x̀g ] 7 3 2 ] e gk o h j i zlk n C yk Wd]  , f'k ; u fo y st ] ubZ f n Yyh  e sa de jk  cqd  dj us dk  e k ax &i =  ] 7 3 2 ] e gk o h j i zlk n C yk Wd]  , f'k ; u fo y st ] ubZ f n Yyh  e sa de jk  cqd  dj us dk  e k ax &i =  ] 7 3 2 ] e gk o h j i zlk n C yk Wd]  , f'k ; u fo y st ] ubZ f n Yyh  e sa de jk  cqd  dj us dk  e k ax &i =  ] 7 3 2 ] e gk o h j i zlk n C yk Wd]  , f'k ; u fo y st ] ubZ f n Yyh  e sa de jk  cqd  dj us dk  e k ax &i =      
Requisition for Booking of Rooms in NIFT, Guest House at 732, Mahavir Prasad Block, Asian Games Village, 

New Delhi 
 
 

d̀i ;k  ;g uk sV  djsa f d vfrfFk ] fu ¶V  vf rfFk  x̀g e sa  B g jus ds  nk Sjk u  mu ds vk pj. k  ds  fy,  o s L o ;a ft E e snk j  
gk saxs vk Sj fu ¶V  vfrfFk  x̀ g }k jk  l e ;&l e ; i j yk xw fu ; e k sa dk  i k yu djuk  gk sxk  APlease note that Guests will 

be responsible for their conduct during their stay in NIFT Guest House and have to abide by NIFT Guest House 

Rules as applicable from time to time.  
 

 

1 -  vfrfFk  dk  uk e/Name/s of the Guest/s  %  1  
 
        2  
 
2 -  vi sf{ k r de jk sa dh  la[ ;k/No. of Rooms required % 
 
 
3 -  fnuk sa dh  la[ ;k  ¼ 0 3  fn u ls T;k nk  ugha½   % 
 No. of Days (not more than 3 days) 

 
4 -  vk us o  t k us dk  l e ; o  frfFk    %   fn uk ad/Date       l e ;/Time 
 Date & time of check in & check out:     
 

             dc ls/Check in           dc rd/Check out 

 

 
5 -  mís'; ¼ l j dk jh @f ut h ½/Purpose (official/private) % 
 
6 -  Hk qxrk u ¼ xsL V @l j dk jh  O;o L Fk k ½    % 
 Payment (By Guest/Official arrangement): 

 
7 -  fl Qk fj'k @la nHk Z/Recommended by/Refferred by 

 
fu¶V  ds v uq'k alk  vf/ k dk jh  ds gL rk { k j , o a fnuk a d 

Signatures of Recommending Officer at NIFT with date  
&&& &&& && &&& && &&& && &&& && &&& && &&& &&& && &&& && &&& && &&& && &&& && &&& && &&& && &&& &&& && &&& && &&& && &&& && &&& && &&& &&& && &&& && &&& && &&& && &&& && &&& & 
mi ;ZqDr e k ax&i =  ds lanHk Z ds lk Fk  mUgsa fu¶V  vf rfFk  x̀g e sa fnuk ad- - - - - - - - - - - - - - - - - - - - ls - - - - - - - - - - - - - - - - - - r d  
vk Sj- - - - - - - - - - - - - - - - - de js@ de jk sa ds mi ;k s x djus  gsrq  fu ¶V  vf rfFk  x̀ g ds l e ; &l e ; i j  yk xw  fu ;e k sa d s  
v/ ;/ k hu B gj us dh  vu qe fr nh  t k rh  gS  With reference to the requisition above, authorized to permit stay in NIFT 

Guest House from-----------------------(date) to-----------------------------(date) and use------------rooms, subject to 

NIFT Guest House Rules applicable from time to time.   
 
 

vf/ k dk jh  ds  gL rk { k j , o a fnuk a d  
Signatures of the Officer with date 



 

 

 

jk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k u /National Institute of Fashion Technology 

o L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk j /Ministry of Textile, Govt. Of India 

f u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nz ---- - - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - -- - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - -- - - - - 

 

    
i zi =  la 2 7  i zi =  la 2 7  i zi =  la 2 7  i zi =  la 2 7      

¼ Hk k jr l j dk j ds f u;e  1 9 9  ds fu. k Z;  ¼ A½  n s[ ksa½¼ Hk k jr l j dk j ds f u;e  1 9 9  ds fu. k Z;  ¼ A½  n s[ ksa½¼ Hk k jr l j dk j ds f u;e  1 9 9  ds fu. k Z;  ¼ A½  n s[ ksa½¼ Hk k jr l j dk j ds f u;e  1 9 9  ds fu. k Z;  ¼ A½  n s[ ksa½     
    

e k sV j dk j@ daI;wV j@e k sV j lk b fd y@L d wV j d h  [ k jh n  ds fy,  v fxze  laca/ k h  vk o sn u i zi =  e k sV j dk j@ daI;wV j@e k sV j lk b fd y@L d wV j d h  [ k jh n  ds fy,  v fxze  laca/ k h  vk o sn u i zi =  e k sV j dk j@ daI;wV j@e k sV j lk b fd y@L d wV j d h  [ k jh n  ds fy,  v fxze  laca/ k h  vk o sn u i zi =  e k sV j dk j@ daI;wV j@e k sV j lk b fd y@L d wV j d h  [ k jh n  ds fy,  v fxze  laca/ k h  vk o sn u i zi =      
APPLICATION FORM FOR AN ADVANCE FOR THE PURCHASE OF MOTOR 

CAR/COMUPTER/MOTER CYCLE/SCOOTER 

 
 

1 -  v ko snd dk u ke  ¼ c M+s v {kjksa e sa½    %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Name of the Applicant (Block Letters) 
 

2 -  i nuk e       %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Designation 
 

3 -  r Sukr h @dsU nz dk LF k ku      %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Place of Posting/Station  
 

4 -  o rZeku  ewy  o sr u eku      %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Present Basic Pay  
 

5 - eksV j dk j@L dwV j@ek sV j lkbf dy @daI ; wV j dh  v uqekf u r  % - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -  
 dh er @Anticipated Price of Motor Car/Scooter/ 

 Moter cycle/Computer 

 

6 - v i sf {kr  v f xze jkf 'k@Amount of Advance required % - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -  
 
 

7 -  f d' r ksa dh  la[ ; k f t lesa v ki  v f xze p qdkus ds bP Nqd gSa  %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 No. of installments in which Advance is desired  

 to repaid.  

 

 

8 -  v f / ko f" kZr k@lso kf uo `f Ùk dh  f rf F k    %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Date of Superannuation/retirement    
 
 

9 -  D; k i wo Z esa v f xze i zkI r  f d; k x; k F kk v kSj ; f n gka r ks  %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Whether the advance was obtained previously & if so 

 
 

i) v f xze f udklh  dh  f r fF k@Date of withdrawal of the advance%- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 

 

ii) v Hkh  r d c dk; k] ; f n dksbZ dh  'ks" k v f xze jkf 'k v F ko k   %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 m l i j C ; kt @The amount of advance or Interest there  

 on still outstanding, if any 
 

iii) [ kjh nus dk m ís' ; @Purpose of Purchase    %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 

  

 

 

 



 

 

 

 

 

 

 

 

-2- 
 

 

 
 

1 0 -  D; k [ kjh nus d k bj knk gS     %- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 Whether the intension is to purchase 

  
 ¼ d½  ubZ ; k i qjkuh  eksV j dkj @daI ; wV j@eksV j l kbZf dy @  % - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -  
    LdwV j      
  a)    New or old Motor Car/Computer/Motor Cycle/ 

         Scooter 

 

¼ [ k½   ; f n f dlh  ljdkjh  deZp kjh  ls e ksV j dkj @e ksV j lkbZf dy @daI ; wV j [ kjh nus dk b jk nk gS r ks D; k dsU nzh ;  f lf o y  lso k   
    ¼ v kp j.k½  f u ; e] 1 9 64  ds f u ; e] 1 8  ¼ 3 ½  ds r g r  l{ke i zkf / kdkjh  dh  i woZ eat wjh  i zkI r  dj y h  xbZ gS A    

b)      If the intension is to Purchase Motor Car/Motor Cycle/Computer from a person having official dealings             

         with the Government servant, whether previous sanction of the competent Authority has been obtained            

 as required under Rule 18 (3) of the Central Civil Services (Conduct) Rules, 1964. 

 

1 1 - D; k v f / kdkjh  v o dk'k i j gS v F ko k v o dk'k y sus o ky s gS  % - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -  
 Whether the Officer is on leave or is about to  

 proceed on leave  

 

a) Nqêh  ds v kjaHk dh  f r f F k@The date of Commencement  % - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -  
 of Leave  

 
b) Nqêh  lekf I r  dh  f rf F k@The date of Expiry of Leave   % - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - -- -  
  

1 2 - D; k dks bZ lkS nsc kt h  v F ko k v kjaf Hkd i wNr kN dh  xbZ gS r kf d v f xze dh  f udklh  dh  f r fF k ls , d ekg  ds v anj eksV j 
 dkj@ daI ; wV j@eksV j lk bf dy @LdwV j dh  lqi qnZxh  dh  t k lds @Are any negotiations or preliminary enquiries being 

 made so that delivery may be taken of the Motor Car/Computer/Motor Cycle/Scooter within one month 

 from the date of withdrawal of the advance. 

 
1 3 - d½   i zekf .kr  f d; k t kr k gS f d Å i j nh  xbZ lwp uk i wjh  v kSj lgh  gS 
  Certified that the information given above is complete and true. 

 
 
 [ k½   i zekf .kr  f d; k t kr k gS f d eSaus ek sV j dkj @daI ; wV j@eksV j l kbf dy @LdwV j] f t lds f y ,  eSaus v f xze gsr q v ko snu   
  f d; k gS] dh  lqi qnZxh  u gh a y h  gS] f d eSa v af r e : i  ls [ kjh n ds Hkqx r ku  ds f y ,  iwjh  lkSnsc kt h  d: axk v kSj  
  v f xze dh  f udklh  dh  f rf F k ls , d egh us dh  lekf I r  ls i wo Z dC t k y s ywaxk   
            Certificate that I have not taken delivery of the Motor Car/Computer/Motor Cycle/Scooter on  

  account of which I apply for the advance, that I shall complete negotiations for the purchase of pay 

  finally and take possession of the same before the expiry of one month from the date of drawl of  

  the advance.  

 
 
 

 

f nuk ad %                   v kosn d ds gLr k{kj  
Date                                                 Signature of applicant 

     
    



 

 

jk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k u /National Institute of Fashion Technology 

o L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk j /Ministry of Textile, Govt. Of India 

f u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nz - - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - - -- - - - --- - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - - -- - - - --- - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - - -- - - - --- - - - - - - -- - - - -- - - - -- - - - -- - - - -- - - - -- - - - --     
    
    
    
    

1 -  vf/ k dk jh @ de Zpk jh  dk  uk e  
Name of Employees 

 

 

2. i nuk e   
Designation  

 

 

3. e k r̀Hk k "k k   
Mother Tongue 
 

 

4. fganh  e sa i zo h . k rk  i zk Ir gS# v Fk o k  
Proficiency in Hindi, or 

         

 

 fganh  e sa dk ;Zlk / k d Kk u gS ]# 
Working Knowledge of Hindi 

 

 

5. D;k  fganh  e sa i zcsk / k ] izo h . k  vFk o k  izk K  izf'k { k . k  
i zk Ir fd;k  gS A ; fn gk a] rk s fo fufn Z"V  d jsa   
Whether qualified examination conducted 

under Hindi teaching scheme of central Govt. 

in Probodh, Praveen or Pragya if yes, Please 
specify  

 

 

6. D;k  df u"B  l gk ; d ;k  l gk ;d us fga nh  V ad. k  
dk  i zf'k { k . k  i zk Ir fd;k  gS  
Whether Jr. Assistant or Assistant have taken 
training of Hindi Typing  

 

 

7. D;k  vk 'k qf yfi d us fga nh  vk 'k qfyfi  i zf'k { k . k  i zk Ir 
fd;k  gS  
Whether Stenographer has taken training of 
Hindi Shorthand  

 

 

8. D;k  fganh  e sa daI;wV j i j dk e  ds fy,  i zf'k { k . k  
i zk Ir fd;k  gS  
Whether having training to work on computer 
in Hindi/acquired working knowledge  

 

vf/ k dk jh @ de Zpk jh  ds gL rk { k j 
Signature of employees  

 

uk sV %& Qk e Z Hk j us ls i gys fga nh  dk ;Z lk / k d Kk u , o a i zo h . k rk  dh  i fjHk k "k k  ds fy,  d̀i ;k  Qk e Z d s 
fi N ys i "̀B  i j ns[ k sa A #  Note :- Before filling the form, please see the definitions of Proficiency 

in Hindi/working Knowledge of Hindi, at the back side of the form.  
 

 



 

 

 
-2- 

 

        f gan h esa d k;Zl k/kd  Kku dh  if jHkk"k k@f gan h esa d k;Zl k/kd  Kku dh  if jHkk"k k@f gan h esa d k;Zl k/kd  Kku dh  if jHkk"k k@f gan h esa d k;Zl k/kd  Kku dh  if jHkk"k k@Definition of working knowledge in Hindi 

 
 

    ; g le >k tk,xk f d f d lh d eZp kjh  d ks d k;Zlk/ kd  Kku izkI r  gS]  ; fn  m lus&; g le >k tk,xk f d f d lh d eZp kjh  d ks d k;Zlk/ kd  Kku izkI r  gS]  ; fn  m lus&; g le >k tk,xk f d f d lh d eZp kjh  d ks d k;Zlk/ kd  Kku izkI r  gS]  ; fn  m lus&; g le >k tk,xk f d f d lh d eZp kjh  d ks d k;Zlk/ kd  Kku izkI r  gS]  ; fn  m lus&     
 

1 -    e SfV ~d i jh { k k  ;k  ml ds l e d{ k  ;k  ml ls mP prj i j h { k k  fganh  fo "k ; ds lk Fk  mRrh . k Z dj yh  gS];k   

    The  Matriculation or equivalent or higher examination with Hindi as one of the  

         subject. or 
 

2. dsU nzh ; l j dk j }k jk  bl  ck js  e sa fo fuf nZ"V  dk sbZ vU; i jh { k k  mRrh . k Z dj  yh  gS]  ;k   
    Any other examination specified in that behalf by the Central Government. or 

 

3. dsU nzh ; l j dk j dh  fganh  f 'k { k . k  ;k st uk  ds varxZr  vk ;k sft r  i zk K  i jh { k k  mRrh . k Z dj yh  gS ;k  
l jdk j }k jk  fd lh  fo 'k s"k  o xZ ds  i nk sa lss lacaf/ k r fo fuf nZ"V  dk sbZ fuE uL rj i jh { k k  mRrh . k Z dh  gk s];k    

        The Pragya examination conducted under the Hindi Teaching Scheme of the                     
        central Govt. or any lower examination specified by the Govt. in respect of any           

        particular category of posts. or 

 

4. o g jk t Hk k "k k  fu;e  ds  lay Xu i zk :Ik  e sa ; g ?k k s"k . k k  djrk  gS fd mls  fganh  dk  dk ;Z lk / k d Kk u i zk Ir 
dj fy ;k  gS A  

    Official declares himself to have acquired such working knowledge in Hindi.  

 
 

f gan h  esa izoh . kr k d h if jHkk"kkf gan h  esa izoh . kr k d h if jHkk"kkf gan h  esa izoh . kr k d h if jHkk"kkf gan h  esa izoh . kr k d h if jHkk"kk @@@@Definition of Proficiency in Hindi 

 

 
    f dlh  de Zpk jh  ds ck js e sa ;g l e >k  t k , xk  fd  mlu s fgan h  e sa i zo h . k rk  i zk Ir dj yh  gS] ;fn  mlu s&f dlh  de Zpk jh  ds ck js e sa ;g l e >k  t k , xk  fd  mlu s fgan h  e sa i zo h . k rk  i zk Ir dj yh  gS] ;fn  mlu s&f dlh  de Zpk jh  ds ck js e sa ;g l e >k  t k , xk  fd  mlu s fgan h  e sa i zo h . k rk  i zk Ir dj yh  gS] ;fn  mlu s&f dlh  de Zpk jh  ds ck js e sa ;g l e >k  t k , xk  fd  mlu s fgan h  e sa i zo h . k rk  i zk Ir dj yh  gS] ;fn  mlu s&     

 
1. e SfV ~d i jh { k k  ;k  mlds  l e d{ k  ;k  ml ls mPp rj dk s bZ i jh { k k  fganh  e k / ;e  ls mRrh . k Z dj yh  gS];k   

    Passed the Matriculation or equivalent or higher examination in Hindi medium. or 

             

 

2. L uk rd i jh { k k  e sa ;k  mlds  l e d{ k  ;k  ml ls  mP prj i jh { k k  e sa fganh  dk s , d o S dfYi d  fo "k ; ds 
:i  e sa fy;k  Fk k ];k 

    In graduation or equivalant examination or higher examination, than graduation  

       Hindi taken as an elective subject.  

 

3 -     o g jk t Hk k "k k  fu;e  ds la yX u i zk :Ik  e sa ;g ?k k s"k . k k  d jrk  gS fd m lus fga nh  e sa i zo h . k rk  i zk Ir gS A  
    Official declares himself to possees such proficiency in Hindi. 

 



 

jk "Vª h ; QS'k u VSD uky kWth  laL Fkkujk "Vª h ; QS'k u VSD uky kWth  laL Fkkujk "Vª h ; QS'k u VSD uky kWth  laL Fkkujk "Vª h ; QS'k u VSD uky kWth  laL Fkku /National Institute of Fashion Technology 

oL=  ea= ky ;]  Hkkjr  ljd kjoL=  ea= ky ;]  Hkkjr  ljd kjoL=  ea= ky ;]  Hkkjr  ljd kjoL=  ea= ky ;]  Hkkjr  ljd kj /Ministry of Textile, Govt. Of India 

f u¶ V eq[; ky ; @ dsUnf u¶ V eq[; ky ; @ dsUnf u¶ V eq[; ky ; @ dsUnf u¶ V eq[; ky ; @ dsUn zz zz - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     

v uqif LFkf r  f oof j. kd kv uqif LFkf r  f oof j. kd kv uqif LFkf r  f oof j. kd kv uqif LFkf r  f oof j. kd k @@@@Absentee Statements 
 

'k k [ k k @fo Hk k x@v uqHk k x @lSy dk  uk e @Branch/Dept./Section/Cell........................................................... 
 

---- --- --- --- --- --- --- --- --- --- --ls- --- --- --- --- --- --- -- r d  e kg d k v uqif LFkf r f ooj. k 
'k k fe y dh  xbZ vo f/ k - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -(Covering period from the 21

st
 of the month up to 20

th
 instant of the current month) 

 

i nk f /k d kj h  }k j k  Lo hd̀r  i nk f /k d kj h  }k j k  Lo hd̀r  i nk f /k d kj h  }k j k  Lo hd̀r  i nk f /k d kj h  }k j k  Lo hd̀r  vo d k 'k  , oa f y ,  x,  vo d k 'k d k  vo d k 'k  , oa f y ,  x,  vo d k 'k d k  vo d k 'k  , oa f y ,  x,  vo d k 'k d k  vo d k 'k  , oa f y ,  x,  vo d k 'k d k  
f o oj .kf o oj .kf o oj .kf o oj .k/ 
 

Particulars of leave sanctioned and availed by the 

M ;wVh  ls vu f/ k d̀r  : Ik  ls v u qif LF k fr M ;wVh  ls vu f/ k d̀r  : Ik  ls v u qif LF k fr M ;wVh  ls vu f/ k d̀r  : Ik  ls v u qif LF k fr M ;wVh  ls vu f/ k d̀r  : Ik  ls v u qif LF k fr 
d h vof/ k@  l {ke izkf/ k dkj h  }kj k  L ohd `r d h vof/ k@  l {ke izkf/ k dkj h  }kj k  L ohd `r d h vof/ k@  l {ke izkf/ k dkj h  }kj k  L ohd `r d h vof/ k@  l {ke izkf/ k dkj h  }kj k  L ohd `r 
u g ha d h x b Z vo dk'k dh vof/ ku g ha d h x b Z vo dk'k dh vof/ ku g ha d h x b Z vo dk'k dh vof/ ku g ha d h x b Z vo dk'k dh vof/ k/ 
Period of unauthorized absence form 

duty/period for which leave has not 

been sanctioned by the competent 

authority  

From                   TO        Days 

f V I i .khf V I i .khf V I i .khf V I i .kh/Remarks Øe  Øe  Øe  Øe  
lalalala ---- 

Sl No. 

d eZp kjh @ vf /kd kjh @ lad k;  ln L;  d eZp kjh @ vf /kd kjh @ lad k;  ln L;  d eZp kjh @ vf /kd kjh @ lad k;  ln L;  d eZp kjh @ vf /kd kjh @ lad k;  ln L;  
d k uke  ,oa in uke@d k uke  ,oa in uke@d k uke  ,oa in uke@d k uke  ,oa in uke@     
    
    
    
    
    
    
    
Name and designation of the 

employee/Officer/Faculty 

v o dk'k dk 
i zdkj/ 
Nature of 

Leave 

v o dk'k dh  
v o f / k/ 
Period of Leave 

From to Days 

LF kki uk f o Hkkx  d ks NqV V h  d s 
v ko snu  dks Hkst us v kSj dk; ZHkk j  
xzg .k f ji ksV Z dh  i zkf I r   dh  f r f F k/          
Date of delivery of leave 

application & joining report to 

the Estt. Branch  

  

01       
02       
03       
04       
05       
06       
07       

08       
09       
10       

l { k e  i zk f/ k dk jh  ds gL rk { k j@ Signature of the Competemt Authority 



 

 

 

                                                                j k" V ªh ;  QS' ku  V SDu ky kWt h  laL F k kuj k" V ªh ;  QS' ku  V SDu ky kWt h  laL F k kuj k" V ªh ;  QS' ku  V SDu ky kWt h  laL F k kuj k" V ªh ;  QS' ku  V SDu ky kWt h  laL F k ku /National Institute of Fashion Technology 

                                                            o L= e a=ky ; ] H kkjr  l jdk jo L= e a=ky ; ] H kkjr  l jdk jo L= e a=ky ; ] H kkjr  l jdk jo L= e a=ky ; ] H kkjr  l jdk j /Ministry of Textile, Govt. Of India 

                                                                            f u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nzf u ¶V  eq[ ; ky ; @dsU nz - - - - - - - -- - - - -- - - - --- - - - - - -- - - - - - - -- - - - -- - - - --- - - - - - -- - - - - - - -- - - - -- - - - --- - - - - - -- - - - - - - -- - - - -- - - - --- - - - - - - - - - - -- - - - -- - -- - - - -- - - - -- - -- - - - -- - - - -- - -- - - - -- - - - -- - -     

    

o" kZo" kZo" kZo" kZ - --- -- --- -- --- -- --- --- --- -- --- -- --- -- --- --- --- -- --- -- --- -- --- --- --- -- --- -- --- -- --- --  ds f y , vp y if jlaif Ù k d k f ooj. k ¼01 tuojh ] ds f y , vp y if jlaif Ù k d k f ooj. k ¼01 tuojh ] ds f y , vp y if jlaif Ù k d k f ooj. k ¼01 tuojh ] ds f y , vp y if jlaif Ù k d k f ooj. k ¼01 tuojh ] --- -- --- --- ----- -- --- --- ----- -- --- --- ----- -- --- --- --  d h  d h  d h  d h     f LFkf r  ds v uqlk j½f LFkf r  ds v uqlk j½f LFkf r  ds v uqlk j½f LFkf r  ds v uqlk j½     
STATEMENT OF IMMOVABLE PROPERTY FOR THE YEAR………………… (AS ON 01ST  JANUARY……………………)    

 
1 - v f / kdkjh  dk i wjk u ke         4 - dSMj , o a c Sp     
 Name of the Officer (in full)  % - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- -    Cadre & Batch  :-------------------------------------------------- 

 

2 - v f / kdkjh  f dl lso k ls gS        5 - o rZeku  o sr u    
 Service to which the Officer belong % - - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- - - -- -    Present Pay  : -------------------------------------------------- 

 

 

3 - i nuke@Designation   %  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   6 - o rZeku  d k; kZy ; @ea=ky ;   
            Present Office/Ministry : --------------------------------------------------- 
 
                ……………………………………………... 
 

t gk a laif R r f LF k r gS ml 
xk ao ]  rk yqdk ]  mi [k aM ]  f ty k 
vF k ok ]  'k gj  dk  uk e  ¼ t xg 
dk  iwj k  irk @ M k d irk ½ 
Name of Distt, Sub-

Division, Taluk and Village 

or City in which the property 

is situated (Full location & 

postal address) 

lEif r]  ?k j ] t e h u 
vk Sj  vU ; H k ou dk  

uk e  rF kk  C ;k Sj k  
Name and detail of 

Property Housing, 

Lands and Other 

Building 

?k j  gk sus dh  f LF k f r e sa 
f ue kZ. k @ vt Zu dh  y k xr ¼ vk Sj  
[k j h n  dk  o" kZ½ Cost of 

construction/Acquirement (and 

year when purchased) including 

of lan in case of house 

o rZe k u 
e wY ; 
Present 

Valur* 

;f n  laif r vk ids uk e  ugh  gS 
ark s / kk j d dk  uke  rF k k 
lj dk j h  lsod ls mldk  lac/ k  
If not in own name, state in 

whose name held and his/her 

relationship to Govt. Servant 

dSls vf / k izk I r dh  D ;k  ;g [k j h nh ]  
y h t ]  ca/ k d]  f o jk lr]  migk j  vF k ok 
f t lls vf / k izk I r dh  ml O ;f D r ¼ ;k sa½ 
ds C ;k sj  ds lk F k  vf / k izk f I r dh  f rf F k 
How acquired whether by purchase, 

lease**, mortgage, inheritance, gift or 

otherwise with date of acquisition & 

name with detail of person(s) from 

whom acquired 

laif R r ls ok f " kZd vk ; 
Annual Income from 

the property 

f VI i. k h @Remarks 

1111     2222     3333     4444     5555     6666     7777     8888     
        

        
 

                                                                                                   g Lr k{kj@Signature :                           
1) *;fn  fdlh i fj lai fRr ds e wY ; dk B hd&B hd fu/ kkZj . k dj u k laH ko u g ha gS rks orZe ku  fLF kfr;ksa ds vuqlkj  vuqe kfu r ewY ; fn ;k t k ldrk A 
 *In case where it is not possible to assess the value accurately, the approximate value in relation to present conditions may be indicated. 

2) **; fn  vY i kof/ k dk y ht  H kh ' kkfey  gS ** Includes short term leases also.  

3) vkp j. k fu ;e  ds izklafx d i zko/ kku ksa ds rg r i zF ke  Js. kh rF kk f} rh; Js. kh ds izR;s d lj dkj h ln L;ksa } kj k ?kks"k. kk i =  H kj k t ku k rF kk i zLrqr fd;k t ku k visf{kr g S rF kk lsok e sa izF ke  fu ;qfD r vkSj  b lds ckn  i zR;sd 12 e kg  ds  varj ky  
i j  vi us u ke  ij ] vf/ kizkfIr]  vF kok foj klr esa fe y h lH kh vpy  i fj lai fRr;ksa dk fooj . k ft ldk Lokfe Ro vki  gSa ;k vi us u ke  i j  y ht  ;k ca/ kd gS ;k rks vi u s u ke ;k vi us i fj okj  ds fdlh ln L; ds u ke  ;k  lj dkj h lsod i j  
vkfJ r vU ; fdlh O ;fD r ds u ke  dk fooj . k nsa A  The declaration form is required to be filled in and submitted by every member of Class I and Class II services under relevant provisions of  Conduct Rules and the first appointment 

to the Service and therafter, at the interval of every twelve month, giving particulars of all immovable property owned, acquired of inherited by him or held by him on  lease or mortgage, either in his own name or in the name of any 

other member of his family or in the name of any oter person dependent on Govt. Servant. 

4) ;F kkor]  iwoZ e sa fn , fooj . k ds vu qlkj  vF kok dksbZ c< +ksRrj h u g ha vkfn  ' kCn  u g ha fn , t k, vkSj  iwj k fooj . k H kj dj  nsa AThe wording ‘No Change or No Addition or As in previous year’ may be avoided and all details  filled 

up. 

5) vf[ky  H kkj rh; lsok ds ln L;ksa ls vuqj ks/ k gS fd i zi =  n ks i zfr;ksa e sa H kjsa@AIS Officers are requested to fill the form in duplicate. 



 

 



 
 



 



 
 



 



 

 



 

 



 



 

 



 



 

 



 

 

 

  



 

 



 

 

 

jk "V ª h ; QS' k u  V SD uk yk Wt h  jk "V ª h ; QS' k u  V SD uk yk Wt h  jk "V ª h ; QS' k u  V SD uk yk Wt h  jk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ul aL Fk k ul aL Fk k ul aL Fk k u /National Institute of Fashion 

Technology 

o L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk j /Ministry of Textile, Govt. Of India 
f u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nz - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     

    

    

 
v uqHkkx @ izHkkx @ ,d d  d k ukev uqHkkx @ izHkkx @ ,d d  d k ukev uqHkkx @ izHkkx @ ,d d  d k ukev uqHkkx @ izHkkx @ ,d d  d k uke     
SECTION/DIVISON/UNIT 

 

f o" k;f o" k;f o" k;f o" k;/SUBJECT gkft jh  jft LVj@Attendance 

Register 

 

 

 

 

f n ukadf n ukadf n ukadf n ukad/DATE             --------------------------- lslslsls/To ---------------------------- 

 

 

 

 
 

 

 

jk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k u /National Institute of Fashion 

Technology 

o L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk j /Ministry of Textile, Govt. Of India 
f u¶V  e q[f u¶V  e q[f u¶V  e q[f u¶V  e q[ ;k y;@ dsU nz;k y;@ dsU nz;k y;@ dsU nz;k y;@ dsU nz - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     

 

 
 

 

f e f ly  ' kh "kZ j ftLV jf e f ly  ' kh "kZ j ftLV jf e f ly  ' kh "kZ j ftLV jf e f ly  ' kh "kZ j ftLV j     
File Head Register 

 



 

 
 
 
 

    
 

 

jk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k u /National Institute of Fashion 

Technology 

o L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk j /Ministry of Textile, Govt. Of India 
f u¶V  e q[ ;k y;@ df u¶V  e q[ ;k y;@ df u¶V  e q[ ;k y;@ df u¶V  e q[ ;k y;@ d sU nzsU nzsU nzsU nz - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     

 

 

 

 y ksu  j ftLV jy ksu  j ftLV jy ksu  j ftLV jy ksu  j ftLV j     
Loan Register 

 

 

 
 

 

 

jk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k ujk "V ª h ; QS' k u  V SD uk yk Wt h  l aL Fk k u /National Institute of Fashion 

Technology 

o L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk jo L =  e a= k y;]  Hk k jr  l jdk j /Ministry of Textile, Govt. Of India 
f u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nzf u¶V  e q[ ;k y;@ dsU nz - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - -     

    

Mk ;jh  j ftLV jMk ;jh  j ftLV jMk ;jh  j ftLV jMk ;jh  j ftLV j     
Diary Register 
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Register of un-disbursed Pay & 

Allowance 
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osru f cy jf t LVj  ¼;kst uk @xSj  

;kst uk ½  
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Hk o u fu ekZ. k vfxze olwy h 
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izs"k.k j ftLV j  

    Despatch Register 

 
 

 

 
    



 

 
 
 
 



 

, d  lo ky vius vki ls, d  lo ky vius vki ls, d  lo ky vius vki ls, d  lo ky vius vki ls     
    

• g Lrk {k j f ganh  e sa d j us esa g esa D;k df B ukbZ gS 
• tc fganh  esa i rk  f y[ ks ge kjs O;f Dxr i = Hk kj r ds ,d  izk ar ls nwljs izk ar esa i gqpa tk rs 

g Sa rks d k ;kZy ; d s i =ksa i j fganh  esa i rk  f y[ k us esa g esa D;k df B ukbZ gS  
• tc ge  d k ;kZy ; esa ck rp h r f ganh  esa d j ld rs gSa A rks lj d kj h dk e f ganh  esa d j us esa 

g esa D;k d fB uk bZ gS  
• tc ys[ k u lke f xz;ksa d k O;; ljd k j o g u d j rh  gS rFk k Qk eZ f }Hk k "kh  :i  esa miy C/k gk s 

rks b Ugsa f }H kk "k h : i esa Ni ok us gesa D;k d fB uk bZ gS 
• tc dk ;k Zy ; esa lHk h lalk /k u mi y C/k g ks rks gesa f ganh  i= ksa dk  tck c fganh  esa nsus esa 

g esa D;k d fB uk bZ gS 
• tc jk tHk k "kk vf /k f u;e ] 1 96 3 d h /kk jk  3 ¼3½  y k xw d j uk vf uok ;Z gS rFkk  b lesa f d lh 

H k h izd kj  d h NwV  ug ha gS rks lH k h lalk /k u miy C/k gk sus ds cko twn ,slk  d j us esa g esa 
D;k  d f B uk bZ gS 

• tc lso k dk yh u fganh  izf ' k {k .k ds fy , ljd kj  lH k h lqf o/k k,a miy C/k d jrh gS rFkk  mRrh .kZ 
g ksus i j dbZ iqj Ld kj  iznk u dj rh gS rks b ls vi uk us e sa gesa D;k d fB uk bZ gS 

• tc fganh  esa rk j H kstus ls iSlk  rFkk  le ; nksuk sa dh  cp r g ksrh  gS rks nso uk xj h esa rkj  
H kstus esa g esa D;k df B ukbZ gS 

• d k ;k Zy ; dh  vU; f jik sVZ tc eq[ ;ky ; esa le ; ij H ksth  tk rh gS rk s j k tH kk "k k laca/k h  
f re kg h izxf r fj iksV Z i j Hk stus esa gesa D;k d fB uk bZ gS 

• j k "V ªh ; , drk vkSj  v[ kaM rk d ks e tcwr cuk us esa jk tHk k"k k  ds ;ksxnk u dks Lo hd kj  d j us 
e sa gesa D;k d fB uk bZ gS 

• vk i ?kj  esa vi us cPp ksa ls vFk ok  e k rk &f i rk ls fd l H k k "kk esa ck r d j rs gSa  
• vk i dk ;kZy ; vk us ij  vi us lg ;ksf x;ksa ls fd l H kk "k k esa ckr d j rs gSa  
• yap  Vk be  esa ;k f d lh  vkSj  le ; esa dkSu lh  H kk "k k d s xk us lqurs gSa  
• f Q Y esa dkSu lh  Hk k "k k dh  ns[ k rs gSa 
• lh f j ;y d kSu lh  H kk "k k d s i lan d j rs gSa  
• D;ksa 9 0 izf r' k r fo Kki u f ganh  esa cuk,  tk rs gSa  
• e k bØ kslk W¶V us D;ksa f ganh  esa lkW¶V os;j  miy C/k d jo k, g Sa  
• D;ksa vesf j d u jk "V ªi f r ue Lrs cksy rs gSa 
• vk i vi us iM+k sf l;ksa ls fd l H kk "k k esa ck r d jrs g Sa 
• vk i 'k k nh& C;k g d s vo lj ij f d l Hk k "kk d k b Lrse k y dj rs gSa 

f gan h  gSa gf gan h  gSa gf gan h  gSa gf gan h  gSa g e  or u gSa f gan ksLr ka ge kjk A  ; gh  y xuk p kf g, vc  ukjk Ae  or u gSa f gan ksLr ka ge kjk A  ; gh  y xuk p kf g, vc  ukjk Ae  or u gSa f gan ksLr ka ge kjk A  ; gh  y xuk p kf g, vc  ukjk Ae  or u gSa f gan ksLr ka ge kjk A  ; gh  y xuk p kf g, vc  ukjk A     
 

***** 
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