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No. 01/107/2012-Vig.
National Institute of Fashion Techn ology,

Vigilance Department (Head Office),
Hauz Khas, New Delhi-{10 016

EEs 2 -

26™ Dacember, 2018

CFFICE MEMCRANDUM

Subject : Rule 18 of the CCS{Conduct) Rules, 1984- regarding standard forms for
intimation/permission under the rules and expenditure incurred on repairs or
miner construction work in respect of Immovable Property - reg.

The undersigned is directed to forward herewith 5 copy of Office Memorandum No.
11013/22018-Estt. A4l dated 17/12/2018 issued by Minisiry of Personnel, Public
Crievances and Pension Departmant of Personnal & Training, Govt. of India for infarmation,

of ail officers faculties /staff

guidance and compliance. This may be brought {o the nofica

This issue with the approval of DG-NIFT.

Ny

{Raju §jnha)
Vigilance Oificer

Enci.: As above.
To:
i.  Campus Directors of all NIFT Campuses
ii.  Registrar & Board Secretary, NIFT-HO
ii. Director (IT), NIFT-HO — With the request to place this under Vigilance Corner of
NIFT website

iv. P.AtoDG,NIFT



F.No. 1101 3/2/2018-EsttA-111
Government of India
Ministry of Personnel, Public Grievances and Pension
_ Depariment of Personnel & Trainin e
Establishment A-1i1 Desk
TR

North Block, New Delhi - 110001

Datad 17 [Zl-ecembcr, 2018

OFFICE MEMORANDUM

Subject: Ruie 18 of the £CS {Conduct} Rules, 1964- regarding standard forms far
intimation/ perinission under the rules and expenditure incurred on
repairs or minor construction work in respect of immovable property -

The undersigned is directed to say that in accordance with the provisions of sub-
rule [2} of the Rule 18 of the CCS {Conduct) Rules, 1964, alt Government servants coming
within the purview of these Rules are required to make a report ko the preseribed authority
before entering into any trapsactien of immovable property in their swn name or in the
name of a member of family. If the transaction is with a person having any official dealings
with the Government servant, the Govt. servant is reydired to obtain prior sanction of the
prescribed authority. Sub-rule [3), ibid provides that all Govt. servants should give an
intimation to the prescribed authorily within one reonth of cenicring into any transaction of
movable property, the value of which exceeds the monetary limits prescribed in that Rule.
In case any such transaction is with a person having officiat dealing with the Government

“servant, prior sauction of the prescribed authority 1s necessary. All vequests lor obtaining
prior sanction and making intimation about transactions in immovable and movable
property may be made in the enclosed standard Form I and Ferm IL, respectively.

2, Further, this Department’'s O.M. No. 11013/9/89-Est{A) dated 27/11719%90
provides, inter-alia, that where the expenditure incurred on repairs or minor constructions
work in respect of any immevable property belonging to a Government servant is
estimated to exceed Rs. 10,000/-, intimation to the prescribed authority was nevessary.
These insiractions have been reviewcd and in supersession of the sald O.M,, il has now
been decided that in respect of the expenditure incurred on repairs and miner additions to
an immovable properly by a Government servant, an intimation shail be necessary to be
given to the prescribed authority only if the estimate exceeds the lmit prescribed jn Rule

18(3} of £LS {Capduct] Rules. 1964. However, prior sanction of the prescribed authority

should be obtained in all cases regardless of amount involved, where the transaction
regarding the material purchases or contract for such Yepairs or minor construction, is with
2 person with whom the Government servant concerned has official dealings.

Contd.
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3 All Ministries/ Departments/Offices are requestad ro bring the above guidelines io
the notice of all administrative authorily under their conlrol.

4 [nso far as the employees of Indian Audit and Accounts Departments are concerned,
this {1.M. issues after corsuitation with Complroller & Auditar General of Indja,

LY Hindi version will follow.

—_

{Satish Kumar)
Under Secretary to the Govt. of India

To
The Secretaries of All Ministries/Départments
[2s per the standard jist)

Copy to:
President’s Sccretariat, New Delhi.
Vice-Prasident's Secretariat, New Delhi.
The Prime Minister's Office, New Delhi.
Cubinet Secretariat, New Doihi.
Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.
The Comptroller and Auditor General of India, Mew Delhi.
The Secretary, Central Vigilance Commission
The Secyetary, Union Public Service Commission, New Delbi.
. The Secretary, Staff Selection Commission, New Dethi.
10. Al attached offices under the Minisiry of Personnel, Public Grievances and Pensions.
11. National Commission for Scheduted Castes, New Deihi.
2. National Commission for Scheduled Tribes, New Deihi.
13. National Commission for OBCs, New Delhi.
14. Secretary, National CouncH (JCM), 13, Feroze Shah Road, New Daliii.
13. CV0s of ali Ministries/Departments.
16. ADG (M&C], Press information Bureau, DaP&T
17. NIC, Department of Personnel & Training, North Block, New Delhi {for uploading the
same vn the website of this Ministry under the under the Head Notifications — OMs
& Orders—» Establishment—s CCS {€onductjRules & What's Now]
18. Hindi Section, DoP&T
(o=
[Satish Kumar)

Under Secrotary Lo the Govt. of India

@ NP e

b



 FORM-I

Form for giving prior intimation or seeking previous sanefion under Ruje 18 (2) of the CCS

(Condncef) Rules, 1964 for transaction in respect of immuovable property.

1. Name of the Government servant -
{(a} Designation:
(b) Service 1o which belongs: .

{Please read the instructions befare filing up the torm)

{¢) Employee No./ Code MNo.:_

2. Scale of Pay and present pay:

3. Purpose of application:@
4. Whethier property is being acquired or disposed of

5. Prubable date of acquisifien/disposal of propery:
6. (a) Mode of acquisitionB:

(b) Modc of disposal B

7. Deseription of Property.

| Full Description | Whether Whether applicant’s | Ownership Sale/ purchase |
details of freehold  orjmierest in thelof the j price of the
about Property. ¥ | Jeasehold. property is in full or property. * propenty. #
location $ part. %

@) ®) © @ @ (@

8. In case of acquisition, source or sources fiom which financed/ proposed

iv be financed. 2 -

9. Inthe case of disposal of Iroperty., was requisite sanction/mtimation obtained/given for
its acguisition (A copy of the sanction/acknowledgement should be attached):




2

11 Details of the Parties with whom wanssetion is proposed to be made:

Name and Is the party related 10 the | Did he applicant ave | Dow v the
address of the | applicam? if so, state the any official dealing with | transaetion
party with relationship. the parties? € arranged? @
whom
transection is
proposed to be
| made.
@ ® © @ ]
) i
11. In case of acquisition by gifi, whether sanction is alse required under Rule 13 of the CCS
{Conduct) Rules, 19647 2
12, Any other relevant fact which the applicamt may like to mention. ... ...
DECLARATION
SRR hereby declare that the particulars given shove are frze. ]

request that [ may be given permission to acquire/dispose of property a5 described above fom/io
the panty whose name is mentioned in ftem i1 above,

OR

IR - herchy inlimate the proposed acquisition/disposal of
property by me us detailed above. [ declare that the particulars given above sre truc.

Station: Signature:
. ’ Nami;
Date: Lesignation:



Instruetions to fellow while #illing up the above form:

I

2

Symbois | SL Na Tnstructions ]
Ficld no,
@ 3 Purpose of application: sanction for transaction or prior intimation
of transaction.
g 6{a)und | Mode of acquisition/ disposal: whether Porchase/ sale/ Gifi/
84b} | Mortgage/ Iease or otherwise should be mentioned.
¥ Fia) Full details about location viz, Municipal No., SlreetNlﬂdge Tahuk, |
' District and Stare in which the property situated.
] (b} Typeof Propca'w Housing and other buildings or Lands.
& Hd) | "Whether apphcam 5 intevesi in the property is in full ar part. in case |
of partial interest, extent of such interest must be indicated.
- F 7i=) Ownership of the property. in case transaction js mot exclusively in |
} the name of the Government servant, particulars of ownership and
share of each member may be given
# (£} Sale/ purchase price of the property {Market value in the case of |
gifis)
Q £ In case of sequisition, Source or sources from which proposed to |
financed:- {a) Personal Savings or (b) other sources giving details.
€ "10(c) | Did the applicant have any dealings with the party in his official
eapacity at any fime, or is the applivant likely 1o have any dealings
with him in the near futere? Write the answer in YES or NO. If ¥es,
full details should be given
2 HUG)] How was the transaction amanged? (Whether through any statutory
s body or 2 private agency throngh advertisement or through fiiends
and relatives). Full particulars to be given. . y
| = 11 Wriic the answer in YES or NO. - ) ]

[n the above form. different poriions may be used according 1o reguirement.

Where previous sanction is asked for, the application should be submiteed at least 30 days

before the proposed date of the franssetion.



FORM-1t

Form for giving intimation or sceking previous sanction under Rute 18 (3) of the CCS
{Conduct) Rnl_es, 1264 for transaction in respect of movable preperiy.,

L. Mame of ihe Government Servant_

{Please read the instructions hefore filing op the form)

{&) Desiznation:

(b) Service 10 which belongs:
{c) Employee No/ Code No.:

2 Scale of Pay and present pay:

3. Purpose of application: @

4 Deseription of Movable Property
Acquisition | Date  of | Deiails of Modeof | Whether  the [ Ownership [ Sale/
or disposal | acquisilion i Property acyuisition | applicant’s of the purchase

or disposal } § - [ or disposal | intercst in the | - * | price of

.. | property
] property is in the
full or part. & Propsrty
g
@ | ® (c) @ () 1 )
5. In case of acquisilion. source or sources from which financed/ proposed to be
financed B2

6 In the casc of disposal of property, was requisite sanctionfintimation obtained/given

for its acquisiion (a copy of the sanctionfacknowledgement  should be

attached).

7 Details of the Parties with whom transaction is proposed to be madef has been made:

Nameand | Isthe party related to | Did the applicant have | Nature of How  was |
address of | the applicani? If <o, any official dealing official dealing | the
the parties. | siate the relationship, with the parties? € with the party lrﬂnsactian®
amanged?
{a) (b} {e) (d) (=)




R

.4 In easc of acquisition by gift, whether sanction is also required vnder Rule 13 of the
CCS (Conduct) Rules, 19647 @

9. Auny other relevant fact which the applicant may like to mention _
DECLARATION
L .. . - hereby declare that the panticulars given shove arg
frue. lruqum Ihat I may be Biven perntission to acquire/dispose of property as described ghove
formfto the party whose name is mentioned in item 7 above,
on
I - - B ~ hereby intimate the proposed acquisition/disposal
ufpmpcrty hy me 85 detaxled abave_ I det:larethat the particulars gjven above arc true.
Station: Signature :
Name:

Dagc: Desipnation :
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Instructions {e fellow while filling up the shove form:

L

Symbaols | 31 NoJj ~ Instructions )
Field
an,
wm 3. Purpose of applicalion: Sanction for transaction or PHOT iNtimation |
of transaclion, ’
5 4ic) - ¢a} Movuble property as p:r_ﬂm_RWlH of the CCS {(mucﬁ
Rules, 1964
- _ (b) Make, model and also registration No. in case of vehigle
© | 4d) | Modc of acquisifion/ disposal- purchase/ sale/ gifl/ martgage/ Icase
or otherwise.
oz 4{e) | Whether applicant’s inierest iz the property is in fulf or part, In case
of partial interest, the extent of such interest must he indicated.
B TN Ownership of the property, in case the fransaction is not exclasively
in the neme of the Government servant, particulars of ewnership and
share of each membor may be given.
y _4@_] Salef purchase price of the property (Market value in e case of
_ | gHis) —_ .
Q 5. Source or sourecs from which financeds proposed o financed:- (a)
- Personal Savings or (b} other sources giving dedails.
€ | 7(c) |Did the applicant have any dealings with the parly in his official
capacity at any time, or is the applicant likely to huve any dealings
with him in the near future? Write the answer in YES or NO. If ves,
Tull details should be given
) (e} | Whether through any stalutory body or a private agency through
advertisement or through friends and relatives. Full particulars to be
Iven
« 8 | Write the answer in YES or NO. j

It he above form, dilferent portions may be used according 10 requirement.

Where previous sanctien is asked for. the applicﬁion should be submitted at least 30 days
before the proposed date of the ransaction.




